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ABSTRACT • 

This quaterly publication arnounces the availability 
of instructional materials acquired and processed by the Educational 
Resources Information Center (ERIC) Clearinghouse on Vocational and 
Technical Education. It should be of particular interest to teachers, 
curriculum specialists, supervisors) and administrators involved in 
curriculum development or the use of instructional materials in the 
teaching- lea tning setting. Each abstract, a condensation of the 
report in about 200 words, usually includes the means used to develop 
the material, the setting for use of the material, and source of 
available copies. Abstracts are included under the following 
sections: Agricultural, Pusinees and Office, Distributive, Health 
Occupations, Home Economics, Industrial Arts, Technical, Trade and 
Industrial, and General Vocational and Technical Education. An author 
index, document number index, and subject indexes are provided. Most 
of the documents which have not been announced in "Research in 
Education," are avilable as a separate microfiche set from the ERIC 
Documents Reproduction Service (VT 011 850). Others are available 
from the source identified in the abstract. (CD) 





SUMMER 1 970 




CLEARINGHOUSE ON 
VOCATIONAL AND 
TECHNICAL EDUCATION 



The Center for Vocational and Technical Education has 
been established as an independent unit on The Ohio State 
University campus with a grant from the Division of 
Comprehensive and Vocational Education Research, U. S. 
Office of Education. It serves a catalytic role in 
establishing consortia to focus on relevant problems in 
vocational and technical education. The Center is 
comprehensive in its commitment and responsibility, 
multidisciplinary in its approach, and interinstitutional 
in its program. 



The major objectives of The Center follow: 

1. To provide continuing reappraisal of the 
role and function of vocational and tech- 
nical education in our democratic society; 

2. To stimulate and strengthen state, regional, 
and national programs of applied research 
and development directed toward the solution 
of pressing problems in vocational and 
technical education; 

3. To encourage the development of research to 
improve vocational and technical education 
in institutions of higher education and 
other appropriate settings; 

4. To conduct research studies directed toward 
the development of new knowledge and new 
applications of existing knowledge in 
vocational and technical education; 

5. To upgrade vocational education leadership 
(state supervisors, teacher educators, 
research specialists, and others) through 
an advanced study and inservice education 
program; 

6. TO PROVIDE A NATIONAL INFORMATION RETRIEVAL, 
STORAGE, AND DISSEMINATION SYSTEM FOR 
VOCATIONAL AND TECHNICAL EDUCATION LINKED 
WITH THE EDUCATIONAL RESOURCES INFORMATION 
CENTER LOCATED ‘N THE U. S. OFFICE OF 
EDUCATION. 
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PREFACE 



Abstracts of Instructional Materials in Vocational and Technical Education (AIM) 
and the companion publication Abstracts of Research and Related Materials in Voca- 
tional and Technical Education (ARM) announce the availability of documents acquired 
and processed by the ERIC Clearinghouse on Vocational and Technical Education. AIM 
includes abstracts of materials typically designed for teacher use or student use in 
the classroom, and annotations of bibliographies or lists of instructional materials. 
It will be of particular interest to teachers, curriculum specialists, supervisors 
and administrators involved in the use of instructional materials in the teaching* 
learning setting, or in curriculum development. ARM incorporates abstracts of re* 
search and other materials which are useful to a wide audience of users such as 
researchers, supervisors, teacher educators, education specialists, administrators, 
teachers and others who have an interest in vocational and technical education. 

These publications prepared by the ERIC Clearinghouse on Vocational and Technical 
Education are published quarterly beginning with the Fall 1967 issue. 

The ERIC Clearinghouse on Vocational and Technical Education is a division of 
the Center for Research and Leadership Development in Vocational and Technical Bdu* 
cation located at The Ohio State Ihiversity and is one of the clearinghouses of the 
Educational Resources Information Center (ERIC*US0E). With the growth of vocational 
and technical education programs, there is an increasing need for accessible infor* 
mation that can be used in developing logical chains of reasoning for research acti* 
vities, for Improving school practices and for shortening the theory*practice gap. 
This Clearinghouse is striving to provide a useful and vital function in dissemlna* 
tion of information on vocational and technical education. ARM and AIM give visi* 
bility to a document-based information system which constitutes an on*going data 
bank of research and resource materials in vocational and technical education. 
Following are some of the benefits derived from this data base: 

* A central source of infem&tion to be reviewed and synthesised into state*of* 
the»art papers, critical reviews, interpretive papers, etc. 

* A resource which includes different kinds of materials, e.g., instructional 
materials, descriptive reports, survey reports, dissertations, conference 
proceedings, program plans or procedures, research reports. 

* Provision for availability of primary source materials through the SRIC Docu- 
ment Reproduction Service (EDRS) and/or other distribution agencies. 

* A source of bibliographies and a resource for development of bibliographies. 

* A source of materials for different user groups (i.e., administrators, super- 
visors, teacher educators, teachers, legislative and advisory bodies) with 
information needs in such diverse areas as teaching and learning, manpower 
needs and requirements, research design and methodology, evaluation. 

Since this Clearinghouse is a component of a larger information system, ERIC, 
it is logical that certain similarities among publications exist. In this regard 
the format of ARM and AIM is similar to that of Research in Education (RIE) 1 , the 
primary publication of the Educational Resources Information Center (ERIC). RIB 



^ Research In Education is published 12 times a year. The first issue was no. 1, 
November 19&5. Subscription! Domestic $21.00 a yearj foreign $5*25 additional. 
Single copy: Domestic, $1.75. Send check or money order (no stamps) to the Super- 

intendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402. 
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includes abstracts from all ERIC Clearinghouses. The abstracts of materials reported 
in AIM relate specifically to the educational field of vocational and technical edu- 
cation and constitute a sequent of ERIC, the national information system for American 
education. 

In addition to the two quarterly publications, Abstracts of Research and Related 
M aterials in Vocational and Technical Education (ARM), and Abstracts of Instructional 
Mater i als in Vocational and Technical Education (AIM), other publications will be 
Issu'hT frco time to time. These will typically concern themselves with reviewing and 
synthesising information in specific areas of vocational and technical education, e.g. 
Review and Synthesie of Research in Technical Education; Agricultural Education; 

Korns Economics, etc., and with reviewing and synthesising information related to 
topical areas such as the economics of vocational and technical education. 

We are Indebted to our colleagues within the profession for their cooperation 
in forwarding materials to the clearinghouse and for their suggestions and comments 
which have materially assisted in the development of this program. We anticipate 
iVurther refinement and improved procedures with the continued assistance of our 
advisory committee. 



Robert E. Taylor 
Director 



INTRODUCTION 



Organization of 

ABSTRACTS OF INSTRUCTIONAL MATERIALS 

in Vocational and technical education 



Abstracts of Instructional Materials in Vocational and Technical Education re- 
lies upon two basic formats- -resumes and indexes— to serve the browser and those 
seeking specific information. The rescues are organized according to vocational 
service groupings in the first seotion of the document. Under each grouping! the 
resiues are arranged by Vocational Technical (VT) number which is an identification 
number assigned to reports as they are processed. Resumes contain an abstract which 
indicates the contents of a document in two hundred wsrds or less. Additional com- 
ponents of a resume are explained in a diagram on page lx immediately preceding the 
rescue section. 

Several indexes are located after the resume section to provide specific ap- 
proaches to documents reported in the resume section. These indexes arei 

Subject and Identifier Index 
Personal and Institutional Author Index 
Document Number Index 

Conversion of Document Number (VT to ED or MP, ED or HP to VT) 

All of tho indexes refer to page numbers in this publication to enable the 
reader to quickly locate any resume of interest. 



Availability of AIM 

AIM 16 published quarterly (Fall, Winter, Spring, Summer). The first issue be- 
gan Fall 1967 . At this time the four issues for the period Fail 1967 - S isomer 1968 
and the AIM- ARM Annual Indexes are available only on microfiche or facsimile copy. 
Annual subscriptions are available beginning with Fail 1966 . Microfiche or facsimile 
copy for all previous issues m*y be ordered from ERIC Document Reproduction Service, 
The National Cash Register Oocpany, 4936 Fairmont Avenue, Bethesdaj Maryland 20014. 
Please write to EDRS for orde; forms. 



ED 013 337 


fill 1967 AIM 


MF - i .7 


or 


HC • 


♦ 9.35 


ED 015 336 


Winter 1967 AIM 


MF - il.OU 


or 


HC - 


410.50 


ED 017 745 


Spring 1968 AIM 


MF - 4 .75 


or 


HC - 


4 y .95 


ED 020 441 


Summor 1968 AIM 


MF - $ .75 


or 


HC - 


4 8.95 


ED 022 064 


AIM-ARM Annual 


MF - ♦ .50 


or 


HC - 


♦ 6.30 




Index 1967*68 










ED 023 936 


Fail 1968 Art 


MF - * .75 


or 


HC - 


* 9.30 


ED 028 302 


Winter 1968 AIM 


MF - 4 .75 


or 


HC - 


4 8.45 


ED 030 769 


Spring 1969 AIM 


MF - * .75 


or 


HC - 


4 8.70 


ED 032 433 


Stoner 1969 AIM 


MF - 4 .75 


or 


HC - 


4 8.30 


ED 034 075 


Fall 1969 AIM 


MF - i .75 


or 


HC - 


4 8.90 


ED 036 652 


AIM-ARM Annual 


MF - | .50 


or 


HC - 


4 5.80 




Index 1968-69 










ED 037 584 


Winter 1969 AIM 


MF - ♦ .75 


or 


HU • 


♦ 8 . 5 c 



Subscriptions for hard copy may be initiated with the Fall 1968 issue, or sub- 
sequent issues. Send order indicatlr* quarter and year that subscription is to 
begin to) 

AIM- ARM 

ERIC Clearinghouse 

The Center for Vocational and Technical Education 
1900 Kenny Road 
Columbus , Ohio 43210 




v 



Availability of Materials Reported In AIM 



A basic concept of the ERIC system ie to make known the availability of the 
full text of materials abstracted. Most of the materials processed into the ERIC 
system with an ERIC Document (ED) number will be available from the ERIC Document 
Reproduction Service (EDRS) in the form of microfiche or facsimile copy. There la 
an EDRS availability line with each abstract which indicates if a document may be 
obtained from EDRS. Microfiche or facsimile copy must be ordered by ED (ERIC Docu- 
ment) number since EDRS is not set up to respond to requests for materials by sub- 
ject) author, or title. If a document is not available from EDRS, the agency and 
address from which the document may be obtained is in the resume. AIM and ARM 
indexes can be used to determine ED numbers which relate to problem areas. Always 
check the most current issue of RIE in the section, How to Order ERIC Document 
Reproductions for the latest price schedules and ordering procedure for microfiche 
(MF) and facsimile copy, called hard copy (HC). 

Materials with ED numbers are announced in Research in Education (RIB) as well 
as AIM or ARM. These are available as individual documents through EDRS or another 
source. Documents with VT numbers only are not announced in RIE but are Included in 
AIM and ARM, They are not available as individual documents from EDRS but as part 
of a VT-ERIC set. Microfiche for an individual document in one of these sets is ob- 
tainable only through purchase of the set or from agencies that have this set and 
have the capability of reproducing microfiche. Reports in these sets are identified 
in the resume by the phrase MF AVAILABLE IN VT-ERIC SET, The documents are grouped 
in VT number sequence in the microfiche set for each Issue of AIM or ARM. Each set 
is announced in RIE under a single (ED) number. The Fell 1967 - Sumner 1968 Micro- 
fiche Collections contain documents with VT numbers only and ED documents. Beginning 
with Fall 1968, the mi.rofiche ret contains the documents which have only VT numbers. 
Thus the microfiche collection for a particular issue of ARM now contains the items 
in that issue of AIM which have the statement, MF AVAILABLE IN VT-ERIC SET, in the 
resume. These sets may be ordered from EDRS. Information to be used in ordering 
the sets for AIM follows : 



AIM Microfiche Collections 



AIM 


ED Member 


Microfiche 


Fall 1967 


ED 013 339 


$22,25 


Winter 1967 


ED 015 3*»9 


$40.25 


Spring 1968 


ED 017 746 


$54.00 


Scunner 1968 


ED 020 442 


$53.00 


Fall 1968 


ED 022 971 


$38.50 


Winter 1968 


ED 028 305 


$41.00 


Spring 1969 


ED 030 770 


$58.00 


Summer 1969 


ED 032 434 


$86.00 


Fall 1969 


ED 034 074 


$70.00 


Winter 1969 


ED 037 585 


$58.75 



It should be noted that organisations which have standing orders with EDRS for the 
total .microfiche collections in RIE will auttaatlcally receive the ARM and AIM micro- 
fiche collections. If an organisation wishes to order only the materials abstracted 
by VT-ERIC which are announced in RIE and are on microfiche, a standing order may be 
initiated with EDRS for a VT-ERIC package. This package will automatically include 
the ARM and AIM microfiche collections. Oontact EDRS for Information about cost of 
current or retrospective VT-ERIC packages. 
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Availability Key for Materi a ls Reported in AIM 



Accession Number 


Availability on Microfiche 


ED number supplied 


ERIC Document Reproduction Service (EDRS) 
provided that the information is shown on 
EDRS price line. 


ED appears vith reference 
to an RIE issue (e.g. , 

ED (See Aug. *69 RIE) 


If a price is given for microfiche, the 
fiche is unavailable from EDRS (at time 
of printing) until an ED mnber is 
assigned and published in RIE. The issue 
of RIE in vhich the abstract is scheduled 
to appear follows the ED prefix. After 
assignment of numbers has been made by 
Central ERIC, the Conversion of Document 
Number Index in each succeeding issue of 
AIM will include numbers for documents 
listed vith an ED and RIE date in the pre- 
vious issue. 


VT number only supplied 


Available on microfiche in VT-ERIC set 
from SDRS as indicated. 


Items not available through EDRS or in a VT-ERIC set will usually have a 
source of availability cited on the availability line in the abstract. 



ERIC Document Reproduction Service (EDRS) 

The ERIC Document Reproduction Service (EDRS) is operated by Die National Cash 
Register Company. Request order forms front 

EDRS 

The National Cash Register Company 
4936 Fairmont Avenue 
Bethesda, Maryland 20014 

Prices for microfiche and/or hard copy undergo occasional changes vhich be cone effeo* 
tive vhen announced in Research in Education . EDRS prices cited in AIM and ARM re* 
fleet the prices in effect at the time of publication. Retrospective use of AIM and 
ARM requires attention to the most recent price schedules and ordering information 
vhich is available in a current issue of R1E. 



Scope of the Clearinghouse 

The Clearinghouse on Vocational and Technical Education is responsible for ac- 
quiring, processing, and disseminating through the ERIC system, research reports, 
instructional materials, information analysis products and other resource materials 
related to vocational and technical education. In addition to this general area, 
coverage includes the specific occupational fields of agricultural education, busi* 
ness and office occupations education, distributive education, health occupations 
education, home economics education, technical education, trade and industrial edu- 
cation, and nev sub-professional fields. The clearinghouse scope also encompasses 
the related fields of industrial arts education, manpower economics, occupational 
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psychology, and occupational sociology. Tbs following subject categories when 
specifically oriented to vocational-technical education and Its related fields are 
included in the scope of the cleai'inghouse j administration and supervision, curric- 
ulum, employment and occupations, evaluation and measurements, facilities and equip- 
ment, historical studies, individuals with special needs, instructional materials 
and devices, philosophy and objectives, research design and development, occupation- 
al guidance and other student personnel services, students, teachers, teacher educa- 
tion, teaching and learning. 



Acquisitions 



The adequacy of information in this publication, as well as other services of 
this clearinghouse, is directly related to the extensiveness of the information ac- 
quired and processed into the system. This Clearinghouse has assumed the initiative 
in obtaining as much of the available information as possible. However, it is im- 
possible for any organization to achieve complete and comprehensive coverage of a 
field as vast as vocational education without the cooperation and assistance of the 
profession. The growth and ultimate effectiveness of the system require supplemental 
efforts of its users. Any person in the vocational or technical field is invited to 
forward to the Clearinghouse two copies of items relating to vocational-technical 
education for possible inclusion in the system. Questions relating to this endeavor 
should be directed to the Acquisitions Specialist at the Clearinghouse. 



Abbreviations 

AIM Abstracts of Instructional Materials in Vocational and Technical Education 

ARM Abstracts of Research and Related Materials in Vocational and Technical 

Education 

ED ERIC Document 

EDRS ERIC Document Reproduction Service 

ERIC Educational Resources Information Center 

HC Hard copy 

MF Microfiche 

RIE Research in Education 

VT Vocational- Technical 
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Access Ion Ninbe r-* 
an Identification 
number sequentially 
assigned to reports 
as they are processed 

Autho„-(c)--the 
individual (s) who 
prepared the report. 

EDRS Price--price 
of the document 
through the ERIC 
Document Repro- 
duction Service. 

"ME” means micro- 
fiche ; "HC" means 
hardcopy. 

Report Niri>er 

If item cited ap- 
peared originally 
in a journal, a 
journal citation 
would appear here 

Publication Date 

Total nimber of 
printed pages in 
the report, in- 
cluding cover and 
appendices. 

Identifier* if any-* 
acronyms, geo- 
graphical areas, 
conferences, orga- 
nizations, tests 
(e.g. Binet), etc. 
Chly the major 
Identifiers pre- 
ceded bv an 
asterisk are 
printed in the 
1 ndex. 

Abstract- -a con- 
densation of the 
report in about 
200 words. Nhen 
applicable, it in- 
cludes the purpose, 
means of develop- 
ment, subject-matter 
content, teacher 
competency, student 
requirements, and 
description of sup- 
plementary materials 
if available. 




002 079 
Karnes, James 8 , 



ED 017 657 




Medical Record Technology, A Course of Study Designed for — 

Cooperative Part-Time Students Employed in Medical Record Libraries, 

Missouri State Dept, of Education, Jefferson City. Industrial 
Education Section 

Missouri Univ., Columbia. Dept, of Industrial Education 



EDRS PRICE MF-$0, 75 HC NOT AVAILABLE FROM EDRS . 

Industrial Education, 103 Industrial Education Building, University 
of Missouri, Columbia, Missouri 65201 ($1.50). K Y 

Pub Date - Aug 64 136p. 



★STUDY GUIDES* ★HEALTH OCCUPATIONS EDUCATION, GRADE 11, POST 
SEC0N0ARY EDUCATION* ASSIGNMENTS. ^COOPERATIVE EOUCATION, ST 



OCVUrouMUT tUUUH IIUN, 

RECORDS, ★MEDICAL RECORD TECHNICIANS 

Designed for use by eleventh grade cooperative part-tin* students 
employed In medical record libraries, this guide may also be used 
in area vocational or post -high school settings. It was developed 
by a consultant committee, teacher educators, and research 
assistants at the state level and revised after use In the field,,, 

.....An analysis of medical record technology and progress 

records to be completed by the employer teacher, and student are 
Included, The material should be used with related Instruction for 
Individual students by a qualified coordinator or competent health 
occupations teacher. (JK) 




STUDENT 



If ED is followed by 
numbers, Item has 
been announced in 
■ ^search in Education , 
if ED is not followed 
by nunbers, the issue 
of RIE in which the 
abstract is scheduled 
to appear follows the 
ED prefix. 

Title of report. 

Institutional source-- 
the organization 
-responsible for the 
report . 

Sponsoring Agency-- 
would appear here 
if different than 
Institutional Source. 

Grant Ninbe r and 
Program Area Number 
would also appear on 
this line. 

Commercial, insti- 
tutional, and other 
sources of availabil- 
ity if known at time 
of printing. Cost 
is included. 

Descriptors- -th 5 
subject terms assigned 
bv an indexer to 
characterize the 
contents of a report. 
Only the major terms, 
those preceded by an 
asterisk, are printed 
in the index. 



Abstractor's Initials. 



Availability Key for Materials Reported in AIM 


Accession Number: 


Availability on Microfiche 


ED number supplied 


ERIC Document Reproduction Service (EDRS) 
provided the information is shown on EDRS 
price line. 


FJ) appears with reference 
to an RIE issue (See Nov. 
’69 RIE) 


If a price is given for microfiche, the 
fiche is unavailable from EDRS (at time 
of printing) until an ED nunber is 
assigned and published in RIE. The is si 
of RIE in which the abs trait is scheduled 
to appear follows the ED prefix. After 
assignment of numbers has been made by 
Central ERIC, the Conversion of Document 
Number Index in each succeeding issue of 
AIM will include nunbers for documents 
listed with an ED and RIE date in the 
previous issue. 


VT number only supplied 


Available on microfiche in VT-ERIC set 
from EDRS as indicated. 


Items not available through EDRS 
source of availability cited on 


or in a VT-ERIC set will usually have a 
the availability line in the residue. 
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ERRATA 



1. In VT 009 180, appearing on page 364 of AIM 
Spring 1970* the identifier was erroneously 
listed as VOCATIONAL INDUSTRIAL ARTS CLUBS 
OF AMERICA. The correct Identifier is: 
VOCATIONAL INDUSTRIAL CLUBS OF 
AMERICA 



2. In VT 009 678 , appearing on page 345 of AIM 
Spring 1970, the price statement should 
read : 

DOCUMENT NOT AVAILABLE PROM EDRS, 
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2I-J1JUL225 

G&spard, Curren J. , And Others 

A Traininq Program for Vocational Agriculture in Agricultural Service* 

Louisiana State Dept* of Education, Baton Rouqe. Vocational Education Div. 

Louisiana State Univ., Baton Rouqe 

PUB DATF - 64 97p. 

♦CURRICULUM GUIDES; ^VOCATIONAL AG R1CULTU RE ; ♦OFF FARM AGRICULTURAL OCCUPATIONS; 
♦SERVICE OCCUPATIONS ; AGRICULTURAL ENGINEERING; AGRICULTURAL PRODUCTION; BUSINESS 
SKILLS; GRACI 11; GRADE 12 

Prepared in a 6-veek curriculum vorkshou concerned with developing traininq proqrans 
for off-ftrm agricultural occupations, this curriculum quide is for use in planninq and 
implement ing 11th- and 12th-qrade courses in agricultural services through a team- 
teachinq approach- Contents of the 520-iour course include seven instructional units 
grouped under these general subject areas: applied agricultural mechanics, applied 
agricultural production, and applied business principles and procedures basic to 
agricultural service- Unit headinqs are: (1) Farm Mechanics, (2) Aqronomv, (3) Advanced 

Animal Husbandry, (4) Advanced Plant Husbandry, (5) Forage Crops, (6) Forestry 
Management, and f 7 ) Farm Management- Objectives, content, time allotment, competencies 
to be developed, student motivation and activities, teachinq outline and suqqestions, 
references, and evaluations are given for each unit- (AW) 



Burns, James L., And Others 

A Traininq Prcqrara for Vocational Aqriculture in Crops, Forestry, and Soil 
Conservat ion - 

Louisiana State Dept* of Education, Baton Rouqe. Vocational Education Div. 

Louisiana State Univ-, Paten Rouqe 

PUB DATF - ND 135p. 

♦CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; OFF FARM AGRICULTURAL OCCUPATIONS; ♦SOIL 
CONSERVATION; ♦FORESTRY; ♦FIELD CROPS ; GRADE 11; GRADE 12 

Developed in a 6-week curriculum workshop by vocational agriculture instructors and 
instructors of supporting services, this quide is for teacher use in planning and 
implementing 11th and 12th grade training proqrams for off-farn employment in crops, 
forestry, and soil conservation- Contents of the 520-hour course include 15 units 
grouped under the general headings of applied agriculture mechanics, applied 
agriculture production, and applied business principles and procedures basic to crops, 
forestry, and soil conservation. Some representative unit titles are: (1) Farm Survey, 

(2) Welding, (3) Grading, Processing, and Storing ot Crops and Forestry Products, (4) 
Forestry Management and Soil Conservation, (5) Human Relations Involved in Successful 
Performance in Jots Related to Crops and Forestry Products, (6) Business Mathematics, 
(7) General Principles cf Business, and (8) Legal Information. Units include content, 
time allotment, objectives, competencies to be developed, student motivation, teachinq 
suqqestions and outline, student activities, references and teachinq aids, and 
evaluation- (AW) 



JfT_000_ 279 

Burns, Van H., And Others 

A Traininq Program for Vocational Agriculture in Farm Service. 

Louisiana State Dept- of Education, Baton Rouge. Vocational Education Div. 

Louisiana State Univ., Baton Rouge 

PUB DATE - ND 164p. 

♦CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦OFF FARM AGRICULTURAL OCCUPATIONS; 
♦SEPVICF OCCUPATIONS; GRADE 11; GRADF 12 

Prepared in a 6-vcek curriculum workshop to develop traininq pcoqraros for off-farm 
agricultural occupations, this curriculum guide is desiqned to aid in planninq and 
implementing 11th and 12th qrade courses in farm service- Under the three general 
subject areas of agricultural mechanics, agricultural production, and business 
principles and procedures basic to farm service, 21 instructional units coverinq 520 
hours are provided, including units on: (1) Small Engines and Equipment, (2) Farm 
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Weldinq, (3) Farm and Hone Conveniences and Sanitation, ( 4 ) Farm Surveying, (5) 
Breedinq of livestock, (6) Feedinq Livestock and Poultry, (7) Far# Custom and Rental 
Services, (8) Sanitation Policies and Regulations, (9) Planninq Farmstead and Layout, 
<10) Processing and Distributing Agricultural Products, and (11) Orientation and Scope 
of Farm Services, Units contain content, objective, tine allotment, competencies to be 
developed, student motivation and activities, teaching outline and suggestions, 
references, *nd evaluation, (AW) 



Donaldson, C, Feed, And Others 

A Training Prcqram for Vocational Agriculture in Factn Supplies and Equipmont, 

Louisiana State Dept, of Education, Baton Rouge, Vocational Education Div, 

Louisiana State Univ,, Baton Rouge, 

PUE CATE - N D 166p. 

♦CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦OFF E ARM AGRICULTURAL OCCUPATIONS; 
♦AGRICULTURAL SUPPLIES; ♦EQUIPMENT; GRADE 11; GFADE12 

Prepared in a 6-week curriculum workshop concerned with developing high school training 
proqrams in off-farm agricultural occupations, this guide is intended for teacher use 
in planninq and implementing courses in farm equipment and supplies for qrades 11 and 
12, Contents of the 520-hour course include 18 instructional units qrouped under the 
qeneral subject areas of applied agricultural mechanics, applied agricultural 
production, and applied business procedures and principles basic to farm supplies and 
equipment. Seme units covered are: (1) Livestock Equipment and Supplies, (2) 

Agricultural Hardware, (3) Feeds, (4) Fertilizers, (5) Agricultural Chemicals, (6) Pet 
Market and Veterinarian Supplies, i 7 ) Garden Centers, (8) Orientation to Supervised 
Occupational Experience Program, (9) Financial Record Keepinq and Procedures, and (10) 
Agricultural Salesmanship, Each unit provides content, objective, tine allotment, 
competencies to fce learned, student motivation and activities, teaching outline and 
suggestions, references, and evaluation. Teaching aids and film and filmstrip sources 
also are given, (AW) 



•S2-0()g_28J 

Burns, James L., And Others 

A Traininq Prcqram for Vocational Agriculture in Ornamental Horticulture, 

Louisiana State Copt, of Education, Baton Rouge, Vocational Education Div. 

Louisiana State Univ., Baton Rouqe 

PUB r AI E - NO 1 3 5p . 

♦CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦ORNAMENTAL HORTICULTURE; ♦ORNAMENTAL 
HORTICULTURE OCCUPATION; ♦ CFF FARM AGRICULTURAL OCCUPATIONS; AGRICULTURAL ENGINEERING; 
AGRICULTURAL PRODUCTION; BUSINESS SKILLS ; GRADE 11; GRADE 12 

Desiqned to aid in planninq and implementing 11th and 12th qrade ornamental 
horticulture courses, this curriculum quide was prepared in a 6-veeks curriculum 
workshop responsible for developing training programs for off-farm agricultural 
occupations. Designed for a team-teachi nq approach, the 17 instructional units are 
grouped under three qeneral headioqs: applied agricultural mechanics, applied 
agricultural production, and applied business principles and procedures basic tc 
ornamental horticulture. Unit topics include: (1) Selection, Care, Operation, and 
Maintenance of Small Enqines and Equipment, (2) Usinq and Caring for Ornamental Plants, 
Materials, and Landscape Structures, (3) Landscape Desiqn, (4) Growing Horticultural 
Plants, (5) Fstablishinq and Carinq for Lawns and Turf, (6) Hecoqnizinq and Controlling 
Plant Pests, (7) Human Relations, (8) General Principles of Business, and (9) Leqal 
Information. Each unit gives objectives, content, student motivation and activities, 
time allotment, competencies to fce developed, teachinq outline and suggestions, 
references ard teachinq aids, and evaluation, (AW) 



VTJOOO_3$7 

Sellers, L,L,; Lewis, H.N. 

Beef Cattle Production, Sales and Service (A Student Study Guide). Agribusiness 
Education Series, 

Alabama State Dept, of Education, Montgomery, Agricultural Education Service 
PIJE DATE - Fe 1 66 1Up. 
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♦ STUDY GUIDES; ♦CATTLE ; ANIMAL SCIENCE; LIVESTOCK; AGRICULTURAL PRODUCTION; ♦VOCATIONAL 
AGRICULTURE; MARKETING; SERVICES; SECONDARY GRADES 

Secondary students can use this as a supervised or individual study quide. It lists 
study questions for breeding, feedirq, management, marketinq, livestock services, and 
laws applicable to livestock farminq. Suqqested learninq activities and additional 
references ace qiven for each topic* A course outline is VT 000 368, also in thi3 
issue. (EM) 



Sellers, L.L.; Lewis, H.N* 

BeeF Cattle Production, Sales and Service (A Specialized Course Outline for Vocational 
Aqriculture Students) • 

Alabama State Dept, of Education, Montgomery. Agricultural Education Service 
PUB CATE - 66 13p. 

♦VOCATIONAL AGRICULTURE; AGRICULTURAL PRODUCTION; MARKETING; SERVICES; SUPERVISED FARM 
PRACTICE! AGRICULTURAL ENGINEERING; ♦CURRICULUM GUIDES; ♦CATTLE; LIVESTOCK; SECONDARY 
GRACES 

FUTURE FABMEBS OF AMERICA; FFA 

Teachinq units are outlined for the followinq topics; (1) occupational opportunities, 
(2) breedinq, (3) feedinq, (4) management, (5) marketinq, (6) livestock services, (7) 
legislation and regulation, (8) supervised practice, (9) farn mechanics, (10) Future 
Farters of Aierica contests and awards, and (11) leadership traininq. Suqqested 
laboratory experiences and references to a 28 item bibliography are qiven for each 
unit. A student study quide is VT 000 367, also in this issue* (EM) 



jmwuLSM 

Hutchinson, James 

Suqqestions for Orientinq Vocational Aqriculture Students to Employment Opportunities 
in Farm Based Businesses and Agencies (A Unit of Instruction Providing Basic 
Information about Non-Farm Aqriculture). Aq. Ed. no* V* 

Louisiana State Univ., Baton Rouqe. Dept, of Vocational Agricultural Education 
Louisiana State Dept* of Education, Baton Rouqe. Vocational Agricultural Section 

PUB DATE - f eb65 167p. 

♦VOCATIONAL AGRICULTURE; ♦SUPPLEMENTARY TEXTBOOKS; EMPLOYMENT TRENDS; ♦OCCUPATIONAL 
INFORMATION ; *0FF FARM AGRICULTURAL OCCUPATIONS 

The increasing complexity of the work world and its consequent requirement of changing 
secondary schccl ptoqrams dictated the content of this textbook for hiqh school 
students* The i of orma ticn is presented in textual form for student use and organized 
into six lessons with a topical outline preceding each lesson. Subject matter includes: 
(1) Populaticn and work, (2) youth and work, (3) job outlook for youth in aqriculture, 
(4) employment information, (5) agricultural business organization, and (6) 
agricultural business operations. Examples, tables, qraphs, and text are used to convey 
the i rf orma t icn* (JM) 



VJ_0J?iL544 

A Program of Farm Maraqement Education for Family Farm Operators. 

Saint Cloud Area Vocational School, Minn* 

Minnesota State Dept, of Education, St. Paul. Vocational Education Section 

Area vocational Aqriculture Coordinator, Technical Hiqh Buildinq, Saint Cloud, 

M i nnesc ta* 

PUD DATE - ND 10p. 

♦PROGRAM GUILES: ♦FARM MANAGEMENT; PROGRAM DEVELOPMENT; ♦ ADULT FARMER EDUCATION; 
♦FARMERS; ♦FARM ACCCUNIS; AREA VOCATIONAL SCHOOLS 

The purpose of this material is to introduce to farm families the farm management 
instructional program existinq in hiqh schools and area vocational schools in the 
state. The document defines farm management, lists program objectives, explains class 
schedules, describes course content, explains the farm business analysis service, and 
desctifces the relationship to cooperating agencies. (JM) 
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JMJMJ-JU2 

Clark, Raymond, And ethers 

Demonstrations In Ornamental Horticulture and Plant Science, 

Michiqan State Univ., East Lansing. Coll, of Fducation 
PUB CATE - 66 7lp. 

♦ AGRICULTURAL E DUCAT IOK ; *CBNAKENTAL HCBTXCOLTUPE ; ♦ORNAMENTAL HORTICULTURE OCCUPATION; 

♦ DEMONSTRATIONS f E D UC AT T C NA L ) ; ♦TEACHING GUIDES; PLANT PROPAGATION; PLANT SCIENCE; 
GLOSSARIES; E I E LIC GRAPH I ES ; ILLUSTRATIONS 

Designed by an instructional materials specialist in cooperation with technical 
authorities at Michiqan State University, these educational demonstrations may be used 
by teachers cr students in studying the principles of propagation, plant qrowth, and 
the effect of e nvi rerme n t on plants. Demonstrations include; (1) Seed Sowing, (2) Seed 
Ger ix iia t ion, (3) Watering, (4) Propagation of Bulbs, (5) Potting and Transplanting, (6) 
Construction and Preparation cf Pcopaqatinq Systems, (7) Makinq Cuttinqs of Herbaceous 
Plants, (8) Asexual Propaqatinq and Graftinq, (9) Forcinq Bulbious Plants, MO) The Use 
of Soil as Culture to Determine Mineral Nutrients of Plants, (11) The Effect of liqht 
Intensity on Plant Growth, M2) The Effect of Fhotoperiod on the Flowerinq of 
Herbaceous Plants, (13) The Effect cf Temperature on Veqetative Growth, (14) The Effect 
of Temperature on the Flcverinq of Herbaceous Plants, (IS) Growth Regulators, (16) 
Fertilizer Application, and (17) Plant Breeding Techniques and Sexual Propagation. 
DemonSt rat iors may be conducted in a qreenhouse cr on a classroom qrewing table, 
Otlectives, patetials, precautions, procedures, and applications are given for each 
demonstration. The document is illustrated with drawinqs and photoqraphs and a 
bibliography and glossary are appended. (DM) 



VIJ342_186 

McClure, W.W. 

Farm Arc weldinq, Advanced; A Guide for Course Planning. Adult Farmer Education in 
Vocational Acriculture. Af 2.2-8. 

North Carolina State Board of Education, Raleigh. Curriculum Lab* 

PUR DATE - Jan65 30p. 

♦CURRICULUM GUIDES; ♦AGRICULTURAL EDUCATION; ♦ADULT FARMER EDUCATION; ♦AGRICULTURAL 
ENGINEERING; ♦WELDING; FARMERS; WELDERS; CURRICULUM PLANNING 

Developed by a professor of agricultural engineering and revised by a curriculum 
materials specialist, this course outline is desiqned to aid teachers of adult 
vocational agriculture courses in previdinq advanced experiences in the use of arc 
veldinq and its application to farm construction and repair. Topics covered in the 24- 
hour course include; (1) Introduction and Review-Arc weldinq Process, (2) Strikinq an 
Arc and Running a Bead, (3) Electrodes, (4) Metals, (5) Controlling Distortion, *6) 
Vertical, Horizontal and Overhead Weldinq, (7) Cuttinq, Piercinq Holes and Shaping, (8) 
The Carbon-Arc Torch, Heatinq, Brazinq and Soldering, (9) Shaping and Weldinq Pipe, 
Tubinq, and Structural Steel, (10) Weldinq Cast Iren, (11) Hard Surfacinq, and (12) 
Weldinq Unlike Metals, suggestions fer conducting the course and arrangement of topics 
also are qiven. References, resource materials and a topic planninq sheet are appended. 
I AW) 



VT_£04_558 

Eovkin, William C. f Sr., Ed. 

Student Teachinq in Vocational Aqriculture. 

Alcorn A and M Cell., Lotiran, Miss. Div. of Vocational Education 
PUB DATE - A U q65 38p. 

♦STUDENT TEACHERS; ♦STUDENT TEACHING; ♦MANUALS; ♦VOCATIONAL AGRICULTURE; ♦TEACHER 
EDUCATION; COOPERATING TIACMEFS; PBESEBVICE EDUCATION 

Developed to assist student teachers durinq their field experience, this manual 
contains; (1) an introduction to student teachinq, (2) the Mississippi plan for student 
teachinq, (3) suqqesticns to student teachers, (4) suqqestions to supervising teachers, 
(5) participating experiences, and (6) suqqestions (or evaluating and reportinq. Forms 
are included fer ratinq student teachers and surveying a local department of 
aqriculture. The document is mimeographed. (DM) 
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J.l-0.0 5. £31 

participating Experiences for 
Iowa State Univ. , Ares. Dept* 
PUB DATE - 65 27p. 



Prospective Teachers of Vocational 
of Education 



Aqr iculture. 



♦STUDENT TEACHERS; ♦ STUDENT TEACHING; ♦MANUALS; ♦VOCATIONAL AGRICULTURE; ♦TEACHER 
EDUCATION; PFESERVICE EDUCATION ; VOCATIONAL AGFICULTURE TEACHERS; COOPERATING TEACHERS 
TEACHERS 
IONA 



This list of participating experiences for prospective teachers ofvocational 
^qriculture contains: (1) Objectives of Supervised Teaching, (2) Recommended 

Supervision Procedures, (3) Information the Supervising Teacher Neels Regarding the 
Trainee, (4) Information the Student Teacher Needs Regarding the School and Community, 
(5) Establishing Community Relationships, (6) Planning Department Proqraa, (7) 

Selecting Students, (8) Crqanizirq and Maintaining Physical Facilities, (10) Teachinq 
and Supervising Farminq and Employment Traininq Programs of Day Class Students, (11) 
Teaching Voucq and Adult Farmtr Classes, (12) Advisinq an FFA Chapter, (13) Developing 
a Departmental Guidance Program, (14) Participating in Other School Activities, (15) 
Keepinq Records and Makinq Reports, (16) Developing, Promotinq and Publicizing the 
Proqram, (17) Evaluating the Effectiveness of the Program, (18) Administering the Local 
Department, and (19) Improving P rofessionally. The document is oimeoqraphed and 
contains five miscellaneous evaluation report forms. (DM) 



£D 037 521 

Miller, Dvane G., And Others 

Transparency Masters for Crop and Weed Identification. Final Report. 
Washington State Univ., Pullman 

Washington State Coordinating Council for Occupational Education, Olympia 
Office of Education (DHEW), Washington, D.C. 



PUB DATE - Jun 68 220p. 

♦TRANSPARENCIES; ♦VCCATICNAL AGRICULTURE; INSTRUCTIONAL MATERIALS; ♦ PLANT SCIENCE; 
♦PLANT IDENTIFICATION; ♦WEEDS; AGRONOMY; RESEARCH PROJECTS 

Instructional aids produced from these transparency masters and the accompanying 
narrative may be used ty vocational agriculture teachers in presenting courses in plant 
science. They were developed by sublect matter specialists and teacher educators as 
part of a prolect desiqned to test effects of involvinq vocational aqriculture teachers 
in development and experimental use of instructional materials. Included with the 
transparencies are introductory material on the project, the method of research, and 
the results, as well as recommended uses of the masters and teachinq suggestions. The 
transparencies are qrouped under five subject areas: (1) General Plant Mcrpholoqy and 

Structure, (2) Cereal Crops, (3) Lequmes, (4) Grasses, and (5) Weed Identification. 
Samples of letters and questionnaires used in the research are appended. (AW) 



15-557^878 ED 028 268 

Forest Technology; A Suqqested 2-Vear Post Hiqh School Curriculum. 
Office of Education (DHFW) , Washington, D.C. 



Superintendent of Documents, U. S. Government Printinq Office, Washington, D.C. 20402 
(FS5. 280 : 800 54 , $1.25). 

PUE CATE - N O V 6 8 151p. 

♦ AGRIC ULTU R A l TECHNICIANS; ♦PROGRAM GUIDES; CURRICULUM GUIDES; ♦FORESTS*; ♦TECHNICAL 
EDUCATION; ♦AGRICULTURAL EDUCATI CN ; PROGRAM CONTENT; EDUCATIONAL FACILITIES; 

EDUCATIONAL EQUIPMENT; OCCUPATIONAL INFORMATION; PROGRAM DEVELOPMENT; PROGRAM 
ADMIN 1ST RATION; RESOURCE MATERIALS 

Developed by educators, professional foresters, employers, and U.S. Office of Education 
personnel, this curriculum quide was desiqned to assist school administrators, advisory 
committees, supervisees, and teachers in planninq and developing new programs or 
evaluating existinq proqcams in forest technology. The content includes sections on: 

(1) The Technician’s Work, Education, and Opportunities, (2) General Program 
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Considerat ions, (3) Faculty, (4) student Selection and Services, (5) Forest Land, 
Laboratory Equipment, and Facilities, (6) Textbooks, References, and Visual Aids, (7) 
Scientific and Technical Societies and Associations, (8) Advisory Committees and 
Services, (9) The Curriculum, (10) Course Outlines, (11) The Library, (12) Facilities, 
Equipment, and Cost, and (13) Eibl icqraph y. Outlines are included for 12 Technical 
courses, three mathematics and science courses, five supporting technical courses, and 
four qeneral courses- The appendix includes a selected list of organizations and 
associations pertinent to the education of forest technicians. This is a revision of ED 
021 063 (VI C05 C 1 9 , AIM Winter 1968) ^ (PH) 



US SUA5 

Selected Reference Books for Departments of Vocational Aqriculture. Service Bull. No- 

10 . 

Arizona Univ., Tucson- Dept- of Agricultural Education 
PUB CATE - Jan69 20p. 

♦BIBL IQGRAPHIES ; ♦VOCATIONAL AGRICULTURE; ♦REFERENCE DOCKS; SECONDARY GRADES 

This list is intended to serve as a guide for teachers and administrators in selecting 
reference bocks for departments of vocational agriculture in Arizona- Asterisks precede 
references that are rated as useful in every department library in the state- The 
bibl ioqraphic citations are keyed tr a list of publishers and distributors in the front 
of the book- References are listed for the following rnalor topics with subtopics for 
Dost: (1) Agricultural Economics, (2) Agronomy and Soils, (3) Aninal Science, (4) 
Agricultural Mechanization, (5) Future Farmers of America, (6) General Agricultural and 
Related Sublects, (7) Guidance and Vocations, (8) Horticulture, (9) Insects and Plant 
Diseases, (1C) Pro fess io ra 1, and (11) Supervised Farming Programs. This is a revision 
of Service Bulletin No- 4- announced as VT 000 350 (AIM Fall 1967). (DM) 



Selected Bulletins for Departments cf Vocational Agriculture- Service Bull. No. 11. 
Arizona Univ., Tucson- Dept, of Agricultural Education 
PUE CATE - Fe 1 69 30p. 

♦BIBLIOGRAPHIES; ♦VOCATIONAL AGRICULTURE; ♦BULLETINS; ♦INSTRUCTIONAL MATERIALS; 
SECONDARY GRATES 

This publication is for use by teachers in selecting reference bulletins for 
departments cf vocational agriculture in Arizona. It lists U.S. Government publications 
and state agricultural experiment station and extension bulletins and circulars. 
Bulletins recommended by the author for every department library in Arizona in 
sufficient quantities for student use are preceded by an asterisk. The bibliographic 
citations are keyed to a source list in the front of the document. The bulletin listing 
is classified according to the filinq system for Arizona departments of vocational 
agriculture. (DM) 



XL O99 71? 

Agricultural Business; A Curriculum Guide for Agricultural Education. 

Virqinia State Dept, of Education, Richmond. Agricultural Education Service 
Virqinia Polytechnic Inst., Blacksburq. Agricultural Education 
Virginia State Coll., Petersburg. Agricultural Education 

Agricultural Education Service, State Department of Education, Richmond, Virqinia 23216 
($.50) . 

PUB CATE - 69 34p. 

♦STATE CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦AGRICULTURAL SUPPLIES; 

♦AGRICULTURAL SUPPLY OCCUPATIONS; OFF FARM AGRICULTURAL OCCUPATIONS; COOPERATIVE 
ECUCATION; BIBLIOGRAPHIES; FACILITY GUIDELINES; GRADE 11; GRADE 12 

Designed as a 2-year course following Agricultural Science and Mechanics I and II (VT 
009 773, alsc in this issue) , this curriculum quide was developed by state staff, 
reviewed by teachers and professional industry representatives, tested through 
developmental programs, and refined and approved by a curriculum committee of the state 
board of education. Teachers and school administrators should use this outline in 
developing related instruction for an occupational program in agricultural supplies and 
services. Students should recieve a minimus of 160 hours of class instruction per year 
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and a minimum of 450 hours pec calendar year at the agricultural business training 
station. In addition to the course outlines suggested, curriculum references and 
instructional aids are appended* (DM) 



Ornamental Horticulture; A Curriculum Guide for Agricultural Education. 

Virginia state Dept* of Education, Richmond. Agricultural Education Service 
Viroinia Polytechnic lest*, Blacksburq. Agricultural Education 
Virqinia State Coll*, Petersburg* Agricultural Education 

Agricultural Education Service, State Department of Education, Richmond, Virginia 23216 
($.5C) • 

POB DATE - 69 50p* 

♦S1ATE CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE ; ♦ORNAMENTAL HORTICULTURE ; 

♦ORNAMENTAL HORTICULTURE OCCUPATION; GREENHOUSES; BIBLIOGRAPHIES; FACILITY GUIDELINES; 
GRACE 11; GRADE 12? PLANT SCIENCE 

The primary purpose of this course is to prepare high school students in the skills and 
attitudes required for employment in the field of ornamental horticulture and related 
occupations and to assist students in securing employment and advancement* It was 
developed by a state staff, reviewed by teachers and professional industry 
representatives, tested through developmental programs, and refined and approved by a 
curriculum committee of the state board of education* The outline covers 800 to 900 
hours of in-school instruction following agricultural Science and Mechanics I and II 
(VT 009 733, also in this issue). Students should plan occupational experience in the 
greenhouse, lathe house, home plot, school plot or nearby ornamental horticulture 
business* local advisory groups should be consulted relative to training emphasis given 
tc various aspects of the course. Suggested instructional materials, references, and 
facility recommendations are appended. Related guides are VT 009 712-VT 009 716, also 
in this issue. (DM) 



JLUl&Ulia 

A Planning Guide for Agricultural Education Programs in Virginia’s Public Schools* 

Virqitia State Dept* of Education, Richmond. Agricultural Education Service 
Virqin;a Polytechnic Inst., Blacksburq. Agricultural Education 
Virqinia State Coll*, Petersburg* Agricultural Education 

Agricultural Education Service, State Department of Education, Richmond, Virginia 23216 
(5.50) * 

PUB DATE - 69 42p. 

♦PROGRAM GUIDES; ♦ AGPICUITUR Al EDUCATION; ♦STATE STANDARDS; ♦STATE CURRICULUM GUIDES; 
♦AGRICULTURAL CCC UP AT I C NS ; SECONDARY GRADES; YOUNG FARMER EDUCATION; ADULT FARMER 
EDUCATION; DISi I'VA RTAGED YOUTH 

This publication is desiqned to set forth in condensed fora the curriculums for a 
complete proqcam of agricultural Education and to serve as a quide for teachers, 
counselors, and school administrators in developing instruction. The proqram of 
agricultural education provides for 2 years of instruction in basic agricultural 
science and lechanics. These courses are followed by appropriate optional courses such 
as agricultural production, agricultural machinery service, agricultural business, 
agricultural process and marketing, ornamental horticulture, and conservation and 
forestry. In addition, preqrams desiqned for persons with special needs and adults are 
offered. More specific curriculum outlines are provided in VT 009 712-VT 009 716 and VT 
009 773, all in this issue. (CM) 



Agricultural Production; A Curriculum Guide for Agricultural Education. 

Virginia State Dept, of Education, Richmond. Agricultural Education Service 
Virqinia Polytechnic Inst., Blacksburq. Agricultural Education 
Virginia State Coll., Petersburg. Agricultural Education 

Agricultural Education Service, State Department of Education, Richmond, Virqinia 23216 
(1.50). 

PUE CATE - 69 18p. 

♦STATE CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦AGRICULTURAL PRODUCTION; ♦FARMERS; 
GRACE 11; GRADE 12 
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Developed by state staff personnel, reviewed by teachers and professional industry 
representatives, tested through developmental proqraas, and refined and approved by a 
corriculuD ccumittee of the state board of education, this curriculum guide is for use 
by teachers, counselors and school administrators in course organization and planning 
for hiqh school vocational agriculture. This prograa is desiqned to cover 2 or 3 years, 
depending upcn completion of Agricultural Science and nechanics I and II (VT 009 773, 
also in this issue). Course outlines are included to cover 400 to 600 hours of in* 
school instruction. Students should have an occupational interest in agricultural 
production* Ibis guide should be used in conjunction with Virginia Polytechnic 
Institute Agriculture Bulletin No. 17, "Teaching Units for Vocational Agriculture in 
Virginia," 1962, revised. (DM) 



Agricultural Machinery Service; A Curriculua Guide for Agricultural Education. 

Virginia state Dept, of Education, Richmond. Agricultural Education Service 
Virginia Polytechnic Inst.# Blacksburg. Agricultural Education 
Virginia State Coll., Petersburg. Agricultural Education 

Agricultural Education Service, State Departaent of Fducation, Bichaond, Virginia 23216 
(S. 50 ) . 

PUP TATE - 69 46p. 

♦STATE CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE ; ^AGRICULTURAL MACHINERY; 

♦AGRICULTURAL MACHINERY OCCUPATIONS; ♦AGRICULTURAL ENGINEERING; BIBLIOGRAPHIES; 

FACILITY GUIDELINES; GRADE 11; GRADE 12 

Developed by state staff personnel, reviewed by teachers and professional industry 
representatives, tested through developmental programs, and tefined and approved by a 
curriculua committee of the State Board of Education, this high schocl vocational 
agriculture curriculua guide is for use by teachers, counselors, and school 
administrators in course planning. It is designed to develop competencies needed for 
employment in entry positions and advanceient in agricultural machinery and equipment 
operation, ard for service in Businesses and on faras. The content includes a ccurse 
outline, a reference list, and tine estimates for each of thr^e courses. Thisquide 
should be used in conjunction with a set of instructional modules on agricultural 
machinery and service occupations, prepared by the Center for Vocational and Technical 
Education, The Ohio State University, (ED 012 761-fD 012 777 or VT 000 488-VT 0CC SON, 
all in AIM Pall 1967). the course is designed for BOO to 900 hours of in-school ,,v 

instruction in 100-ninute class periods. Agricultural Science and Nechanics I and II 
(VT 009 771, also in this issue) ate prerequisites for students enrolled in the 
agricultural machinery service curriculum. Suggested instructional materials, 
references, facilities, and equipment are appended. (DM) 



Agricultural Science and Mechanics 1 and II; A Curriculum Guide for Agricultural 
Education. 

Virginia State Dept, of Education, Richmond. Agricultural Education Service 
Virqinia Polytechnic Inst.# Blacksburg. Agricultural Education 
Vitqinia State Coll., Petersburg. Agricultural Education 

Agricultural Education Service, State Department of Education# Richmond, Virginia 23216 
IJ.S0). 

PCI CATE - Jul69 JU. 

♦STATE CURRICULON GUIDES; ♦VOCATIONAL AGRICULTURE ; *AGRI CULTURE L OCCUPATIONS; GRADE 9; 
GRACE 10 

Developed ty a state staff, reviewed by teachers and professional industry 
represent at i les , tested Ihrcuqh developmental programs, and refined and approved by s 
curriculum committee of the state board of education, this curriculum guide is for use 
bv teachers, counselors# and schcot administrators in ccurse organization and planning 
for hioh schccl vocational agriculture. Students should te in Grade f# 9, or 10 for 
this 160 to !aC-hour course, the program covers the first 2 years in the agricultural 
education curticuluv and is a prerequisite for entry into courses taught in the third, 
fourth, and fifth tears. (Vt 009 712-Vt 009 716, also in this issue). Appromimate ly 
half of the course is allocated to agricultural mechanics and is desiqned to provide 
the student %ith instruction ta^ic to occupations in which mechanical aptitudes, 
abilities, and shills are necesearv. <DN) 
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UJUS-Ml 

Holmes, J.S. 

Common Forest Trees of North Carolina; How to Know 7hem. A Pocket Manual. 

North Carolina State Dept, of Conservation and Development# Kaleiqh. Div. of Forestry 

North Carolina Forest Service, P.0. Box 2719, Raleiqh, North Carolina 2760? ($.25). 

PUB BATE - 67 69p. 

♦BESOURCE MATERIALS; ♦REFERENCE MATERIALS; ♦AGRICULTURAL EDUCATION; ♦TREES; ♦FORESTRY; 
CLASSIFICATION 

prepared by a former state forester for the North Carolina Department cf Conservation 
and Development, Division of Forestry, this handbook is intended Cor use as a reference 
in identifying cornier North Carolina trees. Black-and-white illustrations and brief 
descriptive information cn appearance, distinguishing characteristics, and types of 
area and conditions conducive to their eccurrance are qiven for over 200 different 
trees. Lists of less iipcrtant trees and exotic trees found in the state are also 
included. Entries are indexed alphabetically by coroon name; scientific names are also 
supplied for all. 1AV) 



XOJiL22J 

Dcvner, Howard I. 

A Guide for Use in Planninq Occupational Education Proqrams in Agricultural Resources; 
Pecomaendat ions for Planting A Course cf Study. 

Tennessee Univ., Martin 

PUP CATE - 69 12p. 

♦PROGRAM GUIDES; ♦PROGRAM PLANNING; PROGRAM DESIGN; VOCATIONAL AGRICULTURE; 
♦OCCUPATIONAL INFORMATION; ♦OFF FARM AGRICULTURAL OCCUPATIONS; CONSERVATION EDUCATION; 
♦NATURAL RESOURCES; PLANT SCIENCE; ANIMAL 9C, ENCE; SOIL SCIENCE; WATER RESOURCES ; AIR 
POLLUTION CONTROL; SECONDARY GRACES; AREA Y^ATICNAL SCHOOLS 

For use in planninq occupational education pregraas in agricultural resources for hiqh 
schools or area vocational schools, this guide includes: (1) a suqqested course cf 
studv listing areas of instruction, number of perieds, and qrade le«el, (2) a list of 
occupational titles in the agricultural resources field, arranqed under the qencral 
headitge cf conservation, protection and regulation, and recreational utilization, and 
including "Dictionary of Occupational Titles" codes, (3) information on proqrai 
establishment, covering crqarizalion and administrative procedures, and (4) a listinq 
of instructional units presented in outline form. General categories of the 
instructional outline are (1) Occupational Information and Orientation, (2) Applied 
Plant Science, 13) Anital Science, (4) water Management Practices, (5) Soil Management 
Practices, (6) Air Pollution Protection Practices, (7) Business Management Procedures, 
and (81 Applied Mechanics for Resource Occupations. (AW) 



JLLfiJiLiAJ 

Suggestions for Inteqratinq Forestry In the 
Aid. 

Department of Agriculture, WasMnqtcn, D.C. 



Modern Curriculum; A Conservation Teaching 
Forest Service 



PUB CATE - Sc P6B 4p. 

♦ CURRtCULUl GUIDES ; •AGRICOLTOR AL PtOCATlON; •CONSERVATION EDUCATION; •FORESTR! ; 
ELEMENTARY GRACES; SECCWtART GRADES 

This publication was prepared by the O.S. Department of Agriculture, Forest Service# 
for use as a conservation teaching aid. Set up in outline fora# it presents suggestions 
for introducing and integrating forestry into the academic curriculum on the 
elementary# lunior high, and senior high levels. The vertical aargin of the outline 
lists basic (unctions, activities, and problems of livinq 'such as taking a hoae, 
earning a living, ccnservinq and improving physical condit .ons, and recreational 
activities), while the hcritcntal aargin identifies the acadeaic level aad the aspects 
of forestry to te eaphasited in each one. The eleaentary curriculua stresses the 
influerce of the forest upon life in the hole, school, and connunity; the lunior high 
curriculum eiphae.tes individual adaptation to the social a*jd physical environment; and 
the senior hiqh level is concerned with understanding# controlling# and inprovinq qroup 
relationships and trends in aodetn society. Suggestions for using and adapting the 
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outline to meet local needs are included* (AW) 
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JUJUJLlilS 

Dalton# L.C. ; Richardson, Joe A* 

Arc Weidinq in Vocational Agriculture. Suqqested Lesson Plans. 

New Mexico State Univ.. University Park. Agricultural Education 

State Department of Aqriculture Education# 130 South Capitol Street# Santa Fe# New 
Mexico 87501 (sinqle copies available). 

POE DATE - 69 23p* 

♦IESSCN PLANS; ♦VOCATIONAL AGRICULTURE ; ♦AGRICULTURAL ENGINEERING ; ♦WELDING ; ♦TEACHING 
GUIDES 

These lesson plans and shop exercises are for use by vocational aqriculture instructors 
in teachinq arc weidinq to fceqinninq agricultural mechanics classes, lessons are on 
becoming familiar with the arc welder# steikinq the arc and runninq leads# and pipe 
weidinq. Shot exercises include: (1) Basic Manipulation of the Arc# (2) Startinq the 

Arc# *3) Butt welding in Flat Position# (4) Fillet Weidinq in Horizontal and Flat 
Position# ( S > Cuttinq Metal with Shielded Arc Electrode# (6) Weidinq Pipe# and (7) Arc 
Welding Prolects. Lessor, plans provide oblectives# references# motivation# study 
questions# information summary# and teachinq suqqestions# and shop exercises qive 
oblectives# references# shop time# practice time and materials# and procedures. 

Numerous line drawings ard diagrams illustrate the guide. (AW) 



XJLSASL25Q 

Dalton# L.C. ; Richardson# Joe A* 

Gesoline Enqines in Vocational Aqriculture. Suqqested Lesson Plans. 

New Mexico State Univ.# University Park. Agricultural Education 

State Department of Aqriculture Education# 130 South Capital Street# Santa Fe# New 
Mexico 87501 (sinqle copies available). 

PUP LATE - 69 10p. 

♦TEACHING GUIDES; ♦IESSCN PLANS; ♦VOCATIONAL AGRICULTURE; ♦AGRICULTURAL ENGINEERING; 

♦ ENGINES; AGRICULTURAL FACHimt 

These teacher- deve leped lesson plans are for use by vocational agricultural instructors 
in teachinq principles cf qasclife enqines to advanced agricultural mechanics classes. 
The five lesson topics are: (1) Principles of Enqino Operation# (2) Catburetion# (3) 

Two-Stroke Cvcle Fnqines# (4) Four-Stroke Cycle Eoqine# and (5) Disassemble and 
Reassemble a Gas Engine. Plans include oblectives# motivation# study questions# 
information summary# and teaching suggestions. (AW) 



Dalton# L.C.; Richardson# Joe A. 

tfcodvotkinq in Vocational Aqricultute. Suqqested Lesson Plans. 

New Mexico State Univ.# University Park. Agricultural Education 

State Department of Aqriculture Education# 130 South Capitol Street# Santa Fe# New 
Mexico S75C1 (single copies availatle). 

POE DATE - 69 14p. 

♦TEACHING GUIDES! ♦IESSCN PLANS; ♦AGRICULTURAL ENGINEERING; ♦VOCATIONAL AGRICULTURE; 
♦NCCDVCEKING 

These lesson Plans are for use by vocational aqriculture instructors in teachinq 
vcodvorkinq to beqinnito aqticultutal mechanics classes. Lessons include: (1) Use of 
Handsaws and Planes# (2) Usinq Measuring Devices# (3) Using Hand Pcver Sav# ( 4 ) Table 
Saw# (5) The Radial Arm Sav# (6) Fasteners# (7) Eotinq and Drillinq# and (6) Chisels. 
Rians Provide ctlectives, tefctetces# motivation# study questions# sumtaty of 
information# and teaching suggestions. (AV) 



JJ.MILAjft 

Building Fan Fences. 

American Association for Aqricultutal Fnqiheerinq and Vocational Aqriculture# Athens# 
Ga. 
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American Association foe Agricultural Enqineecinq a;.d Vocational Agriculture, 
Agricultural Ecqineerinq Center, Athens, Georqia 30601 (52.00). 

PUE DATE - Oct69 36p. 

♦RESCUBCF GUIDES; ♦ADULT FARMER EDUCATION; ♦FARM STRUCTURES; ♦MANUALS; AGRICULTURAL 

EDUCATION 

♦FENCES 

Research and experience qathered throughout the country is the basis for these step-by- 
step procedures to aid farters in building durable, effective fences vith a minimum of 
tiie and expense. Emphasizing hand construction usinq tools and equipment normally 
available on a fart, procedures are outlined for buildinq voven-vire fences, birbed- 
vire fences, movable fences, and board fences, as veil as for grounding wire fences for 
liqhtning protection. The manual is illustrated vith numerous photographs, drawings, 
and diagrams. (AN) 



Course of Study for Agricultural Conservation Education. 

Ohio State Univ., Columbus. Dept, of Agricultural Education 

Ohio State Dept, of Education? Columbus. Agricultural Education Service 

Ohio Vocational Agriculture, Instructional Materials Service, The Ohio State 
University, 2120 Fyffe Road, Columbus, Ohio 43210 (51.00). 

PUE CATE - 69 27p. 

♦STATE CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦CONSERVATION EDUCATION; FORESTRY; 
mtltfl MANAGEMENTS SCU CONS IF VAT ION ; WATER RESOURCES; RECREATION; ♦NATURAL 
RESOURCES: GRADE 11; GRACE 12; ♦PROGRAM PLANNING 

Developed by State staff, teachers, and advisory committee leitcrs, this curriculum 
quids is fer use ty school ad i in is t rators and teachers in planninq and developing 2- 
year vocational agriculture proqra»s desiqned to prepare 11th- and 12th-qrade students 
for entry into and advancement in ary cne of a cluster of occupations in resource 
conservation, eriet introductory information is qiven on the purpose, vocational 
objectives, competencies to be developed, sublect areas to be covo; ed , suqqestef time 
allotment, and suqqesticrs for planninq and teaching the course, followed by course 
outlines for each cf the areas of intrcduct ion. Instructional area*, divided into 
specific teachiriQ units, ate: (1) Forestry, (2) Wildlife Management, (3) Soil and 
Water, (4) Outdoor Recreation, and (5) Conservation Mechanics. A separate secticn cn 
leadership training, including teaching time, vocational objectives, competencies tc be 
developed, ard a tcachinc outline is also provided. (AH) 



*0 036 $06 

Palan, Ralph L.; Persons, Edqar A. 

A Course cf Study for Adult Farmer Instruction in Farm Management and farm Dusiness 
Analysis, Second Fditior. 

Minnesota Univ., St. Paul. Dept, of Agriculture Education 

Agricultural Education Departient, University of Minnesota, 312 North Hall, St. Paul 
Campus, St. Raul, Minnesota $$101 (f4.$0). 

POP DATE - 69 218p. 

♦TEACHING GUIDES; ♦CURRICULUM GUIDES; ♦ADULT FARMER EDUCATION; ♦FARM MANAGEMENT ; ♦FARM 
ACCOUNTS ; BCSM5ESS SUBJECTS 

This guide is desiqned tc aid agricultural education teachers in planning and 
implementing adult courses in farm business and nanaqemcnt. Introductory chapters on 
the elements of modern adult education, the organization of an adult agricultural 
educaticn program, ard stqqesticrs fer using the course of study, are fclloved by 
course outlines for Farm Management I--Farm Records and Accounts (IS units), Fati 
Management It--Farm business Analysis (12 units), and Earl Management !U--fart 
Business Organimaticn (12 units). Instructional units provide teacher objectives, 
suggested teaching activities and emperiencos, content, and references, and many are 
illustrated vith charts, tables, sample forms, and qraphs. Selected t i Micqta p h les are 
included for each course of irstructicn. (AV) 



ID 036 6C? 

A Description and Source Listir.q of Curriculum Materials in Agricultural Educaticn, 
1969-1970. 
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Vocational Agriculture Service, 434 Munford Hall, University of Illinois, Urbana, 
Illinois 61801* 

POE CA1E - 70 29p. 

♦ANNOTATED E IPLIOG R APH I ES J •AGRICULTURAL EDUCATION; ♦INSTRUCTIONAL MATERIALS; 
♦INFORMATION SOURCES; AGRICULTURAL ENGINEERING; ANIMAL SCIENCE; FORESTRY ; AGRONOMY; 
AGRICULTURAL OCCUPATIONS; SOIL SCIENCE; FIELD CROPS; HORTICULTURE ; FARM MANAGEMENT 

The purpose cf this annotated biblicqraphy is to provide teachers of vocational 
agriculture, agricultural supervisors, and agricultural teacher educators with 
Intonation cn current curriculua *aterials available tc Lhea. Classified according to 
the AGDEX filing systei, the 163 references are qrouped uader the headinqs; (1) Field 
Crops, (2) Horticulture, (3) Forestry, (4) Aniaal Science, (5) Soils, (6) Diseases and 
Pests, (7) Agricultural Enqineerinq, (8) Agricultural Eccnoaics, (9) Agricultural 
Occupations, and MO) Prc f essicna 1. The availability and price of each reference is 
specified in the annotation* (AW) 



Individual Study Guide cr Carfcureticn. 

Ohio State Univ*, Coluabus. Dept* of Agricultural Education 

Ohic State Dept, of Education, Coluabus* Agricultural Education Service 



Ohio Vccational Agriculture, Instructional Materials Service, The Ohio State 
University, 2120 Fyffe Road, Coluabus, Ohio 43210 (11*50)* 

PUB t AT>: - 70 122P. 

•STUDY GUIDES; ♦INDEPENDENT STUDY; •INDIVIDUAL STUDY ENGINEERING; ♦VOCATIONAL 

AGRICULTURE; GRADE 11; GRADE 12 

•CAREURET10N 

This quide is desiqned for individual study by 11th and 12th qrade vocational 
agriculture students in advanced fara power courses, but aay also be used by 
agricultural mechanics teachers as a basis for qroup study and practical application* 
Providing infcnatico on the pritciples, operation, and aaintenance of the carfcuretion 
svsteas of all types of spsrk-iqnit ion agricultural enqines, the quide will aid in 
traininq students for entry into occupations on the fara or in agricultural iapleaent 
dealerships requiring a knowledge of agricultural aechanics. The 10 instructional units 
each contain at activity sheet tc direct the student through the unit, an inforaation 
sheet, an answer sheet providin answers to questions In the activity sheet, and a 
prelect sheet* Scae unit titles are; (1) Carburetion, (2) Coapensation Systeas, (3) 
Siall Engine Carburetors, (4) Parts of the Carburetor, and (5) Carburetor Maintenance. 
Related references are listed, and the quide is illustrated with nuveroue diagrams and 
drawings. <AV) 



VI CIO 5 99 

A Suggested Traininq Guide for Rice Production in Louisiana* 

Louisiana state univ., Ratcn Rouge, school cf Vocational Education 
Louisiana state Dept* of Education, Baton Rouge* Vocational Education Div* 



POE CATE - Sep68 Elp. 

•TEACHING GUIDES; •VCCATIONAL AGRICULTURE; •FARMERS; ♦FARM OCCUPATIONS; ♦AGRICULTURAL 
EROLOCTION; RECCNCAET GRADES 
•RICE PRO t CC1 ION 

This training guide is for use by Louisiana vocational agriculture teachers in planning 
and conducting high echcel courses tc prepare prospective rice Earners or rice fara 
erplovces* Ccntents consist of ftir instructional units; Ml Envir onaental Conditions 
Essential for the Production of lice, (2) Operation, Care and Maintenance of Fan 
Machinery and Equiptent, (3) Rice Production Methods, and (4) Marketing the Rice Crop, 
with each unit previding oblectives, ccape tencies to be developed, student aotivation, 
teaching sugeestiens, references, and evaluation. Within each unit, sublect tatter is 
bteken down into separate lessens, given in an instructional foraat. Eight different 
rice fara lot descriptions ate provided* (At) 
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IJ_AJiL&32 

A Traininq Ptcqtair for Vocational Aqriculture in Dairy Production. 

Louisiana State Univ*, Baton Rcuqe. School of Vocational Education 
Louisiana Stats Dept, of Education, Baton Rouqe. Vocational Education Div. 

PUB DATE - Jun 68 262P* 

♦TEACHING GUIDES; ♦CURRICULUM GUIDES; ♦VOCATIONAL AGRICULTURE; ♦DAIRYMEN; GRADE 11; 
GBfcCE 12 

Developed fcy vccaticnal aqriculture teachers, this quide is for teacher use in planning 
and implementing 11th and 12th qrade courses in dairy farming. The 14 instructional 
units are? (1) Selection of Dairy Cattle, (2) Feedinq Dairy Cattle, (3) Forage and 
Pasture Production, (4) Hrcedinq Dairy Cattle, (5) Housinq and Milkinq Dairy Cattle, 

(6) Control and Prevention of Diseases of Dairy Cattle, (7) Control and prevention of 
parasites of Dairy Cattle, (8) Dairy Production Records, (9) Dairy Financing, (10) 

Dairy Cooperatives, (11) Dairy Karketicq, (12) Dairy Far* Leqal Information, (13) Dairy 
Para Labor Management, and (14) Dairy Public Relations* Ob-jectives, content, 
competencies to be developed, student motivation and activities, teachinq outline and 
suggestions, references and teachinq aids, and evaluation are provided in each unit and 
the quide is illustrated with qraphs and diagrams* A related document, "Fart Mechanics 
Easic to Dairy Farting," is available as VT 0C8 336 (AIM Spring 1970)* (AW) 



Tractor, Diesel, and Fart Machinery Mechanics: A Study Guide. 

Alabama Univ., University. Dept, of Trade and Industrial Education 

trade and Industrial Education, State Department of Education, P.O* Box 2847, 
University, Alabama 35486 ($2*00, answer book $1.25)* 

PUB CATE - Jan68 120p. 

♦ STUDY GUIDES; ♦ AGRICULT URAL ENGINEERING; ♦COOPERATIVE EDUCATION; ♦STUDENT RECOEDS ; 
♦VCCAllONAl AGBICU1TUPI 

for use by students enrolled in a cooperative agricultural mechanics traininq proqrat, 
this study quide provides a step-by-step trade analysis and proqress record to be 
followed and kept up-to-date fcy the student, a student’s daily recotd sheet, and 
information sheets ai-d questions keyed to steps of the ptcqress repott* Detailed 
instructions for usinq the quide are qiyen as veil as a bibliography of references 
needed fer completion of the assignments* An Answer book may be obtained from the 
source of availability indicated for this document. (AW) 



IJ-0JJLJJ5 

Lav for the farmer* 

Illinois Unit., Urbana* Vocational Agricultural Service 



Vocational Aqriculture Service, 434 Mumford Hall, university of Illinois, Urbana, 

Illinois 61801 

POE CATE - 70 25p* 

♦ SLPPIEMPNTAPT t E X t FCCNS ; ♦REFERIKC E MATERIALS; ♦AGRICULTURAL PRODUCTION: ♦LAWS; ♦STATE 
LAWS; SECOND ART GRADES; ACU1T VCCAtICNAl EDUCATION; VOCATIONAL AGRICULTURE 

Intended for use in high school or adult classes studying production aqriculture, this 
student text and reference relating to the leqal problems affecting the farmer mas 
designed by eutlect-matt er specialists, teacher edocatcts, and an advisory committee of 
teachers* suMcct areas covered include; (1) Property, (2) Landlord and Tenant, (3) 
farm Labor, (4) Drainage and Water Rights, (5) Fences, (6) Livestock, and (7) Atital 
Diseases* Recommended time allotment for covering the material is 2 to 8 hours* (AN) 



JI.0J1L?25 
Hetbst, j.n* 

Planning Tout Farm Business* 

Illinois univ., Urbana* Vocational Agricultural Service 
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Vocational Agriculture Service, 434 BUnford Hall, University of Illinois, (Jrbana, 
Illincis 61801 (1.30). 

PUB DATE - 69 35p. 

♦ WCBKBCQKS; STUDY GUIDES; ^SUF PLEBE NT ARY TEXTBOOKS; ♦AGRICULTURAL PRODUCTION; 
♦VOCATIONAL AGRICULTURE; *F ABB B AN AG EBENT 

Developed by an associate professor of fara canaqenent and agricultural education, this 
student text and reference is for use in hiqh school or adult classes studying 
production agriculture. Contents present a systeaatic approach to planning a successful 
fart business, including; (1) sakinq an inventory of physical resources, (2) setting up 
a plan for land use, (3) estiaatinq crop production value, (4) fittinq the livestock 
proqraa to the needs of the fata, (5) checkinq on labor needs and supply, (6) 
estiiatinq building, equipreot, and soil-fertility costs, (7) estiaatinq net sarninqs 
under the new plan, and (8) planning to Beet credit needs. (AW) 



Herbst, J.fi. 

Salesaanship in Agricultural Business. 

Illinois Univ., Ortana. Vocational Agricultural Service 



Vocational Agriculture Service, 434 Buaford Hall, University of Illinois, Urbana, 
Illinois 618C1 (1.30). 

POE CATE - 70 25p. 

♦ SUPPLEBENTARY TEXT EOOKS , RESOURCE BATEBIALS; VOCATIONAL AGRICULTURE; AGRICULTURAL 
PROEOCTION; ♦AGRICULTURAL SUPPLY OCCUPATIONS; ♦SALES OCCUPATIONS; SALES WORKERS; 
SECONDARY GRIDES; ♦SALESMANSHIP; ♦UNITS OP STUDY (SUBJECT FIELDS); ADULT VOCATIONAL 
EDUCATION 

Developed by an associate professor of fara aanageaent and agricultural education, this 
student text and reference is for use in hiqh school or adult classes studyinq 
production agriculture. Contents cover eight aspects of agricultural salesaanship, 
including: (1) eppertuni ties in agricultural business, (2) the salesaa^s role in the 
econoay, (3) personal qualities and knowledge requited of a salesaan, (4) custoacr 
aotivation, (S) oceninq, conducting, and closing sales interviews, and (6) handling 
custoaer oblcctions. The text is illustrated with line dravinqS. Two to 8 clock hours 
are recoaiended for covering the aaterial. (AW) 



IIJ1J JL223 

Courscn, R.L.; Peck, T.R. 

Detertining Available Pctassiua in Soils. 

Illincis univ., Urbana. Vocational Agricultural Service 



Vccaticnal Agriculture Service, 434 Buaford Hall, University of Illinois, Urbana, 
Illincis 618C1 (f . 15) . 

PUB CATE - 7C >3p. 

♦SUP t LIBERT A EY TEXTICCKS; ♦RESOURCE BATERIALSJ ♦VOCATICNAL AGRICULTURE; ♦AGRICULTURAL 
PRODUCTION; SECONDARY GRACES; ADULT VOCATIONAL EDUCATION; ♦UNITS Of STUDY (SUBJECT 

mits) 

This student text and reference, prepared by an assistant professor of agricultural 
education, is fer use in hiqh schocl or adult production agriculture classes. Contents 
cover three Protlet areas: (1) equiptent and supplies necessary for deteraininq 
potassiua in sells, (2) procedure for aakinq soil pctassiua tests, and (3) procedure 
for recording test results. A chart of photoaoter readings and pounds of potassiua per 
acre is appended. The reference is illustrated with diagraas, drawings, and 
photographs. Reccaaended tite for covering the aaterial is 1 to 3 hours. (Av) 



Hansen, E.l. 

Appraising Fara Buildings. 

Illinois Oniv., Urtana. focaticnal Agricultural Service 



Vccaticnal Agriculture Service, 434 Buaford Hall, Cniversitr of Illinois, Urbana, 
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Illincis 618C1 ($.30). 

PUB CATE - 70 25p. 

♦SUPPLEBENTABY TEXTBOOKS; ‘RESOURCE MATERIALS; * AGB ICU LTUBA I FRCDUCTION; ‘VOCATIONAL 
AGBICULTUBE; SECONDARY GBACES; ACUIT VOCATIONAL FCUCATION; *FARB STRUCTURES; 

EVALUATION; ‘UNITS CE STUDY (SUBJECT FIELDS) 

Developed by an associate professor of agricultural education and aqricultural 
enoinectinq, this student text and reference is for use in hiqh school or adult classes 
studyinq production aqriculturc. contents cover the probleas of appraising fara 
buildinoc and xethcds for appraisal, and include sample foras for appraisinq 10 
different types of fara tuildinqs and facilities. The booklet is illustrated with 
numerous dravinqs and diagrams, and the recoaaended tiae for coverinq the aaterial is 2 
to 8 hcurs. (At) 



VT 0 10 879 EC 03e 53E 

Greenhouse Crop Production; A Teacher's Ranual. Teacher Education Series. Voluae 10 
Nuiter 3t. 

Pennsylvania Aqricultural Experiient Station, University Park 
Office of Education (DHEN) , Washington, D.C. Bureau of Research 



POP CATE - 6S 206p. 

♦VOCATIONAL AGR IC0LTURE ; ‘BANUAIS; ‘SUPFLEBENT ARY TEXTBOOKS; AGRICULTURAL OCCUPATIONS; 

♦ GEE ENRCUSES ; N0FSERY WORKERS IHCSTICULTORE) ; ♦NURSERIES (HORTICULTURE); CONTROLLED 
ENVIRONBENT; PLANT GROWTH; PLANT PROPAGATION ; CAREEB OPPORTUNITIES; SECONDARY GRADES; 
POST SECONDARY EDUCATION 

Developed by the Departxent of Aqricultural Education of the Pennsylvania State 
University and field-tested by SR teachers, this qulde is for teacher use in planninq a 
unit in greenhouse crop prcductico. The unit is intended for upper biqh school and post 
hiqh school students interested in careers in this field. Teacher suqqestions, 
references, and inforaaticn frca the Student's Handbook (VT 010 880, also in this 
issue), vhicb includes learninq oblectives, key questions, vocabulary tens, and 
sublect latter, are provided for these problet areas: (1) Occupational Opportunities in 
Greenhouse Ctct Production, (2) Greenhouse Location, Structures, and Equipment, (3) 
Environmental Control, Potted Plant Production, (5) Cut Flower Production, and (6) 
Veqetable Production. A emulative Table of Days per Teat, Flower Holidays for 1970- 
1976, and a creenhouse ctcp production examination are appended. (SB) 



VT 010 88D ED 038 53 S 

Greenhouse Crop Production; A Student Handbook. Teacher Education Series, Volume 10 
Nutter 3s. 

Pennsylvania Aqricultural Experiment Station, University Park 
Office of Education (DHEN) , Washington, D.C. Bureau of Research 



POB DATE - 69 202p. 

* VCCAT ICR At AGRICULTURE ; *STDDY GUICES) ♦SUPPLEBENTART TEXTBOCKS; AGRtCOlTORAt 
OCCUPATIONS; •GPEEKHCUSES; NURSERY WORKERS (RCRTICULTURE) ; ‘NURSERIES (HORTICULTURE); 
CONTROLLED ENVIRCNFENT; HART GROWTH; PLANT PROPAGATION; CAREER OPPORTUNITIES; 
SECCNCART GRADES; ECST SECONDARY EDUCATION 

This study qulde, developed by the Department of Aqricultural Education of The 
Pennsylvania State University and field-tested by 5* teachers, is for student use is a 
unit cn qteerheuse ctcp production. Learninq oblectives, key questions, vocabulary 
terms, sublect matter, ard references are included for each of these problem areas: (1) 
Occupational opportunities in Greenhouse Crop Production, (2) r.teenhcuee Location, 
Structures, and Equipment, (3) Environmental control, («) Potted Plant Production, (S) 
Cut Plcwet Ptoducticn, and (6) Veqetable Production, the sublect natter sections are 
Suqmented with pictures, drauinqs, dlaqtams, and charts. The teacher's nanuel it 
available as VT 010 879 (also in this issue). (SB) 
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liftoc, Marks, And ethers 

Syllabus and Teachinq Suqqesticns fer a course in Secretarial Practice* 

New York State Education Dept., Albany. Bureau of Eusiness and Distributive Education 
POE CATE - 63 106p. 

•OFFICE PRACTICE; •PROGRAM GUIDES; ♦CURRICULUM GUIDES; ♦SECRETARIES; GRADE 12; 

CCCPE P AT I V E ECUCATICN; BIBLIOGRAPHIES; INSTRUCTIONAL MATERIALS; ♦OEFICE OCCUPATIONS 
EDUCATION 

The sublect is desiqned primarily fer 12th year students who have successfully 
ccmpleted type writ inq, sherthard, and transcription or machine transcription. A content 
outline and teachinq suqqesticcs are qiven for the following units: (1) Personal 

Appearance, Health, Etiquette, and Ethics, (2) Employment Techniques, (3) 

Coaiuricat iens, (4) Office Machines and Equipment, (5) Records Control, and (6) Travel. 
Equipment requirements, class organization, suqqested standards and evaluation cf 
learning, employer's cccpeiative office work eipeiience report, student self-evaluative 
scale, business depattient student rating sheet, questionnaire for a follow-up study of 
qiaduates, and a bibliography of teaching materials and aids are included. (PS) 



JMJ3SJ 

Clerical Practice fci High Schools. Curriculum Bull Y-6, 1964-65 Ser. 

New York City Board of Education, Brooklyn, N.Y. 

Board of Education of the City of New York, Publications Office, 110 Livinqston Street, 
Brooklyn, New York 11201 (S1.00). 

PUB CATE - 65 S6p. 

♦ CURRICULUM C-UIDES; ♦CLERICAL OCCUPATIONS; ♦OEFICE OCCUPATIONS EDUCATION; SECCNDABY 
GRACES; BIBLIOGRAPHIES 

This svllafcuf for clerical practice is the result of more than a decade of study and 
eiper iventation by business teachers and secretarial studies chairier. It provides a 
course of study outline for a 2-year sequence with the follcvinq objectives; (1) to 
give the pupil a basic krcwledge cf business, (2) tc provide skills in performing basic 
office lots and in operating common cffice machines, (3) to improve oral and written 
English, peoiarshif habits, and skill in nuabers, (4) to develop desirable behavior 
patterns, work habits, and attitudes, and (5) to provide the student with necessary 
knowledge and skill fci fecurino initial eaplcynent* The first-year units include: (1) 
Development cf Gccd work Habits, (2) English, Penaanship, and Nuaber Skills, (3) 
Techniques in Using Office Machines, (4) Filing, (5) Telephone, (6) Telegraph and 
Cable, (7) Hardline Fail, (8) Receivinq Visitors, (9) Ressenqer Service, and (10) 
Automated Data Processing The second year prograa includes continuation of units 1, 2, 
3, 4, and 10 as listed Ter the first year and the following: (1) Handling Cash, (2) 
Bankirg, (3) Reference Books, (4) Handlinq Stock, (5) Tiavel and Travel Services, (6) 
Civil Service, and (7) Gettinq the deb. Each unit includes the scope of study, a brief 
outline of content, suggested teacher-pupil activities, Ivd visual and auditory aids* 
tPS) 



Keypunch Machine Operaticn; A Suqqested Adult Course outline. 

New York State Education DePt*, Albany. Bureau of Continuing Education Curriculum 
Oe velopmcn t 

Publications Distribution unit. New York State Education Department, Education 
Building, Altany, New Tctk 12224 (single copies, I.5D). 

FDR CATE - 68 30p. 

•CUPPICULDM GUIDES: •TEACHING GUIDES; •CDriCE OCCUPATIONS EtUC ATlON { *DAt A PROCESSING 
CCCUPMICNS: •CFFKF MACbtMS; DATA PROCESSING; ADULT VOCATIONAL ECUCATICN 

This suqqcstrd coutse cotlirse was desiored by sub 1ect-»at ter specialists, teachers, and 
state education department personnel for teacher use in planning coutses and lessons in 
keypunch tacMre operation fet adult edocirticr ptcarams. Completion cf the 90-hcur 
course is intended to prepare trairees for entry-level positions in the business world 
tv belting them tc develer both basic skills and competencies of keypunching and a 
fundamental knowledge of the functions cf different data processing machines* Chaptets 
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are: M) Administrative Considerations, vhich includes suqqested equipment, class 

orqanizaticn, tife considerations, and student materials, (2) Course Oblectives, which 
deals with proficiency standards and course enrichment, and (3) Course Outline, vhich 
presents a tcpical outlice cf the material to be covered, teachinq suqqestions, and 
selected references. The nine topics covered in the outline are: fl) Introduction, {2) 

The Punch Card, ^^) Operating Features of the Keypunch, (4) Proqrao Unit, {5) Proqram 
Card, (6) Print Control, (7) The Electromechanical Data Procossinq System, (8) Frror 
Corrections, and (9) Broad Applications. Supplementary materials include a qlcssary, 
suqoested references, and audiovisual aids. The course instructor should be a competent 
keypunch operator, and trainees should have a tasic knowledge of typinq. (AS) 



11 J2JJSL1Q2 

Handbook for Teachers of Business Management. 

Kev York State Education Dept., Albany. Bureau of Secondary Curriculum Development. 

PDE DATE - 67 89p. 

•CURRICULUM GUIDES; INSTRUCTIONAL AIDS; ♦CURRICULUM PLANNING; ♦BUSINESS EDUCATION; 
•BUSINESS ADMINISTRATION; •TEACHING METHODS; RESOURCE MATERIALS; BUSINESS SUBJECTS; 
SECONDARY GRADES 

Business education teachers may fiod helpful ideas in this quide for planning and 
develcpinq courses of study in business manaqement on the hiqh school level. The 
handbook is divided into five main sections with the first dealinq with administrative 
considerations such as qrade level, student selection, teacher selection, and course 
oblectives. "Teachinq Methods 11 , the second chapter, suqqests a variety of techniques 
for presentinq the material, itcludinq lecture, discussion, conference qroups, 
dramatization, and audiovisual presentations. The third chapter discusses factors 
contributing or relatinq tc the effectiveness of the class, such as classroom 
atmosphere, teacher and student respens ibil i t ies, use of resource people, student 
surveys, and textbook selection and use. Suqqested loarninq experiences and student 
prelects are explored in the fourth chapter, including procedures, references, 
performance standards, and evaluation. The last chapter suqqests material for the 
management library, inclcdirq both qeneral references and specific material for various 
branches of business, such as personnel, finance, marketinq, law, ant' insurance. 
Directcties cf publishers, film sources, and film cataloqs are also provided. (AN) 



Audio Aids fet Business Education, 1970. 

Western Tape, Mountain View, Calif. Business Education tept. 

PUB CATE - 7C 34 p • 

•AUtlO EQUIPMENT: EDUCATIONAL ECUIPMRt; ♦INSTRUCTIONAL AIDS; •BUSINESS EDUCATION; 

♦ INDIVIDUAL INSTRUCTION; ECUCAT ICNA1 LY DISADVANTAGED; DISADVANTAGE C GROUPS; OFFICE 
OCCUPATIONS; STENOGRAPHY; SECRETARIES; TYPEWRITING 

Audio aids and equipment available for use in teachinq business education are listed, 
including several preqtats desiqned primarily to aid in providinq individualized 
instruction for the educat icnallv or physically dlsadvantaqcd. Iventy-eiqht audic- 
instructional preqrams are listed under these five malcr categories; (1) Manual 
Shorthand, (2) Typing, (3) Typing and Shot thand--Indi vidual ized Instruction, {%) Office 
Occupations, and (5) Transcription and Secretarial Practice Proqrats. Brief 
descriptions are provided fer each instructional aid, includinq such information as 
number and lenoth cf tapes, nature cf material covered, correlated textbooks, and 
Pticcs per instruction?! unit. Prcqtats which specifically meet the special needs of 
the Vocational Education Act of 1966 ate cleatly designated. Photoqraphs of the 
equipment are included as veil as instructions for otderinq. (AV) 



Off ice* Practices, tesiqned for Students Enrolled in Business and Office Vocational 
f ducat ion. 

Missouri Univ., Columbia. Instructional Materials lab. 

Missouri State Dept, of Education, Oeffetson City. Vocational Education Div. 

Instructional Materials laboratory. University of Missouri, 9 Industrial Education, 
Columbia, Missouri 65201 (fl.SC). 

FOB LATE - Jul 69 117p. 
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♦STUDY GUIDES: *0FFICE CCCUFATICNS EDUCATION ; ♦OFFICE PRACTICE ; ♦OFFICE OCCUPATIONS; 

CCCF E F ATI V E PROGRAMS; ♦COOPERATIVE EDUCATION; SECCNDA PY GRADES; POST SECONDARY EDUCATION 
EDUCATION 

Developed by teacher educators and research assistants, this study guide for related 
classroom instruction is fcr use by hiqh schccl or post-secondary students enrolled in 
cooperative office practice prcqrams. The 180-hcur sequence is covered in 21 units, 
each providing descriptive titles suqqestinq the nature of the assignment, introductory 
material on the sutlect and why it is important, specific assignments, and oblective 
questions for individual study or testinq. Sotre of the 21 topics covered are: (1) 

Public Relations in Eusiress, (2) Secretarial References, (3) Techniques for Writing 
Business Letters, <U) Dictation and Transcription, (5) Correspondence Filinq, (6) The 
Telegraph System, (7) Data Processinq, (8) Typinq Leqal Doc merits, (5) Stencil 
Duplication, and MO) Offset, Photocopy, and ether Processes. The course instructor 
should be a qualified ccctdicatct or irservice instructor, and students must be at 
least hiqh schccl seniors vho have completed a basic business occupations course as 
prerequisite. Suppleien tary materials necessary for presenting the course say be 
obtained froi the scurce of availability listed for this document. (AN) 



JT 0 IP. 553 ED 037 566 

Instructional Materials fcr Adult Business and Distributive Education. 

Nev York state Education Dept., Albany. Bureau of Continuing Education Curriculum 
Development 

Publicaticn Distributing Unit, New York State Education Department, Education Buildinq, 
Albany, Nev York 12224. 

PUE CATE - 69 61p. 

♦ AUDIOVISUAL AIDS? ♦ADULT EDUCATION; ♦BUSINESS EDUCATION; ♦DISTRIBUTIVE E DUCAT I C N: 

♦ ANNOTATED BIBIICGFAFHIES 

This annotated tiblicqraphy of instructional aids is for teac her-ccord i na tor use in 
supplementing a course c£ instruction in adult business and distributive education. The 
bibliography is arranged by sutlect areas, with films, filmstrips, transparencies, 
charts, tapes, and records listed fcr each area. Sutlect areas are: acccuntinq and 
tcckkeepinq, tankirq and finance, business and economics, business skills, consuter 
education, distributive education, industrial management, insurance, lav, office 
machines, personnel management, stenography, transportation, typinq, and vocational 
quidance. Unless etheevise specified all films are 16 millemeter and all filmstrips are 
35 rillemetct. The scurce for Purchase, free distribution, or rental is given by code. 
Names and addresses cf ptcducers and distributors are listed alphabetically. (CH) 



Business Education Curriculum Guide. 

Maine Business Education Advisory Committee 

Maine State Dept, cf Education, Augusta. Bureau of Vocational Education 

Consultant, Business Education, Bureau of Vocational Education, State Department of 
Education, Education Building, Augusta, Maine 04330. 

PUB t At E * 67 *5p. 

♦CURRICULUM GUIDES; •BUE1KISS EDUCATION; ♦PROGRAM CONTENT; ♦BUSINESS SUEJECTS; 

SECCNDART GRACES; CCCPE B ATI VE EDUCATION; ADMINISTRATOR ROLE; STUDENT ORG AN 12 ATIC NS ; 
EVAtUATICN CM TER 1 A ; FINANCIAL SOPBCRT; EDUCATIONAL EQUIPMENT 

For use In planning high schccl business education programs, this qoide includes 
trearam outlines fcr secretarial, business administration, and clerical programs fcr 
grades 9-12. Ihe ccutse outlines, thich include aim, objectives, time requirement, 
grade placement, ard prerequisites, ate presented for 18 business subjects, Related 
information is provided fcr professional qrovth, student vork experience, cc-cu t t icular 
activities, youth clubs, the role of the department chairman, and criteria for approval 
cf vocational business education programs. (CR) 
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Principles of Management. 

Texas Uni v, , Austin, Dept, of Distributive Education 
Esso Standard Oil Co, 

Instructional Materials laboratory. Distributive Education Department, Division of 
Extension, The University of Texas, Austin, Texas 78712 (14,00), 

PUB DATE - 60 1 3 7 P . 

♦CURRICULUM GUIDES; ♦ SUPPLEMENT A5 Y TEXTBOOKS; DISTRIBUTIVE EDUCATION; MANAGEMENT 

E LUC AT 10 N J ♦MANAGEMENT; ♦SUPERVISORS; ♦SUPERVISORY TRAINING; ADULT VOCATIONAL EDUCATION 

EDUCATION 

This quide was developed by the Esse Traininq Center to stimulate an awareness cf the 
real nature cf the nanaqetrent function and to point up the application of basic 
principles tc supervisory problems at all levels* The manual is organized for 10 
conferences cf 1 1/2 to 2 hours per meeting, but may be adapted to meet local 
circumstances. Brief introductory material and instructions for usinq the manual and 
Principles of Management charts are followed by 10 chapters, covering: (1) Management 

Principles — Unity cf Command, (2) Span of Control — similarity of Assignment, (3) 
Delqation of A u t ho r i t y— Use of Staff, (4) The Functions of Management — Orqanizirq and 
Planntnq, (5) Management Functions— Direc ting. Controlling, Coordinating, (6) 

Management Principles and Human Relations, (7) What Workers Want, (8) Understanding 
People, (9) A Planned Approach to Better Personnel Management, and (10) Sound 
Management — A Real Challenge, The document is illustrated with numerous charts, 
diagrams, and line drawings. (AW) 



JUUWJLJ35 

Teague, Ben 

Arithmetic fer Distribution. 

Texas Univ., Austin. Dept, of Distributive Education 

Texas Education Agency, Austin. Div. of Distributive Education 

Instructional Materials laboratory. Distributive Education Department, Division of 
Extension, The University of Texas, Austin, Texas 78712 (13.00), 

PUB CATE - J ul 63 86p. 

♦STUDY GUIDES; ♦DISTRIBUTIVE EDUCATION; ♦PRACTICAL MATHEMATICS; ♦INDIVIDUAL STUDY; 
SECONDARY GRACES; ANSWER KEYS 

Compiled by an individual and prepared for publication under the direction of the 
Director of Research, Distributive Education Department, Division of Extension, The 
University of Texas, this. manual is intended for use by individual students to 
supplement class discussion and drill in arithmetic, and to serve as an aid in applying 
knowledge gained in qroup discussion to specific mathematics problems in distribution. 
Recommended primarily fer first-year students, the contents are divided into four 
sections: Arithmetic Fundamentals, consisting of 12 units ranqinq fren addition and 
subtraction cf whole numbers to percentage, base, and rate; Mathematics of 
Distribution, containing eiqht units ranqinq from weights and measures to understanding 
trade and quantity discounts; You and Your Federal Income Tax, a sinqle unit with the 
same title; and Administrative Mathematics, including 3 units ranqinq from financing a 
business tc preparation cf payrolls. Assignments are provided for each unit along with 
oblectives and problems. An answer booklet may be obtained from the source of 
availability indicated for this document, (AW) 



Vietti, Michael T., Ed. 

Distributive Education Handbook. 

Indiana State Dept, cf Public Instruction, Indianapolis. Div. of Vocational Education. 

Vocational Instructional Materials laboratory. School of Technology, Indiana State 
University, Terre Haute, Irdiana 47809 ($2.00), 

PUB LATE - Oc 1 68 83p. 

♦DISTRIBUTIVE EDUCATION; ♦PRCGFAM GUIDES; ♦PROGRAM ADMINISTRATION; ♦ PROGRAM 

DESCRIPTIONS; ♦STATE STANDARDS 

INDIANA 
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The responsibilities of Indiana distributive education teacher coordinators are 
classified into specific functions tc qet a clear picture of this varied lob and to 
suqqest planning activities tc Bake sure that each function is carried out* The 
handbook is also structures to aid the local school administration and vocational 
divisions in understand ing their roles and responsibilities in distributive education* 
Sections include: (1) Background information About Distributive Education, (2) An 

Introduction to Distributive Education, (3) The Distributive Education coordinator, (4) 
Reinbur seaen t Policy for local Distributive Education Proqrau, (5) Hiqh School Guidance 
Plan, (6) 0rgani2aticn and Operation of the Distributive Education Ccoperative High 
School Prcqran, {7) Organization and Operation of the Distributive Education Prelect 
Method, (8) The Distributive Education Club, and (9) Evaluation of the Distributive 
Education Prcgra*. The appendix includes sample forms for conducting high school 
preqrams, state reporting, purchasirq equipient, and certifying teachers. The 
bibliography lists books, brochures andpaaphlets, trade journals and magazines, and 
films sources. <Hh) 



JfJLXJAJSJ 

Fashion Merchandising; A Suggested Adult Distributive Education Course Outline- 

New York State Education Dept., Albany. Bureau of Continuing Education CurriculuB 
Deve lc p sec t 

PUB CATE - 69 64p. 

♦TEACHING GUIDES; ♦CURRICULUM GUIDES; ♦DISTRIBUTIVE EDUCATION; ♦MERCHANDISING, ADULT 

VOCATIONAL EEUCATICN 

♦FASHION 

Por teacher use in planning and iipleBentinq courses in fashion merchandising for adult 
distributive education classes, tbe outline is divided into seven lessons, tut Bay be 
modified and adapted to fit local reeds* Topics covered are: i\) What is Fashion? (2) 
The “Why 11 of Fashion, (3) How to sell Fashion, {4) Color, (5) Desiqn, (6) Textiles, and 
(7) Other Aspects cf Fashion Mercha nd isi nq. Each lesson includes content and questions 
for review and discussion, and several provide suqqested activities and special 
prelects. Appendixes include a listinq cf manmade fibers, with qeneric and trade names, 
characteristics, and uses, fashion sizes and their characteristics, and drawings of 
details of fashion suitable for reproduction as instructional aids. A biblioqraphy is 
provided. (AW) 



JfT_00i_879 

Orientation to and Planning for the Supervised Occupational Experience Program 
(Transparency Masters). 

Clemson Univ., S.C. Vocational Educational Media Center 

South Carolira State Dept, of Education, Columbia. Office of Vocational Education 

Distributive Educaticn Section, State Department of Education, Columbia, South Carolina 
29201 (Limit: one per state supervisor of distributive Education). 

PUE £ A T E - 69 lip. 

♦TRANSPARENCIES; ♦DISTRIBUTIVE EDUCATION; ♦FIELD EXPERIENCE PROGRAMS; SECONDARY GRADES; 
INSTRUCTIONAL AIDS; POST SECONDARY EDUCATION 

Instructional aids produced from these eiqht transparency masters may be used by 
distributive education teachers to orient high schcol or area vocational center 
students to supervised occupational experience preqrams. The materials, developed by a 
teacher committee, include the following titles: (1) What Is a Supervised Experience 

Prcgra®, (2) Supervised Occupational Experience Frcgram, (3) The Trianqle of the 
Supervised Occupational Experience Froqram, (4) What Does Personality Include, (S) Self 
Analysis Questions, (6) Values cf a Supervised Occupational Experience Ptcqram (t*c 
masters), and |7) Student Fespons ibilities. (AW) 



Distributive Education TT; Suqqested Teachinq Calendar, Sooth Carolina. 

Clemson Univ., S.C. Vocational Education Media Center 

South Carolina State Dept, cf Education, Columbia. Distributive Education Section 

Distributive Education Section, State Department of Education, Columtia, South Carolina 
29201 (Limit: one per state supervisor of distributive Education). 

PUE DATE - 69 22p. 



♦SCHOOL CALENDARS ; ♦CURRICULUM GUIDES; ♦TEACHING GUIDES; ♦DISTRIBUTIVE EDUCATION; 
SECONDARY GRACES; RETAILING; ME RCH ANCIS ING ; MARKETING; SALESMANSHIP; PUBLIC RELATIONS; 
ECONOMICS ; CBEC1T (FINANCE) 

Developed and tested by a teacher committee, this proposed calendar covering 1 school 
Year is for teacher use in plancinq and implementing hiqh school distributive education 
courses. The calendar is set up in outline form, and includes: (1) the unit of 

resource, (2) topic cr sub-topic, (3) suqqested inclusive dates for coverinq the 
material, (4) teachinq methods, (5) aids, (6) applications, and (7) comments. Some of 
the 30 units covered are: (1) The Challenqe in Selling, (2) Advanced Sellinq 

Techniques, (3) Sales Promotion, (4) Advertising, (5) Display, (6) Public Relations, 

(7) Retail Credit Principles and Procedures, (8) Merchandising Policies, (9) Basic 
Economic Principles, (10) Rcle of Marketing in Out Economy, (11) Selecting Channels of 
Distribution, (12) Narketinq Research, and (13) Career Opportunities in American 
Marketing. (AW) 
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Business Locations (Transparency Masters) . 

Clemson Univ., S.C. Vocational Education Media Center 

South Carolina State Dept, of Education, Columbia. Office of Vocational Education 

Distributive Education Section, State Department of Education, Columbia, South Carolina 
29201 (Limit: one per state supervisor of distributive Education). 

PUE CATE - 69 14p. 

♦TRANSPARENCIES; ♦DISTRIBUTIVE EDUCATION; ♦SITE SEIECTION; ♦MARKETING; ♦BUSINESS 
EDUCATION; INSTRUCTIONAL AIDS; SECONDARY SCHOOLS 

Instructional aids produced froi these 10 transparency masters may be used by 
distributive education teachers in classes studyinq business locations. Developed by a 
teacher committee for use in secondary schools and area vocational centers, the 
material includes the follcuinq titles; (1) Business Location, (2) Selectinq a Site, 

(3) Suburban Location, (4) Wayside location, (5) Shoppinq Center, (6) Central Shopping 
District, (7) Neiqhbcrhccd Shoppinq Area, (8) Location Problems: Affinities, (9) 
Building Fronts, and (10) Store Interiors. (AW) 



,VT. 009-953 

Wholesaling (Transparency Masters)* 

Clemson Univ., S.C. Vocational Education Media Center 

South Carolina State Dept, of Education, Columbia. Office of Vocational Education 

Distributive Education Section, State Department of Education, Columbia, South Carolina 
29201 (Limit: one per state supervisor of distributive Education). 

PUB DATE - 69 I6p. 

♦TRANSPARENCIES; ♦DISTRIBUTIVE EDUCATION; INSTRUCTIONAL AIDS; SECONDARY SCHOOLS; 

♦ WHOLES A L I NG ; ♦RETAILING 

Instructional aids produced from these 12 transparency masters may be used by 
distributive education teachers in presenting courses in wholesaling in secondary 
schools and area vocatioral centers. The material, prepared by a teacher committee, 
includes the follovinq titles: (1) Retail-Wholesale, (2) Types of Wholesalers, (3) 

Retail Ovned-Ret ai 1 Affiliated, (4) Wholesale Auto Parts, (5) Which Way is Best, (6) 

The Wholesaler Cffers the Retailer, (7) Bvw Important is the Wholesaler, (8) wholesale 
Services, (9) The Wholesale Salesman is a Consultant, (10) The Wholesale Pipeline, and 
(11) Compensation of Salesmen (tvo masters). (AW) 



VJ,0 0 9_9JJ 

Index of Super Market Articles 1968. 

Super Market Inst., Chicaqo, 111. 

Super Market Institute, 200 East Ontario Street, Chicaqo, Illinois 60611 ($3.00). 

PUB DATE - 69 54p. 

♦ANNUAL REPORTS: ♦INDEXES (L0CATERS) ; ♦CATALOGS; ANNOTATED BIBLIOGRAPHIES; PERIODICALS ; 
DISTRIBUTIVE EDUCATION; REFERENCE MATERIALS; ♦FOOD SERVICE INDUSTRY; ♦FCOD STORES 

This nndex is one of a continuing series of annual reports prepared by the Super Market 
Institute's Information Service, cataloging selected articles about super market 



operations ard the food distribution industry. Desiqned to provide the researcher with 
a tasic quide to recently published reports about supermarket operation, it indexes 540 
sinqle articles and series of articles published in 1968 in 27 periodicals, includinq 
food retailing, qeneral business and marketing, and the Super Market Institute's own 
publications. Articles have been qrcuped under 72 major subject cateqories, and are 
arranqed within each category in reverse chronollq ical order, the Best recently 
published article ffertiored first. References supply title, source publication, 
publication date, and pace number, and authors and their affiliates if indicated, as 
well as brief annotations. An extensive cross reference index is also provided. JAW) 



Monev Management and Banks; A Suqqested 
Bulletin Nc. 168. 

New York State Education Dept, , Albany. 
De velopmen t 



Adult Distributive Education Course Outline, 
Bureau of Continuinq Education Curriculum 



Publications Distribution Unit, New York State Education Department, Education 
Building, AUany, New York 12224 (sinqle copies, 1,50). 

PUB DATE - 66 60p, 



♦CURRICULUM GUIDES; ♦DISTRIBUTIVE EDUCATION; ♦BANKING; ♦FINANCE OCCUPATIONS; ♦MONEY 
MANAGEMENT; ADULT VOCATIONAL EDUCATION; CREDIT (FINANCE); INVESTMENT; CAPITAL 

Designed by sufclec t-ma t ter specialists, teachers, and education department personnel, 
this course cutline is for use by distributive education teachers in planninq courses 
and lessons for adult education programs. The course is intended to aid students in 
developing a tetter unde rstand inn of the effective use of money, credit, and tanking 
services, and to provide background knowledge and information considered desirable for 
a beainninq tank employee. The 22-hcur course covers 11 chapters: (1) The Role cf 

Money, ( 2 ) Money and Credit Defined, (3) Capital, (4) The Family Budqet, (5) Inflation 
and You, (6) United States Bankinq System, (7) Checkinq and Savinqs Accounts, (8) 
Workinq with Your Bank, (9) Hakinq Your Bank Work for You, (10) Use of Bank Credit, and 
(11) Your Investment Proqram. A biblioqra phy , Tips for Instructors, and Pointers for 
Discussion Leaders are appended. The course should be tauqht by a raiddle-ma na qeoe nt 
bank executive or cclleqe business cr economics teacher, and students should have an 
occupational fccus of lower cr middle management levels of business. Supplemental 
materials are desirable when presenting the subject. (AW) 



Programed Instruction; Distributive and office Education. 

California Uriv. , Los Anceles. Div. cf Vocational Education 

Bureau of Business Education, California State Department of Education, 721 Capitol 
Mall, Sacramento, California 95814. 

PUB DATE * Oct69 59p. 

♦BUSINESS EDUCATION; ♦DISTRIBUTIVE EDUCATION; ♦RESOURCE MATERIALS; TEACHING TECHNIQUES; 

♦ PROGRAMED INSTRUCTION; ♦ANNOTATED E I El IOGR A P HI ES ; SECONDARY GRADES; COMMUNITY 
COLLEGES? ACCLT EDUCATION 

Developed cocperat ively by a university vocational education division and a State 
bureau of business education, proqramed instruction in distributive and office 
education is the emphasis of this resource material. Topics are: (1) an overview of 

proqramed instruction, (2) influences of proqramed instruction procedures, (31 
suqqested procedure for usinq preqramed instruction, and (4) an annotated bibliography 
of proqramed instructional materials. Proqrajed texts and units with publication dates 
from 1962*1969 are annotated accordinq to these instructional areas: (1) Accounting and 

Eookkeepinq; (2) Business 0rqari2ation and Management, (3) Communication Skills, (4) 
Computational Skills, (5) Economics, (6) Marketinq and Merchandising, (7) Occupational 
Guidance, and f8) office Occupations Competencies. The materials, intended for use at 
secondary, community college, and adult education levels, include source addresses. (SB) 
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Traininq Food Service Personnel fer the Hospitality Industry. 

National Restaurant Association, Chicaqo, III. 

Office of Education JDHEV) , Washington, D.C. Div. of Vocational and Technical Education 



Superintendent cf Documents, U. S. Government Printing Office, Washington, D.C. 20402 
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(FS5. 282 : 82018, $.65). 

PUE LATE - 69 152p. 

♦FOOD SERVICE INDUSTRY; ♦SALES WORKERS ; ♦DISTRIBUTIVE EDUCATION; ♦TEACHING GUIDES; 
OCCUPATIONAL HOME ECONOMICS; RESOURCE MATERIALS; OCCUPATIONAL INFORMATION; FOOD SERVICE 
OCCUPATIONS 

A cooperative effort of the National Restaurant Association and the Division of 
Vocational and Technical Education cf the United States Office of Education resulted in 
this quide, intended tc provide vocational educators, as well as industry management, 
with an appropriate aid fer trairinq food service personnel. Sections includes (1) The 
Food Service Industry (scope, size, productivity, trends, types of units, and career 
opportunities) , (2) Functions of a Pood Service Operation, (3) Salesperson's Role in 
Meetinq Objectives, (9) C uali f ica tions for Successful Sales Work, (5) Opportunities in 
Sales Work, (6) Work in a Service Unit, (7) Work in A Self-Service Unit, and (8) 

Summary of Responsitili t ies. Teachinq suqqestions are presented at the end of each 
section and a final section discusses training methods and aids. (AW) 



Mid- Manaqe me rt Teachinq Innovations and Projects. 

Eastern Washington Slate Coll., Cheney 

Washington Research Coordinating Unit fer Vocational Education, Olympia 

Eastern Washington State Cell eqe. Division of Business and Industry, Cheney, Washington 
9 SCO 4 ($1.50). 

PUE CATE - 1 A U q 69 48p. 

♦ DISTRIBUTIVE EDUCATION; ♦TEACHING METHODS ; ♦MANAGEMENT EDUCATION ; SEMINARS; 
OCCUPATIONAL GUIDANCE; RATING SCALES; SALESMANSHIP 
PROGRAM EVALUATION AND REVIEW TECHNIQUE; PERT 

This manual is a collection of 16 presentations of teachicq innovatiens, projects, and 
learninq packaqes by Wasbinqtcn State distributive education teacher-coordinators. 
Sample titles cf prese r tat ions are: (1) ''Developing a Colleqe Bookstore Throuqb Student 

Participation," (2) "Sales Presentation Ratinq Sheet," (3) "Usinq Prcqraa Evaluation 
and Review Technique (PFFT) in Guidance and Counseling," (4) "Developing Proper Sellinq 
Attitudes Throuah Short Cuizzes," and (5) "Utilization of Instructional Equipment 
Teachinq in theRound." (JK) 



Distributive Education Teaching Innovations and Projects. 

Eastern Washington State Coll., Cheney 

Washington Research Coordinating Unit for Vocational Education, Olympia 

Eastern Washington State Colleqe, Division of Business and Industry, Cheney, Washington 
99004 ($1.50). 

PUB DATE - 1 A uq 6 5 1 7 5 p . 

♦DISTRIBUTIVE EDUCATION; ♦TEACHING METHODS; ♦PROJECT TRAINING METHODS; EDUCATIONAL 
INNOVATION; ♦INSTRUCTIONAL MATERIALS; ♦TEACHING GUIDES 

Usinq the project training method, teacher coordinators and students developed 47 
modules or project learninq packaqes for use by Distributive Education teachei- 
coordinators. The modules include purposes or objectives, background information, 
teacher activities, student activities, project content, and forms or illustrations 
where appropriate. The teachinq time per module varies accordinq to scope and subject- 
matter content. This publication is a compilation of what teacher-coordinators consider 
successful teacher techniques, and is intended to provide idea*; for developing cre's 
own learninq package. (CH) 
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Health Occupations Planoinq Guide, Medical Assistant, 



North Carolina State Dept, of Public Instruction, Faleiqh. 
Education 



Trade and Industrial 



PUE CATE - Jul66 29p. 

♦HEALTH OCCUPATIONS EDUCATION; ♦HIGH SCHOOLS; ♦MEDICAL ASSISTANTS; ♦PROGRAM GUIDES; 

♦ ADMINISTRATOR GUIDES; T ! ACHE R CD All FICAT IONS ; PHYSICAL FACILITIES; CLINICAL 
EXPERIENCE; PROGRAM COSTS; ADMISSION CRITERIA; EQUIPMENT; BIBLIOGRAPHIES 
NORTH CAROLINA 

This quide was developed to help hiqh school administrators plan for medical assistant 
traininq as provided tv the Department of Public Instruction, sections of the document 
are: (1) Oblectives and Philosophy, (2) Job Description, (3) Course Description and 
Outline, |4) Teacher Certification, (5) Student Selection, (6) Student Training 
Rest rictions, (7) Medical Assistant Curriculum Options, (0) Suggestions for Student 
Scheduling, (9) physical Facilities, (10) Clinical Facilities, (11) Estimated Cost of 
Medical Assistant Froqram, (12) Estimated Equipment and Supplies, and (13) Books and 
References. Forms used in connection with the program are appended. (JK) 



Heal th~Occupat ions Planninq Guide: Hard Secretary, Course No. 783.3. 

North Carolina State Dept, of Public Instruction, Baleiqh. Trade and Industrial 
Education 



PUE CATE - A uq65 23p. 

♦ HEALTH OCCUPATIONS EDUCATION; * HIGH SCHGC1S; ♦HARD CLERKS; CURRICULUM GUIDES ; 
♦ADMINISTRATOR GUIDES; TEACHER QUALIFICATIONS; PHYSICAL FACILITIES; ADMISSION CRITERIA; 
CUBICAL EXPERIENCE; PR COB AM COSTS; EQUIPMENT; BIBLIOGRAPHIES; SCHEDULING 
NORTH CAROLINA 

This quide was developed to help hiqh school administrators plan for ward secretary 
traininq as provided for by the Department of Public Instruction. Sections of the 
document are: (1) Objectives and philosophy, (2) Ward Secretary Course Description and 
Outline, (3) Teacher Certification, (4) Student Selection, (5) ward Secretary 
Curriculum Options, (6) Suqqestions for Student Scheduling, (7) Physical Facilities, 

(8) Estimated Costs of Ward Secretary Froqram, (9) Estimated Equipment and Supplies, 
and (10) Bcoks and Reference Materials. Forms used in connection with the proqram are 
appended. (JK) 



_Y_T 00.?.,_59 8 

Trade Preparatory Traininq Curriculum Guide: Nurses Assistant 2, Course No, 783.2. 

North Carclira State Dept, of Public Instruction, Raleiqh. Trade and Industrial 
Educat ion 



PUE DATE - Ap r 66 2 1 P • 

♦HEALTH OCCUPATIONS EDUCATION; ♦CURRICULUM GUIDES; ♦NURSES AIDES; NURSING; 
BIBLIOGRAPHIES; ♦TEACHING GUIDES; AUDIOVISUAL AIDS; GRADE 11; GRADE 12 

This curriculum guide provides a qeneral outline of subject matter to assist the 
teacher in presenting a course to prepare hiqh schccl juniors and seniors as nurses* 
assistants. Units are: <1) Student Orientation, (2) Introduction to Nursinq, (3) Health 
Workers, (4) Human Behavior, (5) Meaninq of Health, (6) Keetinq Nutritional Needs, (7) 
Meetinq the Needs of the Hospital Patient, (8, Use of Transportation Equipment, (9) 
Observinq and Repcrtinq, (10) Meetinq the Need, of the Sick Child, (11) Meetinq the 
Needs of the Elderly Patient, and (12) Career and Employment Opportunities. Each unit 
includes information and Skills tc be tauqht, methods of teachinq, and sources cf 
information. The course is planned for approximately 120-minute periods to be scheduled 
5 days Per week fer 36 weeks. The complete time allowance is 360 hours with 134 hours 
devoted tc theory and laboratory acd 226 to practice in a clinical Hospital situation. 

A bibliography, listings of teachinq aids, and forms used in connection with the 
program are included. An introductory health occupations course, describee- in VT 002 



599 (AIM Sprint) 1970) , is a prerequisite. (JK) 

Home Nursing; Programed Instruction. Instructor's Manual. 

American National Fed Crc rs, New York, N.Y. 

American National Fed Cress, 615 North St. Asaph Street, Alexandria, Virginia 22314 
($1.50). 

PUE EATE - Nc v 66 14p. 

♦ HEALTH OCCU EAT IONS EDUCATION ; ♦TEACHING GUIDES; ♦NURSING; HOMEBOU N D ; ♦PROGRAMED 
MATERIALS 

This instructor's manual provides intonation and guidelines for the use of VT 009 295, 
the student sanual, which is alsc in this issue. The course was developed ccime tcially 
with the active involvement of a Fed Cross consultant. It was tested with both hiqh 
school students and housewives until specific criteria were achieved. It is intended 
for use tv anyone with at least seventh qrade reading level. Time requirement Is 
estimated at one minute for each of the 393 frames. The instructor's role is to answer 
questions, demonstrate skills, assist students to practice skills, and to elaborate 
upon skills and concepts of particular interest and value to the qroup. A biblioqraphy 
on programed instruction is appended. (JK) 



Home Nursinq; Prcqratrmed Instruction. Student's Manual. 

Anerican National Fed Cress, New York, N.Y. Nursinq Services 

American National Bed Cross, 615 North St. Asaph Street, Alexandria, Virqinia 22314. 

PUE EATE - Nc v66 200p. 

♦HEALTH OCCUPATIONS EDUCATION; ♦STUDY GUIDES; ♦NURSING; ♦HCMEBOUND; ♦PROGRAMED MATERIALS 
MATERIALS 

A total of 393 frames are organized as fellows: Lesson I, Maintaining Health coverinq 
(1) health habits, (2) diet planning, (3) home nursinq fundamentals, (4) feeding the 
helpless patient, and (5) prevention of infection spread; Lesson II, Feccqnizinq 
Illness, coverinq siqn and symptoms of illness, throat inspection, temperature, pulse, 
and respiration, and record keepinq; Lesson III, Body Mechanics, coverinq body posture, 
and techniques fer moving patients and assistinq them to move; Lesson IV, Personal 
Services fer the Bed Patient, coverinq mouth and denture care, bed bath, back rub, and 
use cf the bedpan and urinal; Lesson V, Bedmakinq coverinq bedmakinq techniques, 
techniques fer the prevention cf infection spread, and use of proper body mechanics; 
and Lesson VI, Medicines and Simple Treatments coverinq administration and recording of 
medications, treatments usinq heat and cold, and care cf malor and minor veunds. The 
instructor's manual is VT 008 294, also in this issue. (JK) 
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Kristv, Jean; McDaniel, Lucy V. 

Brain and Nerves of the Human Body: A Programmed Text and Plate Booklet for Physical 
Therapy Aides, 

Rancho Los Araiqos Hospital, Inc., Downey, Calif. 

Social and Rehab il i tat icn Service <DHEk) , Washington, C.C. 

Attendinq Staff Association of Rancho Los Amiqos Hospital, Inc., 12826 Hawthorn Street, 
Downey, California 90242 (J4.50). 

PUE DATE - 6fl 92p. 

♦PROGRAMED MATEFIALS; ♦HEALTH OCCUPATIONS EDUCATION; ♦NEUROLOGY ; ♦PHYSICAL THERAPY 
AIDES; ADULT VOCATIONAL EDUCATION; JUNIOR COLLEGES 

Desiqned by physical therapists on the basis of results cf job analysis and tested with 
several individual and two small qrcups, this programed text and plate booklet are 
intended fer either individual or qroup use in a hospital or junior colleqe program. It 
is suqqested that seme discussion, demonstration, and application sessions bo arranged 
in connection with each unit. The aim of the material is to provide basic information 
about the normal structure and function of the nervous system which the physical 
therapy aide needs to knew in order to understand diseases and injuries involving the 
brain, the spinal cord, and nerves. Four units written in a linear format include: (1) 

Introduction tc "Brain and Nerves, (2) The Brain, (3) The Spinal Cord, and (4) 

Peripheral Nerves. A section addressed to the instructor includes information about 
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field testino, suqqesticrs for enrichment, and behavioral objectives* The teacher 
should be a reqisterfd physical therapist or nurse. A pretest and a post test are 
appended. ( J K> 



Curriculum Guides for Re-Traicinq in Medical Technology. 

National Committee fcr Careers in Medical Technolcqy, Washington, D.C. 

National Council on Medical Technolcgy Education, Memphis, Tenn. 

National Inst, of Health (DHEN), Washington, D.C. Civ. of Allied Health Manpower 

National Council on Medical Technolcgy Education, 9650 Rockville Pike, Bethesda, 
Maryland 20014 ($2.75) . 

CUE CATE - J un67 3G5p. 

♦HEALTH OCCUPATIONS EDUCATION; ♦MEDICAL f ECFNCLCGISTS ; ♦LABORATORY TECHNOLOGY; 
♦CURRICULUM GUIDES; ♦RETRAINING; ADULT STUDENTS 

This curriculum guide is intended primarily for the instructor enqaqed in re-traininq 
medical technologists whc have been inactive for a minimum of two years. Major sections 
are; (1) Basic Science, (2) Exami na t i on of Urine, Semen, and Gastr o- Intest i na 1 
Contents, (3) Hematoloqy, (4) Coagulation, (5) Blood Eanking and la m unohesa tology , (6) 

Microbioloq Y, (7) Paras itoloq y, (8) iBBunoloqy-Seroloqy , (9) Instrumentation, (10) 

Chemistry, (11) Radioisotopes, and (12) Laboratory Administration and Supervision. Each 
section includes a content cutline, a listing cf references, and sample questions. (JK) 



An Instruction Guide fcr Teachers of 



Heal th Assistants. 



Pennsylvania State Dept, of Public Instruction, Harrisburq. Bureau of Vocational, 
Technical and Continuing Education 



State Supervisor, Health Occupations Education, Pennsylvania State Department of 
Education, P.C. Box 911, Harrisburq, Pennsylvania 17126 (sinqle copies). 

PUB DATE - 69 36p. 



♦HEALTH OCCUPATIONS EDUCATION; INTERDISCIPLINARY APPROACH; ♦ENTRY WORKERS; ♦CURRICULUM 
GUIDES; * A DM IN ISTR ATC8 GUIDES; BIBLIOGRAPHIES; EQUIPMENT ; PHYSICAL FACILITIES; HIGH 
SCHOOLS; OCCUPATIONAL INFORMATION 

Prepared by a committee cf local teachers with experience in planninq and teachinq a 
health assistant course, this handbook is desiqned to provide assistance tc 
administrators establishing proqrams and to instructors who are planninq and teachinq 
courses. The health assistant is an entry worker who works under the supervision of a 
professional such as a nurse, physical therapist, or occupational therapist. Course 
objectives relate to the acquisition of knowledqe, skills, attitudes, and habits as 
well as career explcraticr. The 1-year course is intended for students who have 
completed the 10th qrade. Recommended instruction time is 15 hours per week. Haler 
sections deal with; (1) philosophy cf vocational education, (2) course objectives, (3) 
instructional practices, (4) physical facilities, (5) special helps in course planninq, 
and (6) course contend. Some units aces <1) Body Structure and Functions, (2) Study of 
Micrcc rqan is ms , (3) Nutrition, (4) Cruq Classifications and Usaqe, (5) Personal 

Hygiene, (6) Health Careers, ana (7) Interpersonal Relationships. Sample lesson plans 
and prodecure sheets, a listicq cf equipment and supplies, and a bifclioqraphy are 
included. (JK) 
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Bent, Edward W. 

Emergency Care of the Sick and Inlured. 

California State Dept, cf Education, Sacramento. Bureau of Industrial Education 

California State Department of Education, Eureau of Industrial Education, Fire Service 
Training Prcqram, 721 Capitol Ball, Rocm 414, Sacramento, California 95814 (S1.5C). 
($1.50. 

PUE EATE - 69 122p. 

♦MANUALS; ♦TRAINING; ♦EMERGENCY SQUAD PERSONNEL; INJURIES; ILLUSTRATIONS; 
BIELICGRAPHIES; GLOSSARIES 

This manual was prepared to aid fire service personnel in their effcrt to save lives 
and minimize suffering by providing a reference for formal training courses, informal 
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training sessions, and industrial study efforts, the manual is divided into 12 sections 
which qive icfcraation about the foUcvinq types of rescue operations: (1) Making a 

Diagnosis, (2) treating Respiratory Emergencies, (3) Treatinq Circulatory and Heart 
Emergencies , (4) Treatinq toxic Gas and Poison Emergencies, (5) Treating for Heat 
Emergencies , (6) Treatinc Flesh and Bene Inluries, (7) Childbirth l ner oencies, (8) 
Treatinq for Shock, <91 Transporting PatieDts, (10) Treatinq Other Emergencies, (11) 
Rescue, and (12) Organization and Operation of Rescue Squads* Many pictures and 
diaqrams are included in the body of the report and a glossary of terms and a 
bibliography are appended* (BC) 



Clinical Laboratory Assistant, A Study Guide. File No. 309. 

Alabama Univ., University. Dept* cf Trade and Industrial Education 

Trade and Industrial Education, State Department of Education, P.O. Box 2847, 
University, Alatana 35486 (12.00, answer book $1.25). 

PUB DATE - Jan60 127p. 

♦MEDICAL LABORATORY ASSISTANTS; ♦STUDY GUIDES; ♦HEALTH OCCUPATIONS EDUCATION; STUDENT 
RECORDS; E I B1IOG FA PHTES ; AUDIO VISUAL AIDS; ANSWER KEYS 

This fourth revision was developed by a committee of trade and industrial education 
coordinators with consultation frci a group of medical technologists. The three 
components are a listing of references and audio-visual aids, a student proqress 
record, and lesson sheets which present information and questions to be answered by the 
student. Seventy-eight lessons are qrouped under the topics: (1) Orientation, (2) The 

Hicrcscope, (3) Urinalysis, (4) Gastric Analysis, (5) Hematoloqy, (6) Blood Banking, 

(7) Clinical Chemistry, (8) Enzymes, (9) Parasitoloqy , (10) Seroloqy, (11) Spinal 
Fluid, and (12) Bacter ioleqy . An answer book is available for $1-25 from the source 
listed above. (JK) 
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Nursed Aide. A Study Guide and Job Tests. 

Alabama Univ., University Dept, cf Trade and Industrial Education 

Alabama State Dept, of Education, Montgomery. Trade and Industrial Education 

Trade and Industrial Education, State Department of Education, P.O. Box 2847, 
University, Alabama 35486 ($1.75, answer book $1.25, test book $1.25, test answers 
$.75) . 

PUB CATE - Jan67 170p. 

♦HEALTH OCCUPATIONS EEUCATION; ♦NURSES AIDES; ♦STUDY GUIDES; ANSWER KEYS; ♦TESTS; 
STUDENT RECORDS; E I BI ICG f APH IES 

This third revision, prepared by trade and industrial coordinators, includes a study 
guide composed cf a bibliography, a student proqress record, and 72 lessons of 
questions and in for ma tio r sheets. A let test booklet presents an oblective test for 
each lesser. An answer took keyed tc the study quide and an answer book keyed tc the 
leb test booklet are available from the source of the document at <1.25 and $.75 
respectively, i J K ) 
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Dental Assistant. 

Alabama Univ., University. Dept, of Trade and Industrial Education 



Trade and Industrial Education, State Department of Education, P.O. Box 2847, 
University, Alabama 35486 ($2.50, answer book $1.50). 

PUB DATE Se r6 9 111p. 

♦HEALTH OCCUPATIONS EDUCATION; ♦STUDY GUIDES; CENTAL TECHNICIANS; ♦DENTAL ASSISTANTS; 
♦JOB SKILLS; CN THE JOE TRAINING; WCPKECOKS 
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references fcr the 88 lot skills. A biblicqraphy of student references is included- An 
ansuer took "Answer Book for Dental Assistant” nay be obtained frot the source of 
availability indicated for this document, f SB) 
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EDUCATION 
SECTION 
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Hove and Faiily Life Education for Secondary Schools and Adults; Curriculum Guide, 
Curriculum Bulletin Series. 

Dallas Independent School District, Tex. 

PUB CATE - 1 2 Jun 6 3 66p. 

♦HOHEHAKING EDUCATION; ♦CURRICULUM GUIDES; CURRICULUM PLANNING; LEARNING ACTIVITIES; 
SECONDARY GRACES 

Corriculun materials presented in this teachinq quide are planned to develop the 
competencies necessary fcr effective personal, family, and community livinq. 

Suqqestions are qiven for the follovinq homemakinq courses: (1) Elqhth-Grade Hovemakinq 
and Hovemakinq 1 and 2 (Grade 9), (2) Homemakinq 1-6 (Grades 10-12) with Hovemakinq 1 

and 2 prerequisite to the remaininq courses, (3) Home and Faiily Livinq 1 and 2, vhich 
are independent half-unit courses havinq no prerequisites and open tc toth toys and 
girls, and (4) Home and Faiily Life Education for cut-cf-school youth and adults. 

Scope, expected cutccmes, and learninq experiences are provided for the units of each 
course. (SB) 



HcEniry, Haroaret, And Others 

Vocational Home Economics Cooperative Traininq Rroqrams in Food Service for Hiqh 
Schools. Sutlect Hatter Outlines and Selected References for Teachers and Students. 



Ohio State Dept, of Education, Columbus 
PUE CATE - A p r 66 20p. 

♦OCCUPATIONAL HOHF ECONCFICS; ♦CURRICULUM GUIDES; ♦FOOD SERVICE OCCUPATIONS; VOCATIONAL 
EDUCATION; NUTRITION INSTRUCTION; COURSE CCNTENT; SECONDARY GRAtES; FOODS INSTRUCTION 
INSTRUCTION 

Developed ty a ccmiittee of state supervisory staff, this course outline is for teacher 
use in conduct inq a 2-year loh traininq program in food service at the hiqh schccl 
level. The emphasis of the proqrai is on attrition, quantity planninq, and purchasing. 
The sutlect tatter cutlire fcr each year includes course obioctives and briefly lists 
bread concepts for learninq atcut quantity food purchasing, preparation, handling, and 
servinq. The first-year cutline includes; (1) health standards and personal hyqiene, 

(2) eiploviert opportunities and lob success, (3) kitchen and dininq room orqanliat ion, 
(4) information cn food preparation and quantity and cost control, (6) clean-up 
prodecures, and (6) pettinent leqislaticn. The second-yeat outline includes: (1) tasic 

nutrition, menu clarnino, recipe selection, and quantity food purchasing, (2) verk 
si trlif ieaticn and organization, (3) kitchen organization and equipment selection, |4) 
recordkcepino, (£) let applications, and (6) supervised vork experience. A list i r q of 
studert and teacher references is included. (S&) 



ii-MQ- ps ? 

Study Guide for Here Eccncmlcs, Grade liqht. 

Nashville-tavidscn Ccuntv Metropolitan Fublic Schools, Tenn. 

PCP CATE - tS 69p. 

♦ RCFEFAKING FDUCA1ICN; ♦CURRlCUIUF CU1DES; GRADE 8; CURRICULUM PURRING 

this curriculum ouide is fcr teacher use in planninq an eighth grade homo economics 
preqtam* CMectives, soccested activities, and teaching and resource materials are 
ptevided for the fcllcvirq units: |t) Crientation, (2) Personal Development, (3) 

children in the Family, (*) Cciiunitr and National Living, ($) Food for the Family, (6) 
ficus 1 r q fcr the Eamily, (7) Clcthino for the family, (8) Family Memters as Consumers, 
(9) Eamily Pe 1 a t ic ns h i r s • an d \ 0) Health and Favily Living. (SE) 



Adkins, CclcrFS, And others 

fieme Manaqemrnt, iccaticral Heme Fconcmics Guide. 



Phcenit Helen Hiak Schccl System, Atit 



PUE CAT E - Jun 65 58p. 

• TEACHING GUIDES; ♦HOMFHAKI NG EDUCATION; •NOME MANAGEMENT; MONEY MANAGEMENT; SECONDARY 
GRACES 

This teaching ouide was developed by a vocational home econcaics workshop held in 
Phcenix, Arizona, and is to be used for teachinq a 1-seaester course in hone 
paoaoeient. Inits include: Meaninq cf Manaqeaent, Manaqinq Personal and Easily Finance, 
and Manaqinq Tile and Enerqy. Oblectives, approxiiate tine schedules, concepts and 
qeneraliza ticns, learnino experiences and activities, and resources are provided with 
each unit. Rescurce laterials and scurce addresses are appended, (SE) 



Scrqian, Mayo, And ethers 

Here Arts Education. Curticului Guide, Grade Seven Throuqh Grade Twelve, 

Stanford Public Scbccls, Ccnn. 

PUE CATE - 63 126p* 

♦HOMEMAKING EDUCATION; •CURRICULUM GUIDES; CURRICULUM PLANNING; SECOND A PY GRADES 

Materials developed by here econoiics teachers in the Stanford school systea are 
included in this cutriculu* quide. The prcqrai for Grades 7, 8, and 9 includes learning 
experiences, activities and resources for the follovinq sublect natter areas: clothinq, 
foods, and hole and faaily livinq. The proqraa for Grades 10 and 11 provides learninq 
experiences, activities, and rescurces for Clothinq I and II and Foods I aod II, while 
the prcqrai ter Grade 12 includes learninq experiences, activities, and resources for 
bcie and faiily living. (SB) 
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Steele, Hilda Hcdqscn, And ethers 

Hole Economics Course Outline, 9th, 10th, 11th, and 12th Grade. 

Dayton Public schools, Chic 
FUE CATE - 63 52p. 

•CURRICULUM GUIDES; •HOME ECONOMICS EDUCATION; SIGN LEARNERS; BIBLIOGRAPHIES; SECONDARY 
GRADES 

Prepared ty a teacher conittee, this course outline is for use in planninq and 
i i p leaen t finq hiqh schccl hc»e eccnciics ptoqtais for both boys and qirls. Special 
courses desioned tc >eet the needs cf students whose capacities and achioveient levels 
are lower than avetaqe ate also included. Unit outlines for Hole Economics I# 11, tit# 
and IV and Icr Special Education Hcie Ecoooiics 1, II, III, and IV {slew learners) qive 
grade level, ccntent, prerequisites, hours required, suggested prolects, and electives. 
An extensive biblioqtaphy includinq textbooks, resource tooks, bulletins, paiphlets, 
posters, periodicals, and audio-visual aatetials is provided. (AN) 



Curticului Guide fet HMeiakinc Education. 

Savannah-Cha thai Ccunty futlic Schools, Ga. 

PUE CATE - 64 108p. 

•H0NEFAR1KG EDUCATION; ^TEACHING GUIDES; SECONDARY GRATES 

Developed tv a county curticului cotiittee, this guide is fer teacher use in planning 
student eipetiences for eiohth qtade and HoieiakinQ I# It, and lit ptoqtais. Eiphasis, 
principles and understandings, and suggested qroup and individual activities are 
provided for units in the follovinq ateas: (1) clothing and textiles* (2) foods and 
nutrition, (?) relationships, (4) child care and develcptent, (5) heie itricveicnt, 
heusiro, ard hcie laraceient, and (6) hcie nursing. (SB) 



IJ Ofifl.JJf E C C 3 E m 

State Course o( Study in Hcie Eccnciics for Junior and Senior Hilh Schools in Alataia 
Vcl. Ill, State Coutse cf Study for Alataia Schools 




Alabama State Dept* cf education, Montgomery 
POE DATE - ND 527p. 

♦ HOME ECONOMICS EDUCATION; ♦STATE CURRICULUM GUIDES; LEAPNING ACTIVITIES; SECCNDARY 
GBACES; *CCCUFATlONAl HOME ECONOMICS; BIBLIOGRAPHIES; COURSE CONTENT; POODS 
INSTRUCTION; ♦EONEMAKING EDUCATION 

Curriculum materials in each heme economics area for -junior and senior hiqh school 
levels were developed ever a 5-year period by a committee of state supervisory staff, 
college department cbairien, teacher educators, and teachers. The sequence of offerinqs 
is based on student experience at scqqested qrade levels and include: basic home 
economics, advanced home eccncmics, specialized home economics, occupational traininq, 
and nen- p rerequisi t e courses* The sublect-ma t ter content, which is cclcr coded, 
includes: (1) Art in Individual and Family Livinq, (2) Clothinq and Textiles, (3) Poods 

and Nutrition, (4) Home Management and Family Economics, (5) Housinq, and (6) Human 
Development and the Family. Concepts, generalizations, content, and learning experience 
are provided for each qrade level. A selected bibliography is provided. (SB) 
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Heme Economics Guide, Seventh and Eighth Grade, 1965. 

Rochester City School District, N. T. Dept, of Home Econcmics 
POE CATE - 65 64p. 

♦HCMEMAKING EDUCATION; ^TEACHING GUIDES; ♦CURRICULUM GUIDES; FOODS INSTRUCTION; 
NUTRITION INSTRUCTION; FAMILY RELATIONSHIP; TEENAGERS; CHILD CARE; CHILD DEVELOPMENT; 
CLOTHING INSTRUCTION; TEXTILES INSTRUCTION; GRADE 7; GRADE A; ♦RESOURCE UNITS 

Resource units for teacher use in seventh and eighth qrade home economics classes vere 
developed by a home econcmics curriculum committee An Rochester, Nev York. Seventh- 
grade units are Foods and Nutrition and Teenaqe Re) a t ionships. Eiqhth-qrade units are 
Child Study and Clcthinq, Textiles, and Groominq. l.-ene tal izat ions , content, suggested 
experiences, and resources are provided for the concepts in each unit. Bibliographies 
are included for teth units. (SR) 



Homemakino Teachers 1 Guide: Grades 9-12; Homemakinq I, II, III and Home and Family 
Living. 

Abilene Public Schools, Tex. 

PUE DATE - 65 129p. 

♦HCMEMAKING EDUCATION; ♦TEACHING GUIDES; SECONDARY GRACES; CURRICULUT PLANNING 

Developed ever a 2-year period by Abilene hotemakirq teachers, this quide is for use in 
planning a program in home and family life education. A time allotment chart and 
suqqested learninq experiences at each qrade level (Moicmakinq I, II and III) are 
provided for the fcllovirg areas: (1) feedinq the Family# (2) Clothinq the Family, (3) 
Housing the family, (4) Health and Herne Care cf the Sick, (5) Child Development, (6) 
Family Rela t ierships , and I'M Home Management. A 1-semester course fer lunior acd 
senior qitls and senior toys. Heme and Family Livinq, suggests learninq experiences ini 
O) Personality Improvement, (2) Family Relations, 1 31 Oatinq, (4) Selection of a Mate, 
(5) Fnqaqeiett, (6) Selection of Home and Furniture, (7) Beinq Married, and (9) 

Marriage Adlustments. A listinq of hotemakinq textbooks for each qrade level is 
included. (SE) 



learninq Experiences for the Seventh and Eiqhth Grade Hcme-Livinq Prcqrat. H.F. Eul. 

2k. 

Washington State Beard fer Vocational Education, Olympia, Home and Family Life Civ. 

PUB DATE - 61 B3p. 

• CURRICULUM GUIDES: •HCMIMARIRC f COC AT ION ; GRADE 7; GPAtF Bl ♦UNIT FLAN; TEACHING 
TICRNICUESj •LEARNING ACTIVITIES 

A series of learnino experiences designed to aid teachers in meetinq the needs and 
interests of seventh and eiqhth grade students mas developed during a 2-year study by a 
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qrcup of teachers and adain ist ra tors fro# 14 centers and 20 schools in Hashinqtcn. An 
overview of the study is provided in Part I of the quide. Resulting fron the study were 
a series of short teacbinq units in hoie livinq, and Part II contains 36 examples of 
these units. Included with each short unit are reasons for the unit, pupil qoals, and 
learninq experiences. PaRt III contains expected behavior outcomes for the units and an 
adaptation of a scope and sequence chart in terns of behavioral oblectives. Suqqesticns 
for other learninq experiences, teachinq techniques, and teacher references are located 
in Part IV. Part V is a ccipilation of materials In the junior hiqh school level, 
includinq organization and purpose cf the "junior hiqh school, developmental 
characteristics cf teenacers, needs and interests of early adolescents, and references. 
(SB) 



JI_.flJ30.g7 

Guidelines fcr Teachinq the House and Its Management in Relation to the Family ir 
Junior and Senior Hiqh School Hoieaakinq Classes. K. E. Eul. no. 29. 

Washington State Board fcr Vocational Education, Olympia. Home and Family life Fducation 
Education 

PUB DA1E - 65 74p. 

♦KONEHAKING EDUCATION; ^TEACHING GUIDES; ♦HOME MANAGEMENT; INIERIOB CFSIGN; FURNITOBB 
ARRANGEMENT; SPACE UTILIZATION; FAMILY MANAGEMENT; COMMUNITY INVOLVEMENT; COMMUNITY 
SERVICES; SECONDARY GRADES 

Teachers in fiashinqton durinq the 1962-64 school years identified the areas of hcte 
manaoeient atd developed the behavictal outcomes, principles, and learninq experiences 
on which this teacher^ quide fcr beqinninq, intermediate, and advanced levels is 
based. Included are sections on behavioral outcomes and principles fcr: (1) identifying 

housinq values and translating into qoals, (2) reetinq specific aesthetic goals, (3) 
meeting economic, coifort, and efficiency qcals, and (4) developing the relation of 
family housinq to the larqer society. Generalizations, learninq experiences, and 
resources are presented for each learninq level in the sections. Bulletins, pamphlets, 
kits, films, and textbooks arc appended. (SB) 



JU-flAA-JAfl 

workinq Material in Teachinq Housinq. 

Nebraska State Dept. of Education, Lincoln. Heme Economics Fducation 
PUB DATE - Fe 166 2 Ip • 

♦HCMEHAKING EDUCATION; ♦TEACHING GUIDES; •HOUSING; INTERIOR DESIGN; HOME MANAGEMENT; 
SPACE UTILIZATION; COMMUNITY PLANNING; SECONDARY GRADES 

Originally developed in conferences in Nebraska, these curriculum materials were later 
tested in the classrcom and revised by a state home economics curriculum committee. The 
■imecotaphed guide presents the materials as concepts on three learninq levels, with 
the second level dependert cn the first, but the third level independent of the ether 
twe* Concepts studied are attractive surroundinqs in Level One, the livable home, homo 
respensibili ties, and trends in housinq in Level Two, and physiological, psycholcqica 1 , 
and sociological aspects of housinq in level Three* Included with each ccncept ate 
genet aliza t tens and learning experiences. Student and teacher references and 
supp letentatv rescutce materials are feund in the bibliography. (SB) 



Yauqer, Ruth, And Cthets 

Heme Fconciics; Senior Hiqh School--Ho*e Planninq. Publication No. 173* 

Aktcn Public Schools, Chic 

Board of Education Natehcose, $50 East North Street, Aktcr, Ohio 44304 (12.00)* 

PD B LATE - 64 90p. 

• HOME MAKING KtCAtlCN; ♦ CURPtCtJltH GUIDES; SECCNCAFY CRAtlS; •HOME MANAGEMENT; 
HCRIMKIRG S MILS; ♦ROME FURNISHINGS 

Develoted by a curriculum study committee, and tested in the Akron (Ohio) Public 
Schools, this quide Is fcr teacher use with students in grades 11 and 12 who have had 
at least a Tear cl hcte economics, the tve semester- long ccutses ate Home Hanning 
(heusirq and dccorationi and Hcte Management (time, enetqv, and monev). learninq 
experiences, classroom activities, previsions for individual differences, community 



activities, visual aids, and references are included with each unit* Each course Beets 
1 period daily# 5 days a week. Supp lexent a ty aaterials needed include the textfccck, 
"Undetstandi nq and Guidinq Younq Children," by Baker and Fane (Prentice Hall, New 
York), and alsc transparencies, visual aids, and books on consumer education, family 
relations, ard Qanaqeaen t *. (SB) 



YauQer, Ruth, And ethers 

Here Econoaics, Senior High Schcol-~Focds* Publication No* 172. 

Akron Fublic Schools, Ohio 

Board cf Education Warehouse, 550 Bast North Street, Akrcn, Ohio 443C4 ($2*00). 

PUB C AT E - 64 79p* 

♦CURRICULUM GUIDES; •HOME ECONCflICS EDUCATION; ♦FOODS I NSI SUCTION ; ♦NOIF I I ION 
INSTRUCTION; COCKING INSTRUCTION; SECONDARY GRACES 

A curriculua study ccnittee developed these curriculua aaterials for teacher use in 
planninq a 2-year fcods preqrat* Focds and Nutrition I (Heal Planninq) is desiqted as 
an elective fer Grades 10, 11, or 12, and emphasizes principles of nutrition, ccnsuaer 
education, ard laiiaoesent cf tile, aaterials, and equipment. Foods and Nutrition II 
(Specialty Feed Preparation) is designed as an elective for Grades 10, 11, or 12 with 
Fcods and Nutrition I as a prerequisite. The emphasis cf this course is on study of 
nutrition, advanced tetheds of feed preparation, qcurnet fcods, and cteative and 
experivental ccckety. A course description, objectives, learninq experiences, classrooa 
activities, prevision for individual differences, interrelationships to ether subject 
areas, skill cc f pe tencies , community activities, a look at future careers and 
vocations, visual aids, and references accoipany the units in each course* 

Supple*en tar v references in feeds ard cutriticn are necessary. (SB) 



tauqer, Ruth, And Cthets 

Hcse Economics, Seciot High Schccl--Clothinq* 

Aktcn Public Schools, Chic 

fioatd of Fducaticn Yatehcuse, $50 East North Street, Akron, Ohio 44304 ($2*00). 

PtE CATE * 64 107P. 

♦ CURRICULUM GUIDES ; ♦HCflERAKING EDUCATION; ♦CLOTHING INSTRUCTION; ♦TEXTILES 
INSTRUCTION; CLCTHING DESIGN; SECONDARY GRADES; ♦TEACHING GUIDES 

A seniot high sc v -ccl curticu ui study committee developed these curriculum fatetials 
fet teachet use In planninq «\ 3-yeat clcthinq course. Clothing 1 (Personal Appearance, 
Selection and Construction), Clcthinq 11 (Textiles and Tailoring), and Clothing III 
(Ptcf ess iona 1 Tailctinq and Desiqn) ate intended for Grades 10, 11, and 12, 
respectively, with clothing I a prerequisite fer the teaaininq courses. Objectives, 
coutse descriptions, leatrinq experiences, classroci activities, i nterrelat ionit ips 
with cthet subject areas, cciturity activities, visual aids, and references are 
ptovided fer each ccutse. A list cf sources for teacher aids is included with Clothing 
IT!. As a necessary supplement, reference fatetials arc needed on clothing 
construct icn, textiles, and purchasing of ready-to-wear clothes. (SB) 



A Guide to Reuse keeping. 

Cleanliness Eyteau, New Yctk, N.t. 

Nctth Catolira State Board of Educatict, Faleiqh. Adult Basic Education 
PUB CA If - 65 S5p • 

♦Slur? GUIDES; RESCURCE FATEFlAtS; • HCF E ECONCflICS EDUCATION; •HOME RAKING SPILLS; SAfETI 
SAE EIT 

Bouse -clean i no tasks, hete safety hints, and a house-c lea n i ng plan etc included In this 
reference tatrtial, illustrated with line draxings. Each house-c lea n i t a task fitst 
lists the suftlics reeded, follcvpd with step-hy-step instructions fet petfctlirq the 
task. The house -clea t ino Plan lists tasks to te retfotiei daily, weekly, and monthly, 
the here safety secticr ircludes safety hints fet avoiding possible heme accidents. (SB) 
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Schubert, Genevieve W. 

A Saaple Vaqe Earninq Traininq Prcqraa for Waitress Training, Desiqned to Utilize Hoae 
Econcaics Skills and Knovledqe and tc Meet the Requireaents of the Vocational Act of 
1963. 

Milwaukee Vocational, Technical, and Adult Schools, Wis. Hcae Econoaics Div. 

PUB CATE - ND 62p. 

♦ PBOGRAH GUI EES ; ’OCCUPATIONAL ROME ECONOMICS; *VCFK EXPERIENCE PPOGBAHS; ON THE JOB 
TRAINING; PROGRAM PLANNING; CCUfSE DESCRIPTIONS; HOOD SERVICE OCCUPATIONS; POODS 
INSTRUCTION; SECONDARY GRADES 
’WAITER WAITRESS TRAINING 

Prepared by the Milwaukee Vocational, Technical, and Adult Schools, this guide is for 
teacher use in planninq a 1-seaester waiter-waitress traininq proqraa which uses on-tbe- 
Ict traininq. Students aust have cciFleted a year of hasic hoae econcaics prior to 
enrollinq in the course. Section 1, Prcqraa Planninq and Organization, provides an 
overview of the prcqraa, curriculua concepts, steps in proqraa planning, and saaple 
student inforaaticn and coaaunity survey foras. Section 2, Iapleaentinq the Proqraa, 
includes a Icfc description, instructional outlines of required course topics, and 
saaple student evaluation foras. Section 3, Post-Proqraa Suqqestions, contains followup 
techniques ard saaple e» plcver-etplcyee evaluation foras (SB) 



A Saaple Waqe Earnino Traininq Prcqraa for Dry Cleaninq and Laundry Aide, Desiqned to 
Utilize Hoae Econoaics Skills and Knovledqe and tc Meet the Requireaents of the 
Vocational Education Act cf 1963. 

Milwaukee Vocational, Technical, and Adult Schools, Wis. Poae Econoaics Div. 

PUB CATE - ND 49p. 

♦PROGRAM GUIDES; ♦ CCCUPA1 1CNA 1 HOME ECONOMICS; *WCFK EXPERIENCE PROGRAMS; ON THE 008 
TBAIKING; PROGRAM PLANNING; CLOTHING; CLOTHING INSTRUCTION; COURSE DESCRIPTIONS; 
SECONDARY GRADES 
♦DRY CLEANING AND t AONDRT AIDE 

Developed ty the Milwaukee Vocational, Technical, and Adult Schools, this planninq 
guide is for teacher use in developinq a 1-seaester waqe traininq prcqraa foe ory 
cleanirq and laundry aides. The prcqraa is planned for at least 10 students who have 
had a tear of tasic hc»e econoaics. The course, to he tauqht with or without on-the-1ob 
traininq, includes the fcllovinq sections: (1) Prcqraa Planninq and Organization, 

qiving an overview of the proqraa, tlanninq steps, and exaaples of studert inforaation 
ard ccaaunitv surtei foras, (2) Iapleaentinq the Proqraa, including educational 
concepts of the prcqraa, let description, instructional outlines for course topics, and 
saaple students evaluation foras, atd (3) Post-Proqraa Suqqestions, including fcllcv-up 
techniques and saaple eaployet-eaplcyee evaluation foras. (SB) 



JULm.MJ 

Schutcrt, Genevieve V. 

A Saaple waqe Earninq Training Prcqraa for Hoae Manaqeaent Aide, Desiqned to Utilize 
Hoae Econoaics Skills ard Knovledqe and tc Meet the Requireaents of the Vocational 
Education Act cf 1963. 

Milwaukee Vocational, Technical and Adult Schools, wis. Hcae Econoaics Div. 

FUE tAII - Nt SBp. 

♦PROGRAM GUltlS; *CCCUPAnCVAl ROME ECONOMICS; *WCPK EXPffltNCE PROGRAMS; ON TR| JOB 
TRAINING; PROGRAM HANNING; CCURSl tlSCRlPTlONS; PCMI MANAGEMENT ; ♦SERVICE OCCUPATIONS; 
CHILD CAP!; HALTH ICUCA1T0R ; SICCNDART GRADES 

This rtcdtaa tlanninq quide, prepared ty the Milwaukee Vocational Technical and Adult 
Schools, is fot teacher use ir develcping a J6-veeh waqe traininq prcqraa for hcae 
aanaqeaent aide. Ihe ccuue, which utilizes classtcoa instruction coupled with en-the- 
ict training, is planned for a 10-student class in the 11th or 12th qrade who have had 
a rear of lasic hete ecctcaics and a cCurse in orientation to eaployvent. Section 1, 
"Proqraa Flaming and orcanizaticn," provides an overview of the proqraa, steps in 
prcqraa tlanrino, and saiple student inforaation and coaaunity survey foras. Sectioa 2, 
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•'Iipleaentinq the Ptoqtai," certains a lob description, instructional outlines fer the 
required course topics, teacher evaluation foras, and a fci blioqraphy. Section 3, "Post- 
Proqraa Suqqes t ions, H provides follcv-up techniques and evaluation ferns- (SB) 
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Schubert, Genevieve V. 

A Satple Vaqe Earninq Traininq Prcqraa for Child Dav Care Aide, Desiqned to Utilize 
Hcie Econoaics Skills and Knovledqe and to Meet the Requireaents of the Vocational 
Education Act cf 1963* 

Milwaukee Vocational, Technical, and Adult Schools, vis* Hoae Econotics Div. 

PUE TATE - ND 62p. 

♦OCCUPATIONAL HOME ECONOMICS; ♦PROGRAM GUIDES; ♦CHILD CAPE VOFKEBS; GRADE 12; ADULT 
VOCATIONAL EIUCATICN 

A suqqested 36-week (540 hours) prcqraa for traininq child care workers was prepared by 
the Hcte Econoaics Division of the Milwaukee Vocational Technical and Adult Schools. 
Sections includes (1) Prcqraa Planning and Cr qani 2 a t ion, (2) Iipleaentinq the Prcqraa, 
and (3) Post-Proqraa Suqcestions. The teacher should he a colleqe qraduate with a aajor 
in early childhood education or child developaent and faaily life education. Student 
prerequisites include: IT) 1 school year of basic hoae econoaics, (2) a 1-seaester 

course in orientation to the world cf work, (3) 16 years of aqe or older, and (4) a 
senior in hiqh school. (SB) 



JIJQiJLfi 22 

Schutert, Genevieve V. 

A Saaple Vaqe Earninq Traininq Proqraa for Shcrt Order Cook, Desiqned to Utilize Hoae 
Econoaics Skills a rd Kncvledqe and to Meet the Pequireients of the Vocational Education 
Act of 1963. 

Milwaukee Vocational, Technical, and Adult Schools, vis. Hoae Econoaics Div. 

PUB CATE - ND 73p. 

♦OCCUPATIONAL ACME ECONOMICS; ♦PROGRAM GUIDES; ♦EOCD SERVICE OCCUPATIONS; PROGRAM 
FLANKING; NUTRITION INSTRUCTION; FOODS INSTRUCTION; KOOKS; FOOD SERVICE WORKERS; 
SECONDARY GRADES; •WORK EXPERIENCE PROGRAMS; CN THE JOE TRAINING; COURSE DESCRIPTIONS 

Developed by the Milwaukee Vocational, Technical, and Adult Schools, this quide is for 
teacher use in develcpinQ a vaqe-earninq proqraa for short-order cook. The 36-veek 
proqraa has teen prepared for a raxitua of 10 students who aust be 16-21 and in the 
11th or 12th qrade and who have had cr.e unit each of basic hoae econoaics and 
occupational orientation. The course Is desiqned tc be tauqht in the classrooa 
accoipanicd by cn-the-lcb traininq. Section 1, n Prcqraa Planninq and Or qaniza t ion , n 
contains an overview of the prcqraa, suggestions fer orqaniiinq the proqraa, and 
exatples cf student information and coaaunity survey forts. Section 2, "IapleaentlAq 
the Prootav," provides a lob description, instructional outlines for the tequited 
course topics, exaaples cf trainee evaluation ferae, and a bibliography. Section 3, 

"Pcs t-Proqta a Suggestions," dives suqqeetions for followup and evaluation. (SB) 



Pcvd, Fannie Lee 

Teachirq ratify Finance. A Resource Guide for Note Econoaics Teachers. 

Cccroia unit., Athens. Cell, cf Education 

Gectaia State Ceot. of Education, Atlanta. Div. of Vocational Education 

Departient cf hole Iconciics Education, Cclleqe cf Education, University of Gcorqia, 
Athens, Georaia (11*00). 

PUB CAT! - Auq6a 10lp. 

♦ FOMEMAKING E DCCAT ION ; MEACH1NG GUIDES; ♦CONSUMER EDUCATION; •MONEI MANAGEMENT; FAMILY 
MANAGEMENT: t! tllCGFA Ffl 1 IS ; ♦CURRICULUM GUIDES; STUDENT EVALUATION 

tesiored tc assist hear econoiics teachers in teachlnq fatily finance, the quide was 
developed in the 1963 Mccaticn in Eatily Finance aorksbop sponsored by the Institute 
of Life Insurance in cooperation with the Colleqe cf Education and the School of 
Business A d a i q i s 1 1 a t ion at the university of Georqia, and further refined and tested by 
hcte econoaics teachers. Thtee units are presented: (1) Manaqinq Personal facoae, (2) 
Managing Faaily tnccae, and (3) Maaaninq inccie of a eeqii.ninq Fatily. the (ottat of 
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each unit is a list of ofclectives followed by an outline of six parallel colutns 
headed: (1) Selected Eaphasis and Possible Probleis, (2) Generalizations: Principles 
and Understandinqs, (3) Group Experiences, (4) Individual Experiences, (5) Evidence of 
Growth, and (6) Teachinq Aids. Case prcbleas, bulletin board ideas, aod evaluation 
devices are appended. (JK) 



Waller, Helen 

Curriculux Plan for a Course in Easily Living, Chatpaiqn Senior Hiqh School. 

Chatpaiqn Ccitunity Unit 4 school District, 111. Curriculua Resource center 

Curriculua Resource Center, Cbaapaign Coaaunity Unit School District Me. 4, 703 Scuth 
New Street, Chatpaiqn, Illinois 61820 (no ebarqe). 

PUE DATE - 65 174P. 

♦HOHESAKTNG ECUCATICK; ♦CURRICULUM GUIDES; •FAMILY LIFE EDUCATION; FAMILY MANAGEMENT; 
PARENT EDUCATICN; MARRIAGE; CHILD DEVELOPMENT; DATING (SOCIAL); GRACE 12 

Curriculua naterials for teachinq a 2-reaester course in fatily livinq have been 
develcped by a Chatpaiqn, Illinois, hose econoaics teacher. The course is desiqned as 
an elective for senior beys and qirls and requires nc prerequisites. A sutlect tatter 
outline for the three secticos, Preparation for flarriaqe, Paaily Money Hanaqeaent, and 
Preparation for Parenthood, contains suqqested tiae allotaent and student-teacher 
references. Cb lectives, vocabulary tens, sublect aatter qeneralizations, lcarninq 
experiences, and fila ouides accctpany the units of each section. (SB) 
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Suqqest ions 



for the Teachinq of Personal and Fatily Finance. 



Curriculua Bulletin No. 
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Nyotinq State Dept, of Education, Cheyenne 
PUE DATE - 66 147p. 

♦ HOMEMAKING EDUCAUCN; UESCOFCE MATERIALS; UNIT ELAN; ♦MONEY MANAGEMENT ; FAMILY 
MANAGEMENT: TEENAGERS; SECCNDAEY GRADES; CURRICULUM PLANKING 

Developed in two state conference workshops, the three resource units, each fvr a 
different qrade level, ate; Mctey wise Teens (Hote Econoaics I), Personal and Fatily 
Money Manaqeient (Hcae Econoaics ll), and Money Maraqeaent for Younq Adults (Hole 
Econoaics 111). In each unit suqqesticns are qiven for; (1) tiae allotaent, (2) 
plannlnq the unit with the students, (3) deyelopinq several aalor prcblea areas, (4) 
evaljatinq student proqress, and (5) student and teacher references and teacher 
rescutce tatetials. (SR) 



ED CIS 4 4 £ 

Lonq Beach City Cclleqe Content Outlines for Courses in Hcae Fconoaics-Related 
Occupations. 

Lonq Beach City Cell., Calif. 

Illincls Teachet cf Hcte Fconcaics; v9 fi4 pp199-?24 19E5-6G. 

PUB CATE - Auq65 27p. 

♦ CCCUPAT 1CNA 1 EC ME ECCUBICS; ♦CURRtCULUH GUIDES; ♦EOOC SERVICE WORKERS; ADULT 
VOCATlOMAt ECUCATICK; KE EDI E IPAtES; ECGD; SEWIKG INSTRUCTION 

Irfct>atlon cn revised h.cte eccnctlcs related occupations courses is presented fet (1) 
ttadc ctoEs, 12) kitchen helpers, (3) pantryaen, (41 fry cooks, (5) dinnet cooks, (6) 
bakers and pasttyien, (7) teat cutters, (8) hotel, restaurant and Inst ituticnal cccke, 
ar.d (31 industrial sewirc vethets. The tiae required, prerequisites, purpose, cataloq 
desrrlptier, ard course content cutline ate included for each course. (MS) 



ll.C0J.5fi? 

Tucker, Clata 

Hotctaket Service Ttairinq Syllabus. 

Louisiana State nnlv., Paten Rcuqe. School of Koto tconorlcs 
FOE t A t F - Sep66 117 p. 




♦OCCUPATIONAL HOME ECONOMICS; ♦PROGRAM GUIDES; ^VISITING HOMEMAKERS; ♦SERVICE 

CCCOP A1 IONS ; FAMILY LIFE; CHILD DEVELOPMENT ; HOME MANAGEMENT; COMPANIONS (OCCUPATION); 

SPECIAL HEALTH FFOELEMS; OLDER ADULTS; MENTAL RETARDATION; NUTRITION INSTRUCTION; 

ACCIDENT PREVENTION; FIRST AID; FFCGFAM PLANNING; CN THE JOE TRAINING; ADULT VOCATIONAL 

EtUCATICN 

Developed ty ft committee of home economists, this syllatus is designed to help teachers 
oroanize and teach a homemaker service traininq program* The first part of the guide is 
devoted to orqani 2 ino the proqrar, which includes estatlishinq the advisory committee, 
recruitinq and screeninq trainees, and determining ccurse content and work experience* 
The traininq consists cf an 80-hour course (60 hours of instruction and 20 hours of 
supervised work experience) for a recommended enrollment of 25 persons with at least an 
eiqhth qrade education* Time allotment, concepts, content outline, suqqested 
activities, and reference materials are included fcr these units: (1) introduction to 

Visiting Homemaker Service, (2) Ethics of Visitinq Homemaker Service, (3) Working with 
People in the Home, ( Q ) Understanding the Chronically 111 and Aging, (5) Personal Care 
of the Sick and AginQ, (6) Mental Health, (7) RehaLilitat ion of the Aqinq and 111, (8) 

Basic Nutrition, (9) Management — Use of Resources in the Home, (10) First Aid and 
Accident Prevention, (11) Huian Development and the Family, and (12) Understanding 
Mental Retardation* Questions which may be used for trainee evaluation are qiven in the 
last section- (SB) 



ED 029 96C 

Rahmlcv, Harold F- ; Kiehn, Shirley 

A Research nasis for Child Care Curriculum Development. 



PUt LATE - NP Up* 

CURRICULUM DESIGN; ♦CURP1C0LUM RESEARCH; ♦OCCUPATIONAL HOME ECONOMICS; BEHAVIORAL 
OEJECTIYES; ♦CHIID CARE CCCUPATICNS; TASK ANALYSIS; CLUSTER GROUPING ; ♦CURRICULUM 
DEVELOPMENT; ♦RESEARCH UTILIZATION; FUNDAMENTAL CONCEPTS 

The educational implications of the research, "A survey and Analysis of Malor Tasks, 
Knwvledqes Associated with Work and Child Care Occupations/' (EC 021 066 or VT 005 525, 
ARM Vinter 1969) are examined* A proposed framework for curriculum development ir child 
care contains task analysis, knowledge derivation, behavioral otlective development, 
and organization of cblectives intc the curriculum* The knowledge required for the 
performance cf many qiven tasks may transfer tc the performance of ethers* General sets 
cf capabilities increase the occupational opportunity and choice of individual 
students* To be useful as a component in vocational curriculum building, functional 
definitions cf the characteristics and capabilities of a person * he has attained an 
educational cblective are needed* A behavioral ctlective states what the student can 
do, but it dees net in any way state how the behavior must te learned. Teaching then 
becomes an act desiqned tc facilitate learning, not an act havinq relevance in itself. 

A curriculum in child cate shculd be a meaninqful collection of behavior cblectives 
which eratles the learret tc perform certain tasks and assume mere respons ibi 1 1 t y for 
his cvr education. By becinnirg with kncwledqes and develcpinq a curriculum of 
behavioral ollcctivcs, ere exposes the coamunality of tasks and opens up a large 
Potential for further generality. (EP) 



vewt Guide fcr Teaching Morey Management. 

Household Finance Corp. , Chicago, III. Money Manaqeient Inst. 

Household Finance Ccrpotaticn, Prudential Plaza, Chicago, Illinois 60601 (1.25). 

FUR tAlE - 68 3 Ip . 

♦CURRICULUM GUItES; HC ME ICCNCMICS EDUCATION; ♦MONET MANAGEMENT; SECCNDART GRADER; 
♦UNITS CF SUM (SUE0EC1 FIEUS) 

These guidelines are fcr teacher use in planninq consuret education to prepare students 
to sake intelligent ccnsuier decision s, and they contain suggestions ter werkirg with 
these cf limited, averaoc, and advanced abilities, lew income groups, sub-groups, and 
adults. Techniques ate outlined, and examples included to aid in the use of word 
association, cPinicr pells, qves t i ennai res, case studies, quest speakers, and 
individual activities to motivate students. Generalizations, learninq experiences, 
discussion questions, individual and orcup activities, and references are lilted for 
the fcllcwirc mctiev manaocient concepts: (1) Values and Coals, (2) Mcney Management, 

(3) Money Income, ik) Ccrsuirt Pa t t te t s hip s , (5) Consumer Credit, (6) livings, 

Insurance and Investments, and (71 Cvvsumer Rights ard Respons it i 1 it led. Sources and 
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criteria (or selection cf resource people, educational materials, and evaluation 
devices ate included in the document. (FP) 



A Handbook fcr Teachers cf Hole Economics. Curticulua Bulletin No. 7. 

New York City Eoatd of Education, N . Y . Bureau of Cutriculutn Development 

Publications Sales Office, Board of Education of the City of New Yctk, 110 Livirqston 
Street, Brooklyn, New Yotk 11201 (12.50). 

PUB DATE - Jun6 6 89p. 

TEACHING GUIDES; HCME ECONOMICS EDUCATION; HOME ECONOMICS TEACHERS; ♦TEACHER 
RESPONSIBILITY; ♦TEACHING METHODS; SFCCNDABY GRACES 

The handbook fcr classrccm teachet use provides orientation and reference materials in 
methodology, extra-curricular activities, routines, safety, and professional qrcwth. 
Contents ate otoani 2 ed topically as: (1) Class Activities and Manaqeient, (2) 

Publicity, (3) References, (<0 Routines, (5) Safety, (6) Scholarship and Awards, and 
(7) The Teacher. The Class Activities and Management section includes materials cn 
clubs, contests, field ttips, qenetal hints fcr fitst term teachinq, discipline cues, 
letters to parents, plactinq and time schedules. Routines are described for the 
laboratories, qenetal classrccm operation, evaluation, supplies, equipment, and 
requisitions. Teacher responsibility, ptivileqes, and qualities are discussed in teqard 
to accidents, attite, duties and professional qrowth. The Safety section includes 
safety teports and practices, accident forms, and instructional materials fcr use in 
teachinq safe practices telated to Hcie Economics. The students written safety 
examination is included in the document. (FP) 



Family Finance and Consuier Education fcr Secondary Schools and Adult Education. Heme 
Economics Bulletin No. 71. 

Idaho State Board fet Vocational Education, Boise. Home Economics Education 



Idaho State Eoard fcr Vocational Education, 518 Frcnt Stteet, Boise, Idaho 83702 
(13.00) . 

POE CATE - May66 201P. 

♦CURRICULUM GUIDES; ♦HOME ECONOMICS EDUCATION; ♦CONSUMER EDUCATION; ♦MONEY MANAGEMENT; 
FAULT INCOME; ADULT EDUCATION; ♦FAMILY MANAGEMENT; SECCNCAPY GRACES 

Resoutce materials fcr teacher use in developing consumer education curriculum fcr 
seccndaty level and adult hcmeiakinq students were developed by a qtcup cf hoioiakinq 
teachers. A lulti-cclct fotiat distinguishes the beqinninq, intermediate, and adult 
level instructional matetial. Unit content is organized according to concepts, 
generalizations, <>nd leatninq experiences which will help the students analyze cause 
and effect of problems and draw their cwn conclusions. The pupil thus gains experience 
in thinking tbtouQh ptcbleis and in forming a ftamewotk for future problem solving. 
Each unit certain^ a reference list. Topics at the beginning level are petscnal loney 
management, ctedit buying, petscnal tecteation, and clothing buying. Halot concerns of 
intermediate level *re managing the family feed dollar and boie furnishings. The 
advanced level cutticulum covets ireeme, tax, credit, housing# health, savings, 
investment ard insurance. (FP) 



Shaffer# Pauline 
You, the waitress. 

California State Polytechnic Cell.# San Luis Cbisrc. Dept, cf Home Economics 
California State Dept, cf Education, sactaientc 

Vocational Education FtcdueMcns# California State Polytechnic Ccllcon# San Luis 
Dbisro# Califttria S3*C1 (17.50 fot filmstrip and illustrated setipt). 

PUt tATE - 67 20p . 

•FUMSTPIPS; •SCRTfTS; * C CCU E AT I C N A l K*E ECONCflCS; *ECCL SEEVKE WCPMRS; 'SAlfS 
WCRxEPS; root SERVICE; SECCSDAEY GRADES; tOST SFCCRL A 3 Y GRACES; OCOMtlCNAt 
ISECEMATICN; CCCUFATTCNAl GUIDANCE; CAREER tmmilUIS 
♦KAll^ESSES 

this illustrated manual and its companion GS-ftare filmstrip wrtr Drvnlcped by cclleqe 
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faculty end hioh school teachers for use in hiqh school or lunicr college vccaticnal 
classes. The material was reviewed by teachers and sublect-ma tter specialists prior to 
ard following production. Vocational teachers will nctially use this filrstrip fer one 
or two class periods tor vievinq and discussion with averaqe ability students. The 
content provides occupational information and presents the essentials of ta fcle-set t ing 
and food service. The duties of the waitress ate described, including the setting of 
tables, service of food, and clearing of tables. Additional suppleientar y material 
should be used in addition to the material in the filrstrip and illustrated manual* ( DPI ) 



Instructional Guide for Human Sexuality. Tentative Guido# 

Pa rsippanv-Troy Hills Board of Education, Pacsippany, N.J. Curriculum Materials Center 

Pa rs i c pany-T toy Hills Township School, Box 52, Patsippany, New Jersey 07C54 ($3.50). 

PUE CATE - N D 190p. 

♦TEACHING GUIDES; ♦CURRICULUM GUIDES; HCME ECONOMICS EDUCATION; 'LESSON PLANS; *$EX 
EDUCATION: •SEXUALITY; INSTRUCTIONAL MATERIALS; AUDIOVISUAL AIDS; El ELICG R APH I ES ; 
BEFERENCE MATERIALS; ANNOTATED BIBLIOGRAPHIES; ELEMENTARY GRADES; SECONDARY GRACES 

Developed tv a teacher ccrtittee, this teacher's quide is for use in planning and 
i t plenent i nq lessons in sex educatico for grades kindergarten through 12. The first 
part of the ouide includes separate instructional units for each grade, providing, in 
outline form, concepts to te developed, suggested content, and learning activities. 
Appendixes following the units fet qrades nine to 12 are concerned with various 
problems and Questions of sccial and sexual development. The second malot portion of 
the content, the teacher reference section, provides: (1) definitions and stateients, 

(2) reference tecks listed specifically for the primary, intermediate, and secondary 
levels, (3) list of publications, tte, and booklets with brief annotations, (4) free 
or inexpensive resource taterials < liable, (5) recommended audiovisual materials, (6) 
pupil resources or learning materia*., (7) suqqested parent references, and (8) a 
general t it lioatarh y. Additional resource material is desirable in presenting the 
subject. (AW) 



jcLfiftS-jju 

Clcthinq Repairs. Rcte and Garden Bulletin No. 107. 

Agricultural Research Service IDOA) , Washington, C.C. 

Su r etinterdent of Documents, U.s. Government Ftintinq Cffice, Washington, D.C. 20402 
(A 77; 107, 1. 25) . 

PUB DATE - Cc 1 6 3 32p. 

♦FESCUFCI MATERIALS; •HCfFMAKINC EDUCATION; •CLOTHING; •SUPPLEMENTARY TEXTBOOKS; 

•C 1C THING INSTRUCTION; T1 LUST FAT IC NS 

This teacher ard student reference, prepared as a consumer service by the Agricultural 
Research Service, provides information cn the following: |1) mending equipment and 

aids, (2) basic repair stitches and theic uses, (3) reinforcement of garments b:<ore 
wearing, 14) patches and darns, and (5) mends for common clothing damages. PhotcHaphs 
and line drawings illustrate the repairing procedures. (SB) 



J(I-«5-55e ED (37 527 

t let itian Aide. 

Texas Tech Uriv#, lutfcock* Rome Eccrcmics Ins tr uct ichal Materials Center 
Texas Fducatier Aocfcv, Austir* Div. cf Hcrcmaking Education 

Heme Economics Instructional Materials Center, P.C. ?ox 40G7, Texas Tech University, 
lutt.ee*, Texas TSuCS (110.00). 

PtF tATE - S e p 0 9 3 J 7 p . 

•C0RRUUU1M CHIDES; •STntT GJITES; •OCCUPATIONAL F CN E KCKCMUS; •! OCt SFHVTCF NCFRERS; 
•tllTMtCS; CCC PEFAltVE KICA1ICN; JCE ASAtTSIS; TASK ANAlTSlS; HEALTH PERSCNNEl; GRACE 
11; CPAtE 12; iNStfUCtlCMt MATERIALS; CCCUPATlChAl INECFTATION 

This course cf studt for the dietitian aide is cn* ;>f a scries available for vise by 
teacher-coordinators and Students ir Grade 11 and 12 heme economics tot* rative 
education programs# Eased cn let analysis interviews with health cate facilities 
petecrnel, Itis coutse was prepared ty teachers and Instructional Materials Center 
stiff, field-tested, and revised prior to publication. IntcnirJ for teacher use in 
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course planninq or for independent study by students, the course outline relates tasks 
tc qeneral otlectives and competencies needed tc perform effectively on the lob. 
Contents consist of four main secticns: Instructional Materials for Students, Answer 
Sheets for Instructional Materials Study Questions, Unit Tests, and Answer Keys for 
Unit Tests, Unit topics are: (1) What is a Dietitian Aide? (21 Dietitian Aide: A Member 

of the Dietary Tear, (3) Diet Therapy, (4) Dietary food Service Equipment, (5) 
Techniques of Feed Preparation, (6) Fundamentals of Food Service Procedures, (7) Safety 
Precautions, (C) Sanitation, and (0) Basic Skills in Manaqunent. Units qive tacks, 
otlectives, questions, references, and assiqnments. A bifclioqraphy is include'*. (AW) 



£ D CJ7 528 

Hotae Economics Cooperative Education. 

Texas Tech Univ. , Lutbock. Home Economics Instructional Materials Center 
Texas Education Aqercy, Austin, niv. of Horemakinq Education 

Home Economics Instructional Materials Center, F.O. Box 4067, Texas Tech University, 
Lutteck, Texas 79409 (J3.50). 

FUE DATE - Auq6 9 106p. 

♦PROGRAM GUIDES; ♦PROGRAM PLANNING: * 0CCU P AT ION AL POME ECONOMICS; ^COOPERATIVE 
EDUCATION; ♦INSTRUCTOR CCC RD IKATOR S; I NST BUCT ION AL MATERIALS; EMPLOYMENT PROGRAMS; 
r BCG F AM COOP D T N A T I C N ; SECCNCARY GRACES 

Prepared ty tome economics instructional materials center staff, this handbook is for 
use by home economics cooperative education teacher-coordinators in planninq vocational 
heme economics qairful euplcynent proqratas and courses on the hiqh school level. 
Contents include: (1) general information on the proqrams, (2) approved occupations for 

the proqram, (3) teacher qualifications and information on the role of the teacher- 
coordinator, (4) organization and composition of the advisory committee, (5) facilities 
ard equipment, (6) selection of students and traininq stations, (7) student placement, 
(8) traininq plans and related class instruction, (9) instructional materials 
recommended for the proqram, (10) various suqqested activities, (11) preqram publicity, 
and (12) information on Future Homemakers of America. Supplementary materials provided 
include samples of: (1) questionnaires, reports, forms, ratinq sheets, and traininq 

plans, (2) unit plans, with study questions and assiqnments, unit test, and answer 
sheet, (3) employer ratinq sheets and correspondence, (4) teacher-coordinators 9 
schedule forms and diary entries, (5) newspaper articles, (6) business correspondence, 
and (7) publicity chart. The handbook was developed for use in Texas schools, but could 
be adapted for use in ether gecgraphic locations. (AW) 



037 5.9 

Housekeepinq Maraqement Assistant. 

Texas Tech Univ., Lubbcck. Home Economics Instructional Materials CeDter 
Texas Education Agency, Austin. Div. of Komemakinq Education 

Home Economics Instructional Materials Center, P.O. Box 4067, Texas Tech University, 
Luktock, Texas 794C9 (19.50, student edition for I 6 • 0 0 ) • 

PUE CATE - 5i e P 6 9 273p. 

♦CURRICULUM GUIDES; ♦STUDY GUIDES; ♦OCCUPATIONAL HOME ECONOMICS; ♦MAIDS; COOPERATIVE 
EDUCATION; JCE ANALYSIS; TASK ANALYSIS; INSTRUCTIONAL MATERIALS; GRADE 11; GRADE 12; 
OCCUPATIONAL INFORMATION 

This course of study for housekeepinq maraqement assistant is one of a series available 
for use tv t eacher-ccotd i na to r s and students in home economics cooperative education 
preqrams for grades 11 and 12. Eased or lob analysis interviews with hotel, motel, 
hospital, inshituticral, and domestic housekeepinq personnel, this course was prepared 
tv teachers and Instructional Materials Center staff, field-tested, and revised prior 
to publication, intended for use ty teachers in course planninq or for independent 
study ty students, the course outline relates tasks to qeneral objectives and 
competencies needed to perform effectively on the lob. The content consists of four 
main secticns: Instructional Materials for Students, Answer Sheets for Instructional 
Materials Study Questions, Unit Tests, and Answer Keys for Unit Testa. Sole topics 
covered are: (1) description of housekeepinq management assistant, (2) equipment and 

supplies, (3) daily duties, (4) daily duties in hospitals, (5) occasional duties, (6) 
floor maintenance., (7) laundry procedures, and (8) child care. Most units include 
tasks, otlectives, references, assiqnments, and questions, and some are illustrated 
with line drawinqs ard diagrams. A biblioqraphy is provided. (AW) 
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JULJ9S5.J4J ED C37 530 
Food Service Employee. 

Texas Tech Univ., Lubbock. Home Economics Instructional Materials Center 
Texas Education aqencv, Austin. Div. cf Home&akinq Education 

Heme Economics Instructional Materials Center, F.O. box 4C67, Texas Tech University, 
Lubbock, Texas 7 94 C S (110.00)* 

PUf CATE -* S€ p 69 401p. 

♦CURRICULUM GUIDES; ♦OCCUPATIONAL KCME ECONOMICS; ♦FOOD SERVICE WORKERS; ♦FOOD 5EPVIC] 
♦ SUDY GUIDES; FCCDS INSTRUCTION; COOPERATIVE ECUCATICN; JOE ANALYSIS; TASK ANA1YSIS; 
INSTRUCT ICNA1 M ATE F I Al S ; GRADE 11; GRATE 12; OCCUPATIONAL INFORMATION 

This course cf study for the food service employee is one of a secies available for ui 
by teacher-coordinators and students in Grade 11 and 12 home economics cooperative 
education preqrams. Rased on lot analysis interviews with food service personnel, it 
was prepared ty teachers and Instructional Materials Center staff, f iold-test ed , and 
revised prior to publication* Dosiqned for use ty teachers in course planning or for 
independent study ty students, the course outline relates tasks to qeneral objectives 
and ccm petenc ies reeded tc perform effectively cn the lob. The content contains four 
main sections: I ns true t icna 1 Materials for Students, Answer Sheets for Instructional 
Materials Study Questions, Unit Tests, and Answer Keys for Unit Tests* Unit topics art 
(1) What is a Feed Service Employee? (2) Sanitation, (3) Safety Precautions, (4) 
Commercial Kitchen Equipment, (5) Techniques cf Focg Preparation, (6) Food Production^ 
(7) Fundamentals of Bus Service, (8) Table Service Techniques, and (9) Procedures for 
Peceivinq and Stcrinq Feeds, Units provide information, questions, assiqnmerte, and 
student exercises* (AW) 



HD C 37 53 1 
Clothinq Assistant* 

Texas Tech tJniv*, Lubbock* Home Economics Instructional uaterials Center 
Texas Education Agency, Austin* Civ* cf Homemakinq Education 

Hare Economics Instructional Materials Center, P*o. Box 4067, Texas T^ch University, 
Lubbock, Texas 7 9 4 C S [110.00). 

PUD LATE - Scp69 352p. 

♦ CURRICULUM GUIDES; ♦STUDY GUIDES; «0CCUP ATI ON AL HOME ECONOMICS; ♦CLOTHING MAINTENANCE 
SPECIALISTS; SEAMSTRESSES; ♦NEEDLE TRACES; CCCPERATIVE EDUCATION; JCP ANALYSIS; TASK 
ANALYSIS; INSTRUCT ICNAI MATERIALS; GRACE 11; GRADE 12; OCCUPATIONAL INFORMATION 

This course cf study for clothinq assistants is one of a series available for use by 
teacher-coordinators and students in Grade 11 and 12 home economics cooperative 
education preqrars* Rased cn let analysis interviews with drycleaninq and retail store 
alteration department personnel, this course was prepared by teachers and Instructions 
Materials Center staff, field-tested, and revised prior to publication. Intended for 
teacher use ir< course planninq cr fer independent study by students, the course outlir 
relates larks to general objectives and competencies needed to perform effectively on 
th rt lob* Contents consist of four main sections: Instructional Materials fer Students, 
Answer Sheets for Instructional Materials Study Questions, Unit Tests, and Answer Keys 
for Unit Tests* Topics covered include: (1) definition of a clothinq assistant, (2) 

ready made clothino, (3) equipment, (4) qeneral alterations, (5) men's and women's 
alterations, (6) repairing clothing, |7) drycleaninq procedures, and (8) fabric types* 
Most units contain ceneral information cn the sufclect, tasks, objectives, references, 
and ass iqn me r t s* Numerous diagrams and line dravinqs are included* (AW) 



HD C 37 532 
Child Care Aide* 

Texas Tech Univ., Lubbock. Home Economics Instructional Materials Center 
Texas Education Aqercv, Austin. Div. of Homemakinq Education 

Heme Economics Ins t ruct ic na 1 Materials Center, F.O. Box Q0 67, Texas Tech University, 
Lubbock, Texas 79409 (110*00)* 

PUB DATE - So p69 433p* 

♦ CURRICULUM GUIDES; *OCC (JFAT I CNAI HOME ECONOMICS; ♦STUDY GUIDES; GUILD CARE; ♦CHILD 
CARE WCPKFRS! ♦CHIIC CARE CCCUFATICNS; COCFEHATIVF E LUC AT TON; JOB ANALYSIS; TASK 
ANALYSIS; INSTRUCT ICNAI MATERIALS; GRAtE 11; GRADE 12; CCCUPATIONAL INFORMATICS 
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This course of study for the child care aide is o*.e of a series available for use by 
teacher-coordinators and students in Grade 11 and 12 heme economics cooperative 
education programs. Based on 1th analysis interviews with child care center personnel, 
the course was prepared by teachers and Instructional Materials Center staff, field- 
tested, and revised prior to publication. Intended for teacher use in course planning 
or for independent s*-udy by students, the course outline relates tasks to qeneral 
objectives and ccm pe tenc ie * needed tc perform effectively on the “job. Contents consist 
of four main sections: Instructional Materials for Students, Answer Sheets for 
Instructional Materials Study Questions, Unit Tests, and Answer Keys for Unit Tests. 
Some of the unit tcpics arej (1) The Child and His Family, (2) The Child in a Child 
Care Center, (3) Children's Fcod and Hatinq Habits, (4) Children's Play: A Learning 
Experience, (5) Becks and Music for Children, (6) Nature and Science Experiences, {7) 
Toys and Games for Children, (8) Health and Safety, (9) Infant Care, and (10) The 
Exceptional Child. Most units include tasks, oblectives, references, and assignients, 
and many are illustrated with line drawings. A bibliography is provided. (AW) 



UJBJJ ED 037 533 
Home Furnishinqs Aide. 

Texas Tech Oniv. , Lubbock. Home Economics Instructional Materials Center 
Texas Education Agency, Austin. Div. of Honemakinq Education 

Hone Economics Instructional Materials Center, F.C. Box 4067, Texas Tech University, 
Lubbock, Texas 79409 ($10.50, student edition fer $7.00). 

PUB CATE - Sep6 5 484p. 

♦CURRICULUM GUIDES; ♦OCCUPATIONAL HCME ^CCNCMICS; ♦HOME EURNISHINGS; ♦STUDY GUIDES; JOB 
ANALYSIS; FURNITURE; COOPERATIVE EDUCATION; TASK ANALYSIS; IN STRUCT ICNAL MATERIALS; 
GRACE 11; GRACE 12; OCCUPATIONAL INEORMATICN 

This course cf study for the heme furnishiiqs aide is cne oL a series available for use 
by teacher-ccordinator s and students in Grade 11 and 12 heme economics cooperative 
education preqrams. Based on let analysis interviews with home furnishinqs personnel, 
this course was prepared by teachers and Instructional Materials Center staff, field- 
tested, and revised prior to publicatir n. Intended for teacher use in course planninq 
or for independent study by students, the course outline relates tasks to qeneral 
oblectives ard competencies needed tc perform effectively on the job. Contents consist 
of four main sections: I rs t ructional Materials for Students, Answer Sheets for 
Instructional Materials Study Questions, Unit Tests, and Answer Keys for Unit Test*.. 
Unit tcpics ccver: |1) What is a Herne Furnishings Aide? (2) Business Aspects, (3) 

Interior Cesion Studios and Department Stores, (4) The Client'!? Home, (5) Basic Drapery 
Construction, (6) Construction of Miscellaneous Decorative Furnishinqs, (7) The 
Upholstery Workroom, and (8) Care ard Maintenance, units provide tasks, objectives, 
questions and leferences, and many are illustrated with line drawinqs and diaqrams. A 
bitliocraphy is also included. (AW) 



,YI_0(JL.37fi 

Michigan Biblicqraphy of Resource Materials for Training in Horae Economics Related 
Gccupat ions. 

Hichiqan State Dert. of Education, Lansinq 
PUE LATE - 66 59p. 

♦EI0LICGRAPHIES; ♦INSTRUCTIONAL MATERIALS; ♦OCCUPATIONAL HCME ECONOMICS; CHILD CAPE 
OCCUPATIONS; TEXTILES INSTRUCTION; CLCTE^NG INSTRUCTION; FOOD SERVICE OCCUPATIONS; 
HEALTH OCCUPATIONS; HOME FURNISHINGS 

This bibliography is a listinq cf resource materials fer use in traininq students for 
heme economics related cccupat 3 cns. Materials are listed alphabetically by author or 
title within eiqht divisions, entitled: (1) General References for Occupational 

Teachino, (2) Child Care, Elderly ar.d Health Services, (3) Clcthinq, Textiles and 
Related Services, (4) Domestic Ser/ices, Dry Cleaninq and Laundry Services, (5) Food 
Services and Nutrition, (6) Housing, Equipment, Furnishing and Related Art, (7) Special 
Needs, and (6) FilrH, Filmstrips, Periodicals, Famphlets and Publications. Brief 
annotations accompany seme of the films. Entries ranqe in date from 1946 tc 1967 and 
availability sources are provided fer all. (AW) 



JU-..OJOSI) 

Readinq Script, Study Guide, and Printed Oriqinals for Younq Under fashions. A 
Comprehensive leaching Urit. 
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Sears, Roebuck and Co., Skokie, 111. Consuaer Information Servico 

Consuier Information Services, Sears, Boebuck and CoNpany, Department 703 Public 
Relations, 740 1 Skokie Boulevard, Skokie, Illinois 60076 ($1.00). 

POE DAT! - 68 36p. 

*B ESOUBCE MATH RIALS; TEACHING GUIDES; ♦HONENAKINO EDUCATION ; ♦CLOTHING INSTRUCTION! 
♦TRANSPARENCIES; CONSUMER EDUCATION 

Developed by Sears Consuier Icforiaticn Services, thiL teachinq resource on selection, 
near, and care of under fashio ns for adolescent qirls is desiqned to help the teacher 
make the most effective use of the filmstrip, "The Nev You," and booklets for student 
study, all included in the kit cn ycunq underf ash ions. The resource presents: (1) 

snqcested concepts and generalizations, (2) learninq experiences, includinq pretests, 
discussion questions, individual assiqnaents, group prolects, and bulletin boards, (3) 
a listing of suppleientary materials and sources of in for nr a ticn, (4) printed original,! 
to use fer preparing overhead transparencies, and (5) printed script and frames from 
the filmstrip cn underfashions- |SE) 



JfJ-OjiUiiJ 

Your Space Age Kitchen; Study Guide, Printed Oriqirals, and Reading Script. A 
Comprehensive Teaching Unit. 

Sears, Boebuck and Co., Skokie, 111. Consumer Information Services 

Consuaer Information Services, Sears, Boebuck and Company, Department 703 Public 
Relations, 7401 Skckie Boulevard, Skokie, Illinois 60076 ($1.00). 

PUE CATE - 69 42p. 

♦HCMEMAKING E LOCATION; ^TEACHING GUIDES; BESOURCE MATERIALS? HOME MANAGEMENT; INTERIOR 
DESIGN; SPACE UTILIZATION; *TF ANS FAB ENCIES ; CONSUMER EDUCATION? ^UNITS OP STUDY 
{SUBJECT YIELDS) 

♦KITCHEN PLANNING 

Developed by Sears Consuaer Information Services to supply materials for teaching 
kitchen planning and manaqemf/nt , this tcacher f s quide is to be used with materials fro 
the teachinq unit "Your Space Aqe Kitchen." The quide contains; (1) concepts and 
generalizations, (2) suqqested learninq experiences, includinq discussion questions an 
individual and group prelects, (3) a list of resource materials and sources of 
information, (4) printed oriqioals, and (5) readina script accompanied by frames from 
the filistrif "Yout Space Aqe Kitchen," which is available from the address listed 
above. (SB) 



JULiUiLflSi 

Silhouettes cf Fashion. 

Sears, Boebuck and Co., Skokie, 111. Consumer Information Services 

/ 

Consumer Information Services, Seats, Roebuck, and Company, Department 7C3 Futlic 
Relations, 74C1 Skckie Boulevard, Skokie, Illinois 6C076 ($1.00). 

PUE CATE - 69 23p. 

♦RESOURCE MATERIALS; HOME ECONOMICS EDUCATION; DISTRIBUTIVE EDUCATION; ♦CLOTHING; 
♦CCNSUMEF ECUCATICK; CLCTEING DESIGN; ♦CLCTHING INSTRUCTION ; AUDIOVISUAL AIDS; 

INST R UCT ION A l MATERIALS 
♦FASHION 

Prepared by the Consumer Information Services of Sears, Roebuck and Co., this booklet 
ie intended to aid teachers in presenting a comprehensive unit on fashion and its 
relationship tc world events, both past and present. Selected fashion silhouettes from 
Sears catalogs coverinq seven decades (1896-1969) are presented, each accompanied by a 
brief commentary on that time Period, larqely concerned with the fashions of the era 
and how they reflect tie changing rcle of women over the years. The booklet alsc 
include;! a study guide providing basic concepts and related generalizations to be 
stressed, suggested activities and discussion topics, aud a b ib licqraphy. The 
i 2 lus t rations are suitable for reproduction as overhead prolections for classrocm 
instructional use. (AW) 



Campbell, Sally R. 

A Guide to the Catalog and Other Community Resources for Consumer Education Classes, A 
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Consumer Information Services, Seats, Roebuck ami Company, Department 703 Public 
Relations, 7401 Skckie Bculevard, Skckie, Illinois 60076 lfl.00). 



♦CONSUMER EDUCATIONS ♦RESOURCE MATERIALS; ♦HOMEMAKING EDUCATION; ♦PURCHASING! TEACHING 
TEChNICUES 

This pamphlet has teen developed by Sears Consumer Information Services as a resource 
for teachers of consumer education courses. The quide contains; (1) objectives for 
using catalogs in consumer education classes, (2) concepts, generalizations and related 
learning experiences based cn the catalcq, (3) teaching techniques based on the use of 
cataloqs, (4) community resources available to consumer education instructors, |5) 
guidelines fcr use of newspapers and magazines in consumer education classes, (6) 
criteria for lodging educational value of outside materials, and (7) listing of 
additional sources cf teaching aids related to consumer education. (SB) 



Fashions in Eirinq; Study Guide, Printed Originals and Feadinq Script. A Comprehensive 
leaching Unit. 

Sears, Roebuck an ! Cc, , Skckie, 111. Consumer Information Services 

Consumer Inforaaticn Services, Sears, Roebuck and Company, Department 703 Public 
Relations, 7 40 1 Skokie Bculevard, Skokie^ Illinois 60076 (11.00). 

PUB DATE - 69 40p. 

♦HCMEKAKING EDUCATION; ♦TEACHING GUIDES; ♦RESOUBCF MATERIALS; *C0NSUMER EDUCATION; 
FOODS INSTRUCTION; TF A NSFAR E NCIES ; SECONDARY GRADES 
TABLEWARE SELECTION; *T A ELES ETT I NG 

This teacher's quide is tc be used with materials from the teaching unit "Fashions in 
Dining, 11 which was developed by Sears Consumer Information Services to aid teachers in 
presenting infermatien cn table setting and the purchase of tableware. The quide 
presents: (1) suqqested concepts and generalizations, (2) learning experiences, 

including pretests, discussion questions, and individual and qroup projects, (3) a 
listing of supplementary materials and sources of information, (4) printed oLiginals 
for makinq transparencies, (5) instructor's key for the printed originals with 
suqqested student activities, and (6) a reading script accompanied t>y frames from the 
filmstrip "Fashions in Dining," which is available from the address listed above. (SE) 



Consumer Information Learnlnq Aids. Hidden Value Series. 

Sears, Roebuck and Cc, , Skckie, 111. Consumer Information Services 

Consumer Information Services, Sears, Roebuck and Company, Department 703 Public 
Relations, 7401 Skckie Bculevard, Skckie, Illinois 60076 ($2.50). 

PUB DATE - ND 16 2p . 

♦ STUDY GUIDES; *FCFEKAKING EDUCATION; HOME FURNISHINGS; CLOTHING; CONSUMER EDUCATION 

This series of reference pamphlets developed by Sears Consumer Information Services 
includes: (1) Ycur Space Aqc Kitchen, (2) How to Select Major Home Appliances, (3) How 

to Select Paint and Wallcovering fcr Ycur Home, (4) How to Select Furniture, (5) How to 
Select Window Treatments, (6) Let's Decorate the Bathroom, (7) How to Select Elccr 
Covering, (8) Fashions in Dininq, (9) tew to Select Young Under fash ions , and (10) 
Selecting Fashions. Each pamphlet is illustrated either with phctoqcaphs, line drawings 
cr beth, (SB) 



Jit 

Color in Pome Furnishings; Study Guide and Printed Ociqinals. 

Sears, Roebuck and Co., Skckie, 111. Consumer Information Services 

Consumer Inforaaticn Services, Sears, Rcetuck and Company, Department 703 Public 
Relations, 7 M 0 1 Skckie Pculevard, Skckie, Illinois 60076 ($2,50). 

PUB CATE - 66 33p, 



PUB CATE - 



69 4 3p. 
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♦ HOME MAKING EDUCATION; *STUDY GUIDES; *HOME FUBNISHINGS? ♦COLOR; *COIOF PLANNING; 
TRANSPARENCIES 

Ibis three- part study quide was developed by Sears Consumer Information Services, "An 
Introduction to Colcr," (Part One) provides information and illustrations of basic 
color facts, different color schemes, optical illusions with colors, color s ymkclisn, 
and suaqes t lens for usinq color, "Printed Originals fer Color in Home Purnishinqs Pros 
Sears/ 1 (Part Two) consists of 10 transparencies illustrating basic color concepts and 
coibinat ions, with instructions for their use, "Study Guide for Color in Heme 
Furnishings from Sears," (Part Three) presents color concepts and qeneral izat ions , 
learninq experiences, and sources of information. The pamphlet is illustrated with 
color photographs and line drawings, (SB) 



JU-flJiuJ 21 

On Your Way,,, To brighter Wash Days; Your Complete Guide to New Fibers and Fabrics, Nev 
Laundry Methods, Laundry Area Flanninq. 

Sears, Roebuck and Co., Skokie, 111, Consumer Information Services 

Consumer Information Services, Sears, Roebuck and Company, Department 703 Public 
Relations, 7401 Skckie Eculevard, Skokie, Illinois 6C076 ($1,00), 

PUP CATE - ND 84 p, 

♦RESOURCE MATERIALS; ♦HOME MAKING EDUCATION; ♦CONSUMER EDUCATION; CLOTHING; ♦TEXTILES; 
HCME MANAGEMENT; HCME FURNISHINGS; ILLUSTRATIONS 
LAUNDRY PLANNING; ♦CLOTHING CAPE; LAUNDRY ECUIPMENT 

This Pamphlet, developed by Sears Consumer Information Services, advises the consumer 
cn the care cf washable clcthinq in present laundry facilities while introducing new 
ideas fer laundry equipment and space. Sections are: (1) Get a Good Start, discussing 

fibers, fabrics, finishes, laundry supplies, stain treatment, and preparation of wash 
leads, (2) Wavs tc Wash, (3) Ways tc Dry and Iron, (4) Laundry Area Planning, and (5) 
Appliance Buying Guide, Charts and il lustra tions augment each section. (SB) 



Follow These Suqqe.sticns fer Better Bulletin Boards, 

New Mexico State Beard fer Vocational Education, University Park, Div, cf Home Economic 
Eccrcmics 

PUB CATE - Nc v6 5 36p, 

♦INSTRUCTIONAL AIDS; ♦AUDIOVISUAL AIDS; ♦HOME ECONOMICS EDUCATION; ♦BULLETIN BOAFCS 

Intended for use by home economics teachers ir planninq and arranging bulletin beards, 
the hardtcck includes a ratinq scale fer evaluating bulletin boards, suggestions for 
bulletin board titles, and examples of bulletin beard ideas in such homemalc in q areas a: 
sewing, cooking, personality development and personal relationships. Instructions are 
also given fer making flannel boards, (AW) 



JJ-flJ C-289 

A Cate with Your Future; Money Management for the Young Adult, For Heme and Family 
Living Classes, 

Health Insurance Inst., New York, N.Y, Education Div, 

Institute of life Insurance, 277 Park Avenue, New York, New York 10017. 

PUE CATE - 69 32p. 

♦ECMEMAKING EDUCATION; ♦STUDY GUIDES; ♦FAMILY LIFF EDUCATION; FAMILY MANAGEMENT; * MONF1 
MANAGEMENT 

This reference material has been developed for student use in heme and family living 
classes. Chapters arc: (1) Shaping Ycur Future, (2) Skills for Your Future, (3) The Jot 

in Ycur Future, (4) The Vcddinq in Ycur Future, and (5) The family in Ycur Future. 
Worksheets containing suqqested class activities and student problems conclude each 
chapter. (SP) 
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Yonkers Public Library, N.Y. 

President's Ccumittee cn Consumer Interests, Washington, C.C. 

Superintendent of Documents, U.S. Government Erinting Cffice, Washington, D.C. 20402 
(PR 36 . 6 : C76/E4 7 , 5). 

PUE r AT E - 69 1 7 8 p . 

♦CONSUMER EDUCATION; ♦ANNOTATED BIEL I CGRAPHIES ; CONSUMER ECONOMICS; RESEARCH; MONEY 
MANAGEMENT ; CF f CIT (FINANCE); AUDIOVISUAL AIDS; KSfiiUCTlONAL MATERIALS 

This annotated bibliography is a listinq of more than 2 r 0C0 books, booklets, pamphlets, 
films, filmstrips, and other materials in the field of consumer interests and 
education. It is intended for use by educators, librarians, executives and ether 
personnel in business and industry, researchers, writers, and housewives. Malor 
categories are; (1) Consumer Classics, (2) Role of the Consumer- -Impact of Consumers on 
the Economy and Influences of the rfarketplac on Consumption, (3) Consumer Eehavior-- 
Factors That Motivate and Stimulate Consumers, (4) Agencies and Orqanizat ions-- S ervices 
to Consumers, (5) Morey Management — Aids tc Personal and Family Financial Planning, (6) 
Consumer Goods and Services — Purchases and Use, (7) Credit--Pr inciples for Use, 

Sources, and Costs, ( R ) Debtor Problems — Garnishment and Bankruptcy, (9) Taxation — 
Effects cn Consumer and Consumption, (10) Legal Rights and Responsibilities, (11) 

Issues and Perspectives, i12) Frauds, Quackery, and Deception, and (13) Consumer 
Educat icn--Met beds and Materials. <JK) 



Pattern Alteration: A Guide foe Leaders in Clothing Programs. Home Economics Research 
Report No. 32. 

Agricultural Research Service (DOA) , Washington, D.C. 

Superintendent cf Documents, U.S. Government Printing Cffice, Washington, D.C. 20402 
(A 1.67 : 32/ 2 , 1.40) • 

PUE DATE - A uq 6 7 40p. 

♦FOKFMAKING EDUCATION; ♦RESOURCE MATERIALS; ♦CLOTHING INSTRUCTION; ♦UNITS OF STUDY 
(SUBJECT FIELDS) ; II I0ST RATIONS 
♦PATTERN ALTERATION 

This resource pamphlet, prepared by the Agricultural Research Service, contains 
information cn adlustinq patterns tc take care of figure irregularities. The follcvinq 
information is included: (1) buyinq the riqht ; ize pattern, (2) measurements needed for 

checkinq pattern and comparison cf pattern uieasuccD'cn t s to the individual's 
measurements, (3) instructions for altering patterns, (4) alterations for individual 
fitting problems, and (5) alterations in slacks. The pamphlet is illustrated with 
photccraphs, drawings, acd a suggested measurement chart. (SB) 



JJ„0JQ.442 .... 

Heme Economics Occupational Education. Child Cate Services Training Guide. 

Now York State Education Dept., Albany. Bureau of Secondary Curriculum Development 

Publications Distribution Urit, State Education Department, Albany, New York 12224 
U.7S). 

FUE DATE - 69 106p. 

♦OCCUPATIONAL HOME FCCNCMCS; ♦PROGRAM GUIDES; ♦CHILD CAFF OCCUPATIONS; CHILD CAPE 
WORKERS; SCHOOL AIDES; ♦CHILD CARE; CHILD DEVELOPMENT; HANDICAPPED CHILDREN; 
SALESMANSHIP; GRADE 11; GRADE 12; ADULT VCCATICNAI EDUCATION; JCP SKILLS 

Developed tv the Fureau cf Secondary Curriculum Development of the New York State 
Department cf Education, this training quide has been prepared to assist school 
administrators and ether local personnel in developing occupational preqrams in: the 
sale of infants' and children's merchandise, and care and quidance of infants and 
toddlers, children, ages 3 to 6, children, aqes 6-12, and handicapped children. Section 
One provides procedures fer i b pletre n t i oq the program, including establishing the 
advisory committee, idertifyirq and describing occupations for traininq, selecting 
staff and trainees, and providing children, traininq, and facilities. Section Two qives 
a brief description cf the curriculum organization and guidelines for adaptinq it to 
local and area situations. Section Three outlines the 2-year course of study in two 
parts: Part One (120 course hours) is an orientation tc work, and PAzt Two (780 course 
hours) describes lot skills and provides suggested learninq experiences to develop the 
lob skills fet five child care service occupations. A list of teachor resources and 
ceded child care services cccupaticrs are included. (SB) 
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A Plan of Action foe Adult Education: Family Life and Patent Education, Heme Economic 
Related Occupations, Homemaker's Foie in the Community. 

Oklahota State Hoard of Vocational and 'Technical Education, Stillwater, Div. of Home 
Economics Education 

PUB DATE - 69 82p, 

♦ HCME ECONOMICS EDUCATION; CURRICULUM ftANNING ; ♦STATE CURRICULUM GUIDES; ♦ADULT 
VOCATIONAL ECUCATION; L2SSCN PLANS; PROGRAM PLANNING; ♦TEACHING GUIDES 

This 3-patt. curriculum quide was developed for use in adult vocational and technical 
trainino proorars by the Oklahoma Division of Home Economics Education, Part I, 
Grqariziru and Adult Action Proqrar, qives quidelines for proqram de ve lo pmen t , Part I 
Why Not Try These, provides suqqestions for pianninq a 3-year adult proqram, workinq 
with adults and low income families, and meeting qalnful employment needs of adults. 
Examples of check lists desiqned to qain information about the community and about th< 
interests of adults# and a sample ccurse evaluation are included. Part III, These Hav< 
Worked, contains examples of adult courses that have been developed. Included are a 
community planned adult class, a 2-year adult education ptoqrata, an adult class in 
family finance, and an adult class in self-improvement. (SB) 



U-fiJiLM* 

Course for Ccoks in Nursinq Homes and Siall Hospitals. Instructor's Manual. 

Oklahoma State Dept, of Vccat icnal-Technical Education, Stillwater. Div. of Home 
Eccncm ic s 

PUB CATE - ND 178p. 

♦OCCUP AT IONA I HCME ECONOMICS; ♦COOKS; ♦ HOSPITALS ; ♦NURSING HOMES; ♦CURRICULUM GUIDES; 
TEACHING GUIDES 

Prepared for use in classes for cooks in health care centers and sponsored by the 
Oklahoma Department of Education with the cooperation of the State Nursinq Home 
Association, Dietetic Association, and Department of Public Health, this instructor's 
manual is intended to provide an outline and suqqestions for course iiplementa t ion. 
Lessons deal with: (1) menu planning, (?) modified diets, (3) food preparation, (4) 

protein cookery, (5) yeast and quick breads, cakes, beveraqes, cereals, and convenienc 
foods, (6) salad and veqetable preparation, (7) sanitation, maintenance, and safety# 

(8) foods service and its importance, (9) food acceptance and emotions, (10) food 
purchasing, receivinq, and storaqe, and (11) food cost control and efficiency in the 
food service department. Outlines include suqqested content and teaching methods and 
tools. Oblective tests and sample forms are also presented. (OK) 



XUCJJL5SJ 

Consumer Education; The Manaqement cf Personal and Family Financial Resources. 

Oklahoma State Board of Vccaticnal and Technical Education, Stillwater. Div. cf Home 
Economics Education 

PUB DATE - 69 227P. 

♦HCME ECONOMICS EDUCATION; ♦CONSUMER EDUCATION; ♦CURRICULUM GUIDES; MONEY MANAGEMENT; 
FAMILY INCOME; CONSUMER ECONOMICS; SECONDARY GRADES; ACULT VOCATIONAL EDUCATION; 
RESOURCE MATERIALS; BEHAVIORAL OBJECTIVES 

Developed ty the Oklahoia Division cf Home Economics Education, this quide is fer 
teacher use in planninq a consumer educaticn proqram at three levols (Grades 9- IC# 10- 
11, and 11-12 and ycunn adult) for students in vocational home economics. Emphases 
include: earninq and canaqinq family ard personal inccme at the beqinninq level, 
functions and uses cf icrey in cur economy at the intermediate level, and achievinq 
financial security at the advanced level. The proqram cay he integrated with the 
oublect matter areas of feed and nutrition, clothing and textiles, heusinq and here 
■anaoement, human development and the family# and with heme economics related 
occupations related occupations curriculums. Behavioral objectives, concepts and 
qene r a 1 i za t ions # learning experiences, and evaluation suqqestions are presented to aid 
planninq. Sutlect matter content at each experience level and in an inteqrated preqran 
are Provided in a scope and sequence chart aiid an objectives list. References fer 
teacher and student use as well as audiovisual aids are appended. (SH) 
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JU-JU C-5J5 

Frontiers and Fundamentals; A Short Course in Appliance Hcraemakinq. 

Association cf hotre Appliance Manufacturers, Chicaqo, 111. 

Association of Home Appliance Manufacturers, 50 North Packer Drive, Chicaqc, Illinois 
6C0C6 (11.00). 

PUE CATE - 6Q 118p.; A Report on the 1966 National Home Appliance Conference 

(Denver, Cclc. , Cct. 54-26). 

♦ HC MF FCCNOMTCS EDUCATION; ♦ £! ECTfi IC At APPLIANCES; ♦CONSUMED FDUC AT ION ; ♦CONFERENCE 
REPORTS; CHARTS; I I LUST F AT IC NS ; APPLIANCE REPAIRING; ♦ELECTRICAL APPLIANCES 
ASSOCIATION OF HOME APPLIANCE MANUFACTURERS; ABAK; ♦NATIONAL HOME AFPLIANCE CONFERENCE, 
DENVER, CCLCFAEC, CCTCCFP, I960 

Conference participants were qiven a "short course" in appliance homemakinq includinq 
information on qood cocking practices, kitchen planninq, ure of laundry aids, care of 
textiles, appliance servicinq, and consumer education. The proqrao alsc looked at 
innovations expected in the future in the above areas. The proceedinqs, coverinq the 
curriculum of the course, are divided into four sections. Part I contains information 
on re f r iqera tc r s , stoves, electronic ccckinq, dishwasher s, and disposers. The second 
section deals with rev fabrics, vashinq machines, enzymes, and irons and part three 
provides data on vacuum cleaners, air conditioners, hair dryers, electric toothbrushes, 
and other small appliances. The last section concerns consumer education. A list of the 
55 reqular members cf the American Home Appliance Manufacturers is appended. (BC) 



JUJBJU-M5 

Lemmon, Louise 

An Adviser's Guide to Help Future Homemakers of America Evaluate Their Ovn Growth. 
Future Homemakers cf America, Washington, C.C. 

Future Homemakers cf America, U.S. Office of Education, Washington, D.C. 20202 (1.35). 
PUE CATE - 67 36p. 

♦HCMEMAKING EtUCATICN; MANUALS; ♦EVALUATION; EVALUATION METHODS; ♦INDIVIDUAL 
DEVELOPMENT; STUDENT EVALUATION; ♦SELE EVALUATION; ♦STUDENT ORGANIZATIONS 
♦FUTURE RCMIMAKERS CF AMERICA 

This quide was developed by an associate professor of home economics in collaboration 
with the national headquarters staff of Future Homemakers of America (FHA) as an aid 
fer advisors in helpinq FHA members assess chapter and individual experiences. Sections 
are: fl) The Why and Hew of Evaluation, (2) Motivation and the Evaluation Process, (3) 

Application of Evaluation Principles, and (4) Evaluation of individual Growth. Examples 
of evaluation methods are included as veil as a bibliography of related materials. (SB) 



Senior Home Economics: A Guide for Teachers. Home Economics Series No. 2. 

Missouri State Dept, of Education, Jefferson City 
PUB DATE - ND 55p. 

♦ RCH E MAKING EDUCATION; ♦TEACHING GUIDES; GRADE 12; CURRICULUM PLANNING; ♦ROLE 
PERCEPTION; PARENT ETUCATICN; HUMAN RELATIONS; CHILD DEVELOPMENT; FOODS INSTRUCTION; 
CLOTHING INSTRUCTION; NUTRITION INSTRUCTION; TEXTILES INSTRUCTION; BOME MANAGEMENT; 
HOUSING; INTERIOR CESIGN; FAMILY HEALTH 

The materials In this teachinq guide, developed ty a state home economics curriculum 
ccisittee, are desiqned tor senior qirls planninq for marriaqe, college or a career, 
and who have had little cr no home economics education previously. Anticipated 
competencies, qene r al iza t ion s, and suqqested activities are provided for these malor 
concepts: (1) Rcles of Women, (2) Use cf Leisure, (3) Human Relationships, (4) 

Parenthood, (5) Child Development, (6) Clothing, (7) Food and Nutrition, (6) 
Management, (9) Housinq and Interiors, and (10) Family Health. A list of resources is 
included. (SF) 



U-flJlLJ&W 

Home Nursing and Family Health: A Guide for Teachers. Home Economics Series No. 4. 
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Missouri State Dept* of Education, Jefferson City 

PUE CHE - 67 24p. 

♦HOME ECONOMICS EDUCATION; ♦TEACHI NG GUIDES; ♦NURSING; CAREER Of POBTUNITI IS ; COMMUNITY 
HEALTH SERVICES; ♦FFMIY HEALTH; HEALTH INSURANCE; ACCItENT PREVENTION; FIRST AIL 

This teachinq quids, developed fcy a state hcue eccrcraics c ut r ic cl uir committee, is for 
teaching hone nursinq and family health* Anticipated competencies, generalizations, and 
suqqested activities are jrovided fcr fcur taior concepts: (1) Development cf the 
Nursinq Profession, (2) Community Health Services and Aqenoios, (3) Maintenance cf 
Family Health, and (4) Nursing Procedures. A list cf resources is included. (SB) 



q j.cjifl 

Basic Home Economics: A Guide for Teachers. Home Economics Series No. 1. 

Missouri State Dept* of Education, Jefferson City 
PUE CATE - ND 50p* 

♦HCMEMAKING EOlCATION; ♦TEACHING GUIDES; HUMAN DEVELOPMENT; CLOTHING INSTHUCTICN; FOODS 
I NSTBUCTICN; NUTRITION INSTRUCTION; HOME FURNISHINGS; SECONDARY GRACES; CURRICULUM 
PLANNING 

Developed ty a state home economics curriculum committee, this teacher's quide is for 
planninq a 1-year kasic program to be a requited prerequisite fcr later semester 
courses In clothinq and textiles, foods and nutrition, and Home Economics II. The 
quide, desiqned fcr the seventh. eiqhth, ninth or 10th qrade, includes anticipated 
cca pe te nc ies , generalizations, suqqested learninq activities, and suqqested time 
allotment for these nalcr concepts; (1) Human Development, (2) Clothinq and Textiles, 
(31 Feeds and Nutrition, and (Ml Housinq and Interiors. PesouLce materials fee each 
concept aLe included. (SB) 



JUJLULAfiJ 

Food Service: A Guide fcr Teachers* Occupational Heme Economics Series No* 2* 

Missouri State Dent* of Education, Jefferson City 
PUE CATE - ND 68p* 

•OCCUPATIONAL HOME ECONOMICS; *T F AC HING GUIDES; FCCD SERVICE INDUSTRY; ♦FOOD SERVICE 
CCCUFATICNS; JCE SKILLS; JCB T FAINING; ACCIDENT PREVENTION; FOODS INSTRUCTION; 

NUTRITION IN STRUCT ION J CAREER Of FC RTUN J.TIES ; CURRICULUM PLANNING; SECONDARY GRACES 

Developed by a state hcie economics curricului committee, this teachinq guide is to he 
used in planninq a 1- cr 2-year traininq program in food service* Anticipated 
competencies, content, and suqqested activities are provided fot these male*: concepts: 
(1) Overview of the Feed Service Industry and Belated Services, (?) Characteristics of 
Employees in the Feed Industry and Related Services, (3) Aspects ot Job Performance, 

(M) Commonalities ct Food Service Jobs, and (5) Easics cf Food Service* Jot Analyses, 
examples cf student information and evaluation forms, and references are included* (SB) 



Housing and Interior Desiqn: A Guide fcr Teachers. Home Fconomics Series No* 3. 
Missouri State Dept* of Education, Jefferson City 
PUE DATE - ND UOp* 

♦HOMEMAKING EDUCATION; ♦TEACHING GUIDES; ♦HOME FUPNISHINGS; ♦HOUSING; INTERIOR DESIGN; 
HOUSING NEEDS; CURRICULUM PLANNING; SECONDARY GRACES 

This teachinq cuide, developed ty a state home economics curriculum committee, is for 
use in placninq a course in heusinq and intorior desiqn* Anticipated competencies, 
qenecalizaticns, and suoqested learrinq activities are crovided for these lajcr 
concepts: (1) Individual and Family Houf g Needs, (2) Housinq Influences, (3) Desiqn, 

(U) Securing Housinq, and (5) Impact of viianqe, A resource list of films, filmstrips, 
Pamphlets, commercial aids, magazines, and books is included* (SB) 
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Industrial Arts Curriculum Planninq Guide, Grades 7-12. 

Idaho Stale Cert, cf Education, Eoise. Civ. of Instruction 
PUE DAIE - (Dcc63 133c. 

•INDUSTRIAL ARTS: CURRICULUM GUIDES; *S ECONDARY EDUCATION; ‘PROGRAM DESCRIPTIONS ; 

FDUCAT ICNAl PHILOSOPHY ; EDUCATIONAl OBJECTIVES; ‘STATE CURRICULUM GUIDES; CCUESI 
DESCRIPTIONS ; COURSE OBJECTIVES; COURSE OPGAKIZATICN ; INSTRUCTIONAL MATERIALS 

Developed tv an industrial arts committee at the state level, this state curriculum 
quidc is for teacher use in planninq and impleientinq ccurses for students in all areas 
of industrial arts ftot qtades 7-12. The proqras is pycaaided, fceqinninq with a general 
course at the junior hiqh level effered 55 sinutes pet dav, 5 days a week, and 
prcqressinq to a hiqh deotec of specialization for qtades 11-12, structured so that a 
student say take one or tote courses fot 2 successive years. Course description, course 
objectives, instructional activities, and instructional units are qiven for the 22 
courses, with major esphasis cn dtavinq, vcodvork, electricity, and metals, but 
provision also fot t^e never craft areas such as plastics, leather, art setal, mosaics, 
and ceravics. A final secticn on curriculum implementation offers suqqestions tc the 
instructor ccnccminq student projects, project planninq, resource material, and shop 
safety. fGP) 



Hedeei , Charles S. ; Womack, P.c. 

Fluid Power in Plant and Field. Volume 1. 

Womack Machine Supply Cc., Dallas, Tern. 

Wcmack Machine Suptly Company, P.C. Eom 35027, Dallas, Temas 75235 (15.85). 

PUE CATE - 68 17mp. 

•SUPPLEMENTARY TEklECCKS ; ♦TRADE AID INDUSTRIAL ECUCATICM ‘PLUTO POWER IDUCAtICH; 

♦ ELUir. ICWEP ; ICUtPMENT MAINTENANCE; EC01PNENT UTI1I2A1ICN) ‘KINETICS; SECONDARY 
EDUCATION AtUlT VCCATICNAL EDUCATION 

This supplementary tsmt is for 6tuder.t cr teacher use in industrial cr vocational 
classes. It certains tips, suqqestions, and ideas for improvinq fluid power equipment 
performance, preventinq premature failures, and correctinq malfunctions ct breakdowns. 
Chapter hcadires arct (1) Air and Hydraulic cylinders, (2) Air and Hydraulic valves, 

(3) Hydraulic Pumps and Meters, («) Mydt/iullc Cil Eeservcits, (5) Accumulators, (6) 

Heat Exchanqers for ell Ccclinq, (7) Air Line Filters, RcGulators, ard Lubticatcts, (8) 
Dryers fer compressed Air, and 19) Vacuum Pumps, Valves, and Cvlihdete. Numerous Line 
dtawinos are provided in each ebaptet and nine charts and tables provide tefctence 
data. Volume 2 Is in preoress. Related documents ate VT C07 039-VT 007 mml (both in 
this issue). (EM) 



Hfdces, Chatlrs S. 

Industrial Fluid Fewer. Volume 1. 

womack MAchlre Sutrly Cc., Dallas, let. 

wcmack Machine Supply Ccipanv* E.O. Pot 35027, Dallas, temas 75235 (15.951. 

PUI DAT! - 65 lent. 

• TEITRCGKSj *|MCISTPIA1 FttCATKR; ‘FLUID PCVFF; SECCSD AFT GRAD IS) ADULT VOCATIONAL 

(Ducat Icn 

This text, written hv an enoineer ard a technical staff. Is first in a seties of tbtee 
for student and tcachet use in irdusttial atts, vocational, ot adult coatees tteatlnq 
fluid towet. Ptincirles cf fluid peter trar.smissicc and the common components such as 
tumps, valves, and cylinders ate treated. Chapters, each illustrated with numerous line 
dravinqs, are: (1) Fundamentals of Fluid Fovet, (2) cylinders, (3) 2 and d-way Valves, 

C * | w and 5-iav Valves, (5) Furts, and (6) Accessories. Supplementary materials include 
a qlossary, 120 review ocestlefs and answets, and USA Standards Institute symbols. A 
set of color slides based on the text's i 1 lust tat lens Is available f tom the pahlishet. 
volume 2 and 3 ct this reties ate available vs vt C07 m*o and VT 007 mml, respectively, 
and a related document, "Fluid Fever in Plant and Field, Volute I," is available am Vt 
CC7 3(m, all in this issue. (IF) 
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Hedqes, Charles S. 

Industrial Fluid Pcwer. Voluie 2. 

Wcuack Hachire Supply Cc., Dallas, Tex. 

Hcmack Machine Supply Ccipanv, F.O. Ecx 35027, Dallas, Texas 75235 (15.25). 

POE DATE - 66 144p. 

♦TEXTBOOKS} ♦INDUSTRIAL EDUCATION} *FLUID POWER} SECONDARY GRADES} ADULT VOCATIONAL 
EDUCATION 

This text, written by an enqineer and a technical staff, is the second in a series of 
three for student and teacher use in industrial arts, vocational or adult courses 
treatinq fluid power. The use and ccntrol of air aod hydraulic cylinders are covered in 
these chapters: (1) Application Ideas for Cylinders, (2) Basic Air circuits, (3) Basic 
Hydraulic Circuits, and (4) cctbination Aid/Oil Citcuits. Each chapter has numerous 
line dravinqe, and a set of color slides based on those illustrations is available. 
Suppleicntary xaterials include tables cf cylinder rpced and force and USA Standards 
Institute sysbols. Vcluie 1 and 3 cf this series are available as VT 007 439 and VT 007 
441, respectively, and a related docoient, "Fluid Power in Plant and Field, Volute 1," 
is available as VI 007 384, all in this issue. (ER) 



Hcdaes, Charles S. 

Industrial Fluid Power. Vcluse 3. 

Hosack flachine Supply Cc., Dallas, Tex. 

Hosack Rachine Supply Cctpany, t.C. Sox 35027, Dallas, Texas 57235 (15.90). 

POE CATE - 68. 170p. 

♦TEXTBOOKS} ♦INDUSTRIAL EDUCATION: ♦FLUID POVEN; SECONDARY GRADES} AtUlT VOCATIONAL 
EDUCATION 

This text, written tv an enqineer and a technical staff, is the last in a secies of 
three for student aod tsachcr use in irdusttial arts,, vocational, ot adult courses 
treatinq fluid power, chapters, illustrated with nurercus lii.t drawinqs and containlnq 
review questions, are: (1) Introduction to Fluid Rctote, (2) Review cf Thrust, Tcrque, 
and Power, (3) Selection of Hydraulic Rotors, |4) flecttic and Hydraulic Rotors 
Ccttated, (5) titectlona) Cctttol cf Hydraulic Fotcrs, (6) Speed Control of Hydraulic 
Rotots, (7) tlcsed lcop Fvdraulic Systeas, (R) Installation of Hydraulic Rotors, (9) 

Air Rotors, (10) Rctary Actuatcrs, ard (11) Pressure tntenslf lets. Supplementary 
■aterials include rcnversicn tables (ot units cf meaeute, pipe capacity, and USA 
Standards Institute sytbcls. Vcluse 1 and 2 of this series ate available as VT C07 439, 
and VT 007 44C, respectively, and a telated docusent, "fluid tower in Plant and field. 
Volute 1, M is available as Vt 007 384, all in this issue. A teachet'e manual now beinq 
Ptepartd for this text may be cbtained from the atcve address for 11.50. (ER) 



industrial Arts Gtethic Communications 10, 20, 30. 
tdiohton Dept, of fducatlcm (Alberta) 

Gcvetrtent ot the Ptovlhto of Alterta, Department at Education, Fact 712, Statlcnaty 
and Surplies, Adtiristratlcr. Euildimq, Edtontch, Altetta. 

RUE DATE - Stp68 44p. 

♦CORR ICUL0R GUIDES} *t NttSTRl At ARtS} ♦GRAPHIC ARTS} tRAf TING} FHCTCCRARRVI PRlAttNG) 
CC8F0N tC A 1 1C AS 

Cevelcred by a ccssittee cf teachers, supervisors, and teacher educators for teachet 
use in three multiple activity proqtaas in qtaphlcs, this cutriculut oulde is desiqned 
tor oradcs 10, 11 ard 12, ccvetiaq 8,000 minutes ret ccutse ot a total of 2i,00C 
minutes for mil thtte cotrses. The ccttents include! (1) Genetal Introduction, (.') 
Inttoducticn tc Gtathlc Communications, Covtse orqaniiation, and Oblectives, ( J > 

Gtathlc Cemmtnicaticns 10, lncludinq one unit each of Itaftinq and phctcqtaphv and two 
units cf rtlrtitq and tetroducinq processes, (4) Graphic communications 20, i;cludinq 
otc unit each cf dtaftina and thctcqtaphv, and tua units of ptintirq and ptccessinq, 
and (5) Graphic Communicaticns 30, incluiinq one unit each in itaftinq, phctoqtaphy, 
rtintitq and teptcduclnq rtccesses, and bindetv. References ate included fet each 
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Organization and Adiinistraticn Boras for 



Industrial 



Acts. 



Instructional Materials Service, Kennedy, Hinn. 



Instructional Jtatetials Service, P.0. Box 24 9, Kennedy, ninnesota 56 733. 

PUE CATE - ND 34 p. 

♦INDUSTRIAL ARTS; *RIC0fiC$ t FORKS) ; ‘SECONDARY eCHCOLS: ‘PROGRAM A CHIN ISTRATION J 
ORGANIZATION 

This series cf organization and adii^istratioo foras are desiqned fee use in junior t 
senior hiub cchcol industrial arts ptoqcaas, and in coutses in orqanization and 
administration of industrial arts at the teacher education level. Saiples of 25 
different lotas arc shown, and an ctder feta and price list are included. (GR) 



ll-QSS-bSe 

Guidelines fer Establisl inq and Evaluatinq Draftinq and Uc6lqn Techncloqy Proqrats. 

Plorida State Cept. of Education, Tallahassee. Technical and Health occupations 
Education Section 



POE CATE - Jan68 21p. 

• CRAETINGS ‘IRCGRAf CONTENT: PROGRAM. CESCRI PT ICRS ; ‘PROGRAM EVALUATION: PROGRAM 
PUNNING] ‘PROGRAM CUICISj VOCATIOtAL ECDCATION 

To coaaunicate tc school officials, proqtaa an 1 * facility planners, and instructors in 
technical education, the essential concepts and requirements for at effective preqras 
of draftlrq and desion tcchnoloov, this quide outlines a proqtaa desiqned to aeet the 
technician ertty level recuireicflts of industty. Included are: (1) Overview, (2) 
Purpose, (J) OMcctives, (*) General Requlrenents, (5) Aduission Requiresents, (6) 
Ptcqtai Operation, |7) tcnqth of Preqras, (8) Cuttlculun, (9) Physical Facilities and 
tquipient, (10) Classrcci Educational Specifications, (11) Materials Testinq Equipcen 
(12) Future Trends. (1)) Faculty Qualifications, (14) General Criteria fer Proqtaa 
tstablishient, and |15) Cccupaticnal Esploynent cluster. A fciblioqtaphv is appended. 
(GR) 



Roye, Charles K, 

Arts and Crafts fer E tc 6. 

Leflore County school District, Gteenvood, Kiss. 

let lore County Schools, Piqhvay 62 Vest, Gteenvood, Mississippi 18930 (12.00). 

PUP CATE - 69 Jit. 

• CURRICULUM GUIDES; MNDCSTBIAl ARtS; •IRfVCf ATICRAt EtOCATlOR; ‘CURRICUt'l? PLANNING ; 
ElEMtKTART GNAIES 

• ARTS ARC CRAMS 

Individually developed and pilct tested with apprcilaatcly ‘00 studetts, this 
cutticului oulde Is ftt teacher use in viannine ptevocat icnal courses in arts ard 
crafts fot qrades R~6. Content includes* (1) statetent of philosophy, (2| purposes, f 
objectives cf the ptcotat, (R) infctiatioti on the teachinq staff and consultants, (5) 
necessary facilities ard tcols, (6) suqqestions for in-service teachinq trainino, (?) 
rcfetcncc list, and |R) the ptetesed cuttlculun. The cuttlculun secticn ttovides a 
basic cutltne cf pessitlc ptolccts and activities that siqht le used in each qradc 
level (top R tc 6 let the sutlcct ateas oft (1) health and safety, |«) eoavuaicative 
atts, (1) aathcaatlcs, (*) science, (5) music and the arts, and (6) cltirenshic and 
social studies, the aatetia) should be used selectively and adapted to lccal reeds ty 
the irdlvldual classtcct tcactcr. ()«> 



Retaivotklnqt Vocational-Industrial Education Curricula! Guide. Cutticului Pullctin 
Series. 

Dallas Independent Schcc) Cistrict, tei. 
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Dallas Independent School District, 3700 Boss Avenue, Dallas, Texas 7520a ($2.73). 

POE DUE - 67 HOP. 

'CURRICULUM GUIDES) 'INDUSl RIAL EDUCATION; 'METAL WORKING OCCUPATIONS; SECONDARY 
GPADIS; 'METALS 

this cutrlculua quide vas dovelored by teachers of aetalvorklnq in conlunction with the 
Department of Vocational-Industrial Education of the Dallas Independent School 
District, Dallas, Texas, for use by local industrial arts teachers, supervisors, and 
counselors ir rlannino and iaplesentioq courses in antalvcrkinq for qrades 7-12. 
Contents include six units; tve on exploratory aetalvorklnq for qraden 7 and 8, and 
four cn aetalvcrkino to be tauqht at the senior hiqb school level. Units provide 
introductory lnforiaticn, scope, expected cutccies, hours per unit, project ideas, 
billiooraphies, and outlines listinq skills and knovledqe to be developed and teaching 
suQCostions* Nuaetous pbctoqcaphs illustrate the quide. The arterial preseated should 
be used flexibly and adapted by individual ‘cachets tc fit particular lsarninq 
situatiens. (AW) 



21-S)£2~113 

Industrial Testinq; Industrial Arts Teachinq Guide. 

Cuabetland Ccutty Industrial Arts Teachers Association, Pa. 

Pennsylvania state Dept, of Public Instruction, Harrisburq. Bureau of General and 
Acadeaic Education 

Pennsylvania state Derartient cf Public Instruction, Dox 911, Harrisburq, Pennsylvania 
17126. 

PUE DATE - 67 25p. 

♦ INDUSTRIAL ARTS; ♦ I RSIPUCT IONAL MATERIALS; 'TEACHING GUIDES; TEACHING TECHNIQUES 
•INDUSTRIAL TESTING 

This teachina qulle, prepared by a county orqanitaticn of industrial arts teachers is 
fet use in utotadirq industrial arts offetlnqs in aaterials testinq and contains the 
follcvinq outlined aatcrialt (1) orqanitinq the initial investiqat ion, inrludlnq topics 
and activities celatina to prcpertles of satetials, prccesses, se.'ectlnq aaterial or 
p recess for investiqatior, fotainq teaas for investiqaticn, and collectinq infotaation 
e^cut aaterial or process, (2) repertinq to class, 13) testinq methods and equipment, 
(Q) estafcl ishArq rtccsdures of inquiry, and (5) presentinq oral reports. Referetce 
lists ate included. (Oft } 



A Tentative Guide fet lapleaentirq liiduetrial Arts Education. Curriculua Guide 1. 

Tulsa public Sctools, Okla. Dept, of Industrial Atts and vocat ional-Technical Education 

tulsa Public Schools, P.C. Pox *5208, Tulsa, Cklahcaa 7*1*5 (13.00). 

PUE CATE - 65 120p. 

'CURRICULUM GUIDES; 'INDUS tREAL EDUCATION; SECCNOAil EDUCATION; 'ADMINISINATOR GUIDES; 
TEACHER RESECNSlElllTT; TNtOSTEIAl AITS TEACHERS; EIELIOCEAPrtlES; RECORDS (EORt.S) 

one of a seties developed by a ccnaittee cf teachers, this revised curriculum quide is 
fer tcachets, administrators ard counselors tc use then iipleientinq an industrial arts 
education prtotaa at the ji’hicr and seniot hiqh school level. Major topics rte; (1) 
Guide for Insttuctcts of Industrial Atts Education, (2) The industrial Atts Cutriculua, 
I J > Industrial Arts Educa'icn Curriculua Offetlnqs, (•.) Itpleaentinq Inetri.ct inn i* 
Industrial Arts Educaticr, (5) Cpeninq and Clcslnq Procedures fet the Instructors In 
Industrial Atts Educaticr, |6) Suaoesticns fot Insttuctots, |7) The Insttictor in 
Industrial Arts Educaticr, (8) Surtleaental Materials for Industrial Arts Education, 

(91 Safety Instruction in Industrial Arts Education, and (10) Fotas Osed in tndusttial 
Atts Education. A list cf defined terts and a biMicqtaphy ate Included. A related 
dccuteat, "A Tentative Guide let tipleacntinq Vocational and Technical Education," is 
availatle as »I 005 «9*. (alsc in this issue). (GR) 



I 10 f 35 733 

ti lliats, will lai A. 

Ati Accident freventicn Ptcoraa tor fchccl Shops and Lalotatot ies; A fuqqested Guide fot 
Schccl Advinisttatcti. 

National Safety Council, Chlcaqc, 111. 

Office of f ducat i : t (ORE l) , lishinqtcn, C.C. 
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National safety Council, d 25 North Richiqan Avenue, Chicaqc, Illinois 60611 (16.50). 

POE CATE - ND 254P. 

*L AEOPATORf 5AEETY; JNDUSTRIAt ARTS; SCHOOi SHOPS! ♦SCHOOL SAFETY; •SAFETY EDUCATION; 
NATIONAL CRCENJZATICNS; GUIDEIINES; B IElICGFAf HIES : ♦ACCIDENT PREVENTION; LABORATORY 
HANUALS; •RESOURCE GUIDES 
♦NATIONAL SAFEIY CCUNCIl 

Effective and realistic planninq and laproveaent of the educational environaent can 
ctevent acciderte and inluries in school shops and laboratories. This quide lakes 
specific recciiendations for crqanizinq and adiinisterinq such a proqtae and suqqests 
■ethods and techniques for iipleaentinq the recoiaendat lens. Chapters cover orqaoixinq, 
adiinistcrinc, and iapleicntinq an accident prevention proqtae, education and traioinq 
fet accident prevention, and a biblioqraphy of books, panphlots, booklets, periodical 
articles, unpunished vaterialc, visual aids, pesters and charts, and cataloqs and 
directories. Appended ate (1) State Level — Raster Flan Fctiat for Accident Prevention 
in School Shcps and laboratories, (2) Lccal Level — Raster Plan Fortat for Accident 
Prevention in Schcol Shops and Laboratories, 0) An Outline for a School Shop Safety 
Ptcqtaa, (4) Acknovledoeiect cf Safety Instruction and Flcdqo, (5) Scutces of Helpful 
National Otqanitat lens, (6) Rcdel school Eye Safety lav, (7) Job Safety Analysis — Rock 
Sheet, an'i (6) National Standard School Shop Safety Inspection List. (OB) 



JX.fiJ9.21S 

Skuse, Jutland G. 

Basic Electricity, Theory and Fraction. 

Thetas A. Ediscn vccaticral and Technical Hiqh Schcol, Elizabeth, ft.J. 

Rutqers, The State Univ., New Brunsvick, K.J. Curriculum Lab. 

Vocational-Technical Cutticulut Labctatory, Rutqets university, 10 Seiinary Place, Res 
Brunsvick, Nrv Jersey C8S03 (12.00). 

PIE (Alt - Jul64 2 ? 5p. 

♦VOCATIONAL EDUCATION; »E1 EC1R1C1TY; •LABCFATCRl BANUALSJ *TE ACHING GUIDES; TEACHING 
PROCEDURES) UESSCN FLANS 

The ouide prevides basic theory and practice, in electricity for student or teacher use. 
the 77 illustrated lessons, each qivinq otiective, related infenatien, equiptert (vhen 
needed), procedure and auestiens, ate included under tbe tollcvinq topics: |1) 
tnttc*ucticn (ccvetirq oenera) cccupaticnal interaction and safety rules), (2) tools, 
11) Basic Skills, in; Electtlcal Connections, 151 Betecs, 161 Ohm's tav, (7) Batteries, 
(8) Bell Circuits, (9J Annunciators, (10) Relays, (11) Resistance Eetetli nation, and 
02) Lead Identification. Achieveaett tests fer each saiot unit are appended. (GR) 
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Introduction tc Vocational Trade and Industrial Teaching — Planning. Study Guide 1. 

Ohio State Uoiv.* Ccluabus. Instructional Materials Lab. 

Ohic Sta*e Dept, of Education* Coluibus. Trade and Industrial Education Service 

Ohio Trade and Industrial Education Setvice, Instructional Materials L&boratoty* Tie 
Ohio State University* 1685 Neil Avenue* Colutbus* Ohio 432 10 (1.651. 

P06 Dm - 66 56p. 

♦INSERV1CE TEACHER EtUCATICN; ♦STUDY GUIDES; *PLANNING; *TB ADE AND INPUSTBIAL 
ElUC AT ION ; #TBADE AID INDtISTBl AL TEACHERS 

prepared to inprove toachinq and evaluation in ttade and industrial education* this 
quide crovides study outlines ard intonation desiqned to assist the lnsttuctot in 
learnlnq his let. Units cover: f 1 ) introduction to ttade and industrial teachinq* (2) 
planning vour Aork as an instructot* (3) the tout steps in teachinq, ( U) teachinq and 
working relatlcnshlps, (5) planning fot vour teachinq, (6) planning fot your classes in 
the shop, (71 plannlnq fet your classas in the related roon, and (8) votkinq ptccedure 
checklist. Theinf ctiatior is intended tc explain the step-ty-step ptcccdutes which a 
new teacher light flrd baffling. (EE) 



Advanced Ttaininq Ccutse fot School Bus Dtivets* A Manual for lnsttuctots. 

New Totk state Education Dept.* Albany 
PUE CATE • 64 4 5p. 

♦TRACE AND INDUSTRIAL ECUCATICN; ♦INSTRUCTIONAL MATEEMIS; ♦SCHOOL EUSES; MANUALS; 
TRAEflC SAfETY; STATE EBCGBAES ; ♦COPRlCOLUH GUItES 
♦SCHCCL EUS IB1VERS 

Developed by the Drlvet Training Reseatch Coixlttee of the New Totk State Association 
of School Business officials, this tanual is fot lnsttuctots 1 use in develcplr.g an 
advanced coutse cf Instruction for schccl bus dtivets. The satetial* to be coveted in 
10 heuts of instruction, includes these units; (1) Pupil Conttol, (2) Maintenance and 
Inspection* (3) Public Felaticns* (4) Eaetgency and Safety Ptocedutes* and (5) Testing 
and Evaluatlcn. The putpese, lnsttuctot qualifications* suggested teaching letheds, and 
a unit outline ate oiver fer each unit. A telatcd docuient is availatle as YT 002 013 
lalsc in this issue). |GR) 



Manual fot the Instruction cf Schccl Bus Ctivets of the state of Nev Yotk. 

New Yctk State Education Dept.* Albany. 

POE LATE * 61 19 p. 

♦ EANUAIS; SCECCL EUSES) •CR1»EP EtOCAT‘CN| »tMFNt SAEETY) ♦ ADULT YCCA1 tONAL 
EtUCATtCN; TPAtt ARC tNCCSIHAL UUtAtlO*; TEACHING GOtCES; ♦ INStROCT tCNAt EAtEMALS; 
SttCENl t BANS PCRTAltCN; COtRSE CRGAhtEAYlCN; tCURSE CCRT EAT ; COURSE t ESCB IPt tOS J 

♦ CmiCOlOB CU1DES 
♦SCHOOL BUS CHtYERS 

This guide is fot lnsttuctot use in a training coutse fot school tut dtivets* designed 
tc ttoiete safet and tote ecchttical ctetaticn of school tvses. Develcrel 1? a school 
ttanstcttatlth sutetvisot and tevised by a supervisor cf secondary education* contents 
Include: t 1) suggestions fer ctgariting a coutse fet schccl bus dtivets* (21 ten 
individual units atcut school tus driver qualifications and instruction* (3) teviev 
test* and ( 4 ) list of fills fet individual units of instruction, the units include 
genetal purpose* ttettai.ing test* genetal infcttatlcn* and questions for Jiscussicn. A 
biblicotathv and varices saiple fctis ate appended. A related docuient is availatle as 
tt CC1 499 (also in this issue). IPP) 
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Edict tienal Needs of the Technical vetket. 
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• T f CFN1C1L EPJ CATION; ♦SOBPPOFESSICKALS; ♦JUNIOR COLLEGES; •EDUCATIONAL NEEDS; 
CURRICULUM PLANNING; JOE ANALYSIS; EMFLOYBENT OPPORTUNITIES; OCCUPATIONAL INFORMATION; 
ELECTROMECHANICAL TECHNOLOGY 

Electromechanical technical wcrkets# undot the direction of onqlnecre and scientists# 
establish aetheds ard procedures to construct# tost# or aodify iteas of an 
elcctroaechanical nature* A curriculua for these technical workers consists of 
instruction in technical# scientific# ard aanipulative areas* Job operational analysis 
tc deteraine specific curriculua ccttent reveals that electroaechanical technical 
vorkers spend 52 percent of their work tiae in developinq and testinq requlatory units 
and devices* Other operations ccaprisinq the total lob tire include: (1) supervising# 
appraising# and traininq subordinates# 15 percent# (2) inspectinq production work of 
olhets# 13 percent, (31 planninq for research or production# 11 percent# and (4) 
cccrdinatinq production and research functions with other departaente, 9 percent* 
Subicct aatter recca tenda t lens of industrial spokesaen# qiven in ceaester units# i re: 
(1) electronics# 18# (2) lechanice# 14# (3) aatheaatics# 9# (4) draftinq and blueprint 
reading, 4# |5) supervision# 4# and |6) coaaunica t ions# 6* Industry expects to recruit 
a substantial portion of the needed electrcaechanical technical workers frea students 
coipletinq two years of post-hiqh school study* Ibis booklet is designed to assist 
California lunitt colleges in developinq occupation-centered curriculuas* (HC) 



Skccq# Eaery I* 

Matheajtics for Techtolcoy — an Arithtetic Textbook for Students in Trade and Technical 
Ed uca t Ion* 



PUB DATE - 66 17Jp. 

MASTERS TMESES; •PR ACT 1C .11 MATHEMATICS; ♦TRADE AND INDUSTRIAL EDUCA1 ION } ♦TECHNICAL 
EDUCATION; NODIRN MATHEMATICS; POST SECONDARY GRACES; •TEXTBGCKS; •TEXTBOOK 
PREPARATION* ACHIEVEMENT TESTS; ANSWER KEYS; STUDENT PROJECTS 
♦WILLIAM HCCD DUNVCOCY INDUSTRIAL INSTITUTE; MINNESOTA 

The putpose of this thesis was to revise the practical aatheaatics textbeok used at the 
Niiiiat Hoed Crnvoody Industrial Institute to include modern mathematical concepts* It 
is for use by trade and technical students in a beqinninq arithmetic coutse* It assuaes 
prior knowledqe of vho'e ruiber# coiacn fraction# deciaai fraction and percsntaqe 
operations* Chapter titles are 111 Operations with whole Numbers# (2) Whole Numbers and 
Tractions# (3) Operations with cetttn fractions# ( 4 ) Operations with Decimals# |S) 
Operations with Percent# <6) Measutetent and Apptoxiaaticn# (7) Ratios and Equivalent 
Ratios# (8) Istitatinq# and |9| Applvinq Arithaetic to Trade Problems* Each chaptet 
Gives explanatcry infortaticn# etatple probleas# and practical prctleas# and self- 
tests* Answers are provided fer all ptactice prctleas and tests* (EM) 



tD CJ3 2 CS 

Watson# Relscn A*: kalkcr# Robert N* 

Traininq Police fet Work with Juveniles* 

Ifiterrat icral Association of Chiefs cf Police# Washington# D.C* Research and 
Development tiv* 

Office of Juvenile Delinquency and leuth Development (CMEv)# Washington# C.C* 

RUE LATE - CccS5 65p. 

•CURRICULUM GUIDES; •FCLICf; INSERVICE EDUCATION; ♦TRAtl AND INtCStAIAt EtlCATlCR; 
DttlNCOfMCI IN t t ENt ICR; ♦DU I KUl *C I ; LAW ENFORCE MINT ; CURRICULUM tlVELOtNENt; ADULT 
tCCAttORAt EtUCmcR; 1 RSTRUCT ICRA t MATERIALS; •TOUR PRCftMS 

this cutticvlut Guide fet lav enfeteeaent petsor.nel is to be used in planning a 
ttainino session ir law enforcement* Eclice pclicy* practice# and ptccedure in hardline 
lovenile cases ate coveted* Units are; t 1 1 Inltcduct icn# (2| Methods and Materials 
Affecting Police Ttainino in Juvenile Relations# |3) Determining training Needs# 
including analysis cf ctitical incidents# cititen coarlaints# inspections# perfcttance 
ratings, and cemtunitv telaticns# (4) tutticulut tevelcpvent# and (5) Suqqested 
Cutticulut fet Police Traininq in Juvenile Matters* The teachers shcuH be lav 
enfctceaant personnel ard have etpetien.ee in lav enfotcetent and ttvininq* 

Supplemental! ftatetials include: (1) cutticvlra suggestions fet tve vottsheps# 12# 
ttaininq ptcctam and ccacbimq ptcceduies# |3) tel* of the police in luverile 
delinquency# (41 sample lessen Plan fettat# |5) filus fer use in police traininq on 
luverile mattets* and (Ml a blMIcotathy* t OR) 
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Carpentry and Building Const ruction. 
Departrent of the Atay, washinolon, D.C. 



Superintendent of Cccuwentc, U.S. Governacnt Printing Cffico* Washington, D.C. 20402 
f CIO 1. 1 1: 5-460, 1.75). 

PUB DATE - Apt60 20 Ip . 

• IF ADE A HE I NDUSTR1 At EDUCATION) *C » BP I WTEBS t *EUIIDING IPACESj *SOPPLENENTARY 
TEXTBOOKS) kCODVORRING) RESOURCE GUIDES) •TEACHING GUIDES) VOCABULARY) ORTHOGRAPHIC 
SYEBCLS) CONSTRUCT ION INtUSTRY ) •CCNSTBUCTION (PROCESS)) PERFORMANCE SPECIPICATIONS 
DEPARTRENT OE THE Af HI ) IH 5-460 

Applicable fcr both training and field use, this casual provides Instruction in 
aalntalnina, repairing, and ccnetructitq buildings and cthet wood structures as veil at 
alvlnq lnfcriatlon cn rtcfafcrlcated buildings, including proper erection, crew 
organization, erection tiae rates, and tecowaonded procedures. Topics covered arei (1) 
Luster, (2) Joints, Splices, and Hetbods of Fastening, |3) layout and Foundations, (4) 
Ttatlng, 15) coverings, 16) Accessories, and i?) Methods cf Ttaae Construction. 
Surpleientao vatetials include references, paint reguitetents, construction rates, a 
glossary cf teres, and atbreviat iors and sysbols. (CR| 



Phirrr, D. Rat* 

Bell and Spigot ripe for Apprentice Ttainlnq in the Plustinq and Pipe Pitting Itdustcyt 
Packet 6. 

Texas A and n Dniv., Cclleoe Staticr. Engineering Extension service 
Texas State Icatd (ct Vocational Education, Austin 

Texas state Jcint Apprenticeship Coislttee for pluwblnq and Pipe Pitting 

Instructional naterlals Frcduction, Engineering Extension Service, Texas A and H 
Unlvctsi* y, I.E. Drawer R , College Station, Texas 77643 (1.50). 

PUB DATE - Ncy5J 2et. 

• STUtY GUIDES) INSlR»X:TICNAl P ATERIALS; ASSIGNMENTS) »TPAt£ AND IHDQSTRt At EDUCATION) 

♦ nUPElXG) »Afl FENTlCISHtS) *E 1 UPEERS 

Prepared tv » subject- tatter specialist, this booklet is fot student use In training 
oteqtats for arprcnticc timbers and pipe fitters. The ccntent consists of student 
btooress tecctdt fet both the student nctetock and instructor's file, infortatlce 
sheet. ~tudv Questions, and nine student assignnents providing content, purpose, 
references, irtrcductoty lnfonatlcr cn the sublects, and procedures. Assignaents 
ccvet : fit cast Iren Soil Pltc, (2) Measuring, narking, and Cutting cast Iren Sell 
Pice, (3) Asteibllno, Yarning, and straightening Vertical Soil Pipe Joints, (4) Pelting 
Calking lead and Pouting Vertical Joints, (5) Calking, Edging, and triMlnq vertical 
Soil rite Joints, »61 Asee»tling Yarning, Pouring and Calking Hcrirental Soil Pipe 
Jcints, ( 7| vitrified Clay Plte, |8| Rituiiniied Fitte Pipe, and (9) Astestos-Ceteat 
Pits. (AW) 



Skuse, Ratlard G. 

Batic Electricity. Direct Current Generators, Rotots, and Controllers. 

Thetas A. tdisen vccatlcral and TecEnical High Schccl, Elisabeth, R.J. 

Rutgers, The State Dniv., Rev Etursvlck, R.J. Cutticulu* tat. 

Tee at ic n a 1- technical Cuttlculut Utcratctv, Rutgers university, 10 SetUatT Place, feu 
Brunswick, Ae» Jersev CR9C3 (tl.75). 

FCE CAt! - JoltS 176p. 

• EtECtRtClIT) EIEC1MC *0tCRS) *tESS0R PEARS) •CUFUCUIDR GnttES) •IRDOSVRIAI 
mCAIKR) UACHlSr- C-OlttSs lRSIkOtTICRM RAtIFIAtS) ACRtt»l!t£lt TESTS) COONSI 
DtSCRIITICRS) CCli AS E CEJlCTITES) TEACHttG rPCCICOPES 

This tcacEino guide cn Easie electricity contains the fcllcvirg It waits of 
inst tccticn: 111 Introduction tc t.c» Rachiaety, five lessoAs, |2) Shunt Genetatcrs, 
six lessons, tl) Setles Ccneratct, cne lessen, i*l toitcutd Geaetatots, seven lessens, 
l*> parallel Cteraticn, t»c lessens, ft) tat reduction to D.C. Rctcrs, four lessens, |7) 
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D.C. Kotor flan'al Starters, four lessons, (8) D.C. Shunt Rotors, four lessons, (3) D.C. 
Series Rotors, tvo lessons, (10) Compound Rotors, four lessons, aod (11) Automatic 
flotcr controls, fout lessons. Each lesson includes objective, related inforaaticn, 
equipment, procedure reviev questions and line dravinqs. Achievement tests for each 
unit are appended. (GP) 



Piaiano, Ralph, And Others 

Hlqhvav Dravina; teacher's Guide. Hiqhvay Technicians Froqram, Un't II. 

Nev York State Education Dept., Albany. Bureau of Contlnulnq Education Curriculum 
Cevelopacnt 

Publications Distribution Unit, Nev York State Cepartaent of Education, Education 
Bulldlrq, Altary, Nev Yotk 12224 (slnqle copies, 11.25). 

PUB CATE - 6e 14 3p. 

* DR AE 1 1 NG ; ‘IE ACHING GUIDES} CIVIL ENGINEERING; *ENG1MEER1NG TECHNICIANS) 

♦ TRANSFORTAT ICN) *1 ECHNIC At EEUCA1ICN} DOST SECONDARY EDUCATION; CURR1C0LUR 
CURR ICUIUR 

•HIGHVAY CRAVING 

This teachlnq qulde on hiqhvay dravlnq, the second ct a series of courses in the 
Hiqhvay Technicians Froqraa, vas developed by a ccxmittee of educatlcn departaent 
personnel and vritinq corsultants fer use in ccurse and lesson planninq. The coutse, 
desioned fer 35 hours of instruction at the adult education level, includes the 
follcvinq 14 lessons; (1) Introduction to the Course, (2) Dravlnq >.quipaent, (3 and 4) 
tvo lessons cn the Use of Dravlnq tquipient, (5) i'opoqiaphic Raps, (6) Topoqraphlc 
Sytkcls, (7) Abbreviations, lettetinq, and Inkinq, (8) Techniques of Reproducinq 
Dravlnos, (4) Rap Itclectlcns, (10) U.S. Geoloqical Survey Raps, (11) P’.ottinq Meld 
Notes (transit), (12) Flcttloq Meld Nctcs (Cross-sect iers) , (13) The Hiqhvay Plan, and 
1 14) Aerial Phctoqtaphy and the Diqital Coaputer. A qlcssary of abbreviations and a 
final exarlnatlcn ate appended. Teachers are encoutaqed tc use supplemental satetials. 
(CP) 



Coutse Croanizaticn and Planninq; A Teachlnq Guide for Extension Teacher Traininq, Unit 
3. 

Texas A and R Univ., Ccll>ae Station. Enqlneetlnq Lxtensicn Service 
Texas Univ., Auetir. Div, of Extension 

Texas Educatlcn Auercy, Austin. Vocational Industrial Education Div. 

Instructional Ratetlals FtoducMon, Enqlneetlnq Extension Service, Texas A and R 
University, E.E. Dtaver N , Collrqe station, Texas 7784 3 (1 1.75). 

Ptt tATt - tC S3p. 

* T P At E ANt INDUSTRIAL EDUCATION; »TRADE AND INDUSTRIAL TEACHERS; ‘TEACHING GUIDES; 
EIIENSICN ED It AT ICN} ‘TEACHER EDUCATION; TEACHING TECHNIQUES; TEACHING RETHCDS j ‘CCURSE 
ORGAN If AT ICN ; IDHC AttCNAl MANNING 

this thitd of a s ties of six teacher ttaininq quides fet pteparinq teachets cf ttade 
extension, apptenticr telated, chctt-unit ptepatatety and similar classes of adults is 
desioned to assist Insttoctcts In qathetinq, ctqanitinq, and pteparinq teachable 
ccntent based upon tourd ttade Ptactices. The 10-hout coutse outline includes; |t| 
ovetviev of (outs« I'akinq Ptocesses, (2) Objectives of coutse, (3) Qualifications of 
Lcatnets, (4) teachlnq Ftcblete, (5) Detetmine Subject Ratter, (6) List Jobs, technical 
Topics, Autlllat* Tcpics, Cccupaticnal Infc.taation and Supervised Activities, |7) List 
and Attanqe Jots cm Difficulty Scale, (8) Separate Jots into to and Knot Eleaents, (4> 
Ptesent Shctt-Cut Related Insttuctlcnal Analysis, and (10) pteparation and Use cf 
OMectlve Tests. Ssonested teachlnq techniques, aids, and student activities ate 
included for each tctlc. A I it llcqrarhy, votd defiritlcrs- telated instruction, lesson 
plans, and a saiplc ccutse outline ate appended. Related course outlines ate available 
as VI 010 Oil, VT CIO C39- ft 010 041, and VT CIO 1*6 (all in this issue). (GUI 



JJ-4JCLCJ J 

Introduction tc Teachito Vocational Industrial Subjects; A Teachlnq Guile for Extension 
teachet Ttaitiru, CMt 1. 

Texas A and E Unit., Colleae station. Inqineetimq Ettensicm Service 
Texas Qnlv., Austin. Dlx. of Ixletslcn 

Texas Education Atercv, Austin, tccatlcmal Industrial Education Div. 
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Instructional Natetlals Production, Enqineerin, Extension Service, Texas A and n 
University, f.f. Dravct K , tolleqe Station, Texas 778 *i 3 (11.75). | 

POE CATE - 60 92p. 

♦ TEACHING GUIDES! *!X7ENSIOli EDUCATION; *TE ACHER EtUCATIONj *TR ADE AND INDUSTRIAl ' 

EDUCATION! ♦TRADE AND INDOSTRIAl TEACHERS; TEACHING HETHCDS; TEACHING TECHNIQUES! 

HANNING 

This first of a series of six teacher traininq course quides for prcparinq teachers of 
trade extension, apprentice related, short unit ptepatatory and siiilat classes for 
adults is recotsended for a 10-hout cnurse. The course outline includes! (1) 

Introduction, (2) factors in Learnirq and Teachinq, (3) Hethods of Teacbinq Tools, (0) 
Suatarire, (5) Use of Rethcds of Teachinq, (6) Hjv to Insttuct, (7) Types of lessons, 

(ft) teterxininq What to Teach, (9) Planninq fot Instruction, (10) Exasplcn of Planned 
lessons, and (11) Test. Teachinq techniques, instructional aids, and student activities 
are suqqested for each tcric. fxaiples of teachinq aethcde, learnirq procedures, lesson 
plans, and effective exrlcvee traininq quides are appended. Related coutse outlines ate 
available as VT 01C 010, VT 010 039-VT 010 041, and VT 010 186 (all in this issue). (GR) 

i« 



Hiqhvay lesion and Estiaatinq: Teacher s Guide for Unit VI of Proqrat for Hiqhvay 
Technicians. \ 

Nev Tort State Education Dept., Albany. Bureau of Continuinq Education Cutticulut 
Ceveictxent 

Publications Distribution Unit, Nev York State Education Depattaent, Education 
Euilditq, Albany, lev York 12224 (S2.C0, sinqle copies). 

PUP DAI! * 68 2 30p. 

•TEACHING GUIDES! CURPECUIUA GUIDES; ♦ AUDIT VCCAT1CNAL EDUCATION! *TICIIR1CAI EDUCATION; 
• CIVU ENGINEERING! MR A » SIORT M UN I RAD CCNStEUCTlON 

This teacher's quide is ere cf a ret l«il in the Hiqhvay Technicalns Ptoqraa vhich vas 
developed thrcuqh cccpetation betveer the Nev Yotk State Denactient cf Ttanspot tat ion 
and the State Education Depattaent. (he scries cf nine coutses is intended to ptevide 
fundaiental infotaaticn tc prepare students in an adult education settinq tor vetk in 
hiqhvay planniro, desiqr, ccnsttuction, and saintenance. lessons deal vith: (1) 
sequence of desiqn, (2) hiqhvay classification, (3) featutes of desiqn, (4) hotlxcrtal 
aliretent, (5) vertical aliretent, (6) typical sections and standard sttuetute sheets, 
(7) qsciettic auxiliaries, (A) the enqineer's estiiate, and (9) tepett on dssiqn and 
estitate. CMectives fot each lessen ate folloved ty a feraat of tve patallel ccluans 
headed "certeht outline" and "Teachltq Points and Techniques." The tctal tiae allotaent 
ie 38 heuts. The teacher should te an experienced hiqh vay enqineet vith specialited 
bsckctcur.d ir dcsion. The st idents should be hiqh school qraduates vho have studied 
calculus and have ccntleted the setles coutse cn ptcllainaty hiqhvay planninq. IJX) 



Soils and Drainage) leaclet's Guide fot Unit V, Hiqhvay Technicians Ptoqtan. 

Nev Tc t k State Education Dept., Altany. Bsteau of Continuinq Education Cutrieulut 
CeveicPtent 



Putlicaticns Distribotier Unit, Nev rerk Sbate Education Cepattaent, Education 
Ruilditq, Albany, Nev Totk 12224 (sinqle copies, 11.75). 

PUS CATE * 67 207p. 



• mCFlIG GUIDES! CUERtCUtUR GUIDES! tF>DE AN t iNtCSTRlAl I CIC AT ION! • ENC-INEENING 
TECENlClANS! »H1GH«AY ENtlNESElNG AIDES! TRHStCAl EDUCATION; AC01T V'CAttChAl 
EtQCAT lON; •SCIl SCllNCIi •AGPICUITONAI ERGlNEIPllG 

A ccanittee cf education deraitaent tetsorn.M and viitinq consultants developed and 
ctcratcd this teachet's aside let use in adult educatict pteqtat* fet hiqhvay 
tectnicians. tt is intended tc aid insttuctots in planninq coutses and lessens designed 
tc ttetate students fot advanced vetk in hiqhvay planninq, design, ccnsttuction, and 
taintenance. Contents ectsist of 11 lessons, each ptovidinq cited tefetences, 
otdectives, content cutline, and teacEiing points and techniques. Scar of the topics 
cctoted are: (1) Index Ptctettits cf Sells, (2) Soil rcsciirtice and classif icaticn, 

(31 Enaineetlnq Ptcpettles of Sells, 4*1 Soil water, (51 Coxpacticn cf fanr»ient 
Sells, (6) ccutacticn Ccnltol Test, t7| Influence t( Sell Conditions of Hiqhvay tesiqn 
and Ccesttacticn. and (81 Mqhuay ttainaqe. A qiossatf cf svatols, sauple final 
eaasiraticn »ith arsvets, and bihlicqtaphy and tefctence key sytbcls also ate included. 
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An experienced highway engineer with specialized background in soils should teach the 
36-houi course, and students Bust be hiqh school qraduates, have completed 
prerequisites, and have scored hiqh on a required mathematics test. Suppleaental media 
is desirable ir presenting the course. (AW) 



luto Eodv Repair and Paintinq; Suqqested Basic Course Outline. 

Texas A and ft Univ., Colleqe Station. Enqineerinq Extension Service 
Texas Education Aoency, Austin 

Instructional Materials ^reduction, Enqineerinq Extension Service, Texas A and H 
University, f . E. Drawer ft, Colleqe Station, Texas 77843 (11.25). 

PUB CATE - Ju 1 64 69p. 

♦CURRICULUM GUIDES; TEACHING GUIDES; ♦TBACE AMD INDUSTPIAL EDUCATION ; ♦AUTO BODY 
REPAIRMEN; ♦SKILLED OCCUPATIONS 

This course quide was developed by a special workshop committee for teacher UEe in 
course and lessen planninq. The course content, desiqned for a 2-year period, includes; 
(1) otlectives, (2) development of a detailed course of study, (3) items that should be 
included in all vocational courses, (4) a first year course outline which includes an 
introduction, tody repair tools, oxy-acet ylene weldinq, body aliqnment, disassembling 
body, and hardware trim, and (5) the second year course outline includinq orientation 
to auto-body paint, auto-body paintinq equipment, auto-tody finishinq materials, auto- 
body paintinc operations and techniques, paintinq operations, and preparation of a 
paint lob for delivery. Teachinq suqqestions and sources of information are provided 
for each topic. A biblioqra ph y , filmstrip list, film list, tool and equipment list and 
an auto tody repair and paint shep layout are appended. (GR) 



Organization and Manaqement of Vocational Ind “trial Education; A Teachinq Guide for 
Extension Teacher Traininq, Unit 5. 

Texas A and ft Univ., College Staticr. Enqineerinq Extension Service 
Texas Univ., Austin. Div. of Extension 

Texas Education Aqency, Austin. Industrial Education Div. 

Instructional Materials Production, Enqineerinq Extension Service, Texas A and ft 
University/ F.E. Drawer ft, Colleqe Station, Texas 77843 (11.25). 

PUB DATE - 65 55p. 

♦TRADE AND INDUSTRIAL EDUCATION ; ♦TRADE AND INDUSTRIAL TEACHERS; ♦TEACHING GUIDES; 
♦EXTENSION EDUCATION; ♦TEACHER EDUCATION; ORGANIZATION; MANAGEMENT 

This fifth of a series cf six teacher traininq course quidcs fer prep.irinq teachers of 
trade extension, apprentice related, short unit preparatory and similar classes of 
adults was desiqned for a 10-hcur course. The outline includes: (1) review of 

materials, (2) review cf teachinq problems, (3) historical background and objectives of 
vocational education, (4) public and industrial relations, (5) state and local 
organizations fer trade and industrial education, (6) relation of vocational education 
to the total educational program, (7) importance of teachinq vocational industrial 
sublects, (8) professional organizations, and (9) information on permanent 
certification. Teachinq techniques, instructional aids, and student activities are 
suqqested for each topic. Teacher reference material is appended. Related course 
outlines are available as VT 010 010, VT 010 011, VT 010 040, VI 010 041, jnd VT 010 
186 (all in this issue). (GP) 



The Use of Instructional Aids; A Teachinq Guide for Extension Teacher Traininq, Unit 4. 



Texas A and ft Univ., Colleqe Staticr. Enqineerinq Extension Service 
Texas Univ., Austin. Div. of Extension 

Texas Education Aqeocy, Austin. Industrial Education Div. 

Instructional Materials Production, Enqineerinq Extension Service, Texas A and ft 
Universit v , I.E. Drawer ft, Colleqe Station Texas 7784 3 (11.50). 

FUE CATE - 65 83p. 

♦ T BADE AND INDUSTPIAL FTUCATICN; ♦TRACE AND INDUSTRIAL TEACHERS; ♦TEACHING GUIDES; 
EXTENSION ECICATJCN; ♦TEACHER EDUCATION; ♦AUDIOVISUAL AIDS; INSTRUCTIONAL AIDS 
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This fourth cf a series cf six teacher traininq quides fer preparinq teachers cf trade 
extension, apprentice related, short-unit preparatory and sitailar classes for adults is 
desioned to assist instructors in usinq a variety ot visual aids. The 10-hour course 
outline includes; (1) Use cf Posters, Wall Charts, and Other Visual Materials, {?.) 

Bev iew-Teachinq with Prirted Materials, (3) Use of Motion Pictures, (4) Use of Overhead 
Protector, and (5) Practice Session tc Include Strip F i 1 it and Slide Projector, the 
Chalkboard, Motion Picture Prelector, and Overhead Projector, Suqqested teachinq 
techniques, aids, and student activities are included for each topic. Characteristics 
cf a qood visual aid, suqqested types of instructional materials and their uses, a 
sample assiqncent sheet, a sample operation sheet, sample individual sugqestion sheets 
fer usinq eiaht different visual aids, and schematic threadinq diagrams for different 
styles of movie projectors are appended. Belated course outlines are available as VT 
010 010, VT 010 011, VT CIO 039, VT CIO 041, and VT 010 166 (all in this issue). (GR) 



0roani2inq and Teachinq Accident Prevention Subjects; A Teachinq Guide for Extersion 
Teacher Traininq, Unit 6. 

Texas A and M Univ., Cclleqe Station. Enqineetinq Extension Service 
Texas Oniv. , Austin. Div. cf Extension 

Texas Education Aqency, Austin. Industrial Education Div. 

Instructional Materials Production, Enqineerinq Extension Service, Texas A and M 
University, F.E. Drawer K, Colleqe Station, Texas 77843 (11.00). 

FUE CATE - 66 45p. 

♦TRADE AND INDUSTRIAL EDUCATION; ♦TEACHING GUIDES; EXTENSION EDUCATION; ♦TRADE AND 
INDUSTRIAL TEACHERS; ♦TEACHER EDUCATICN ; ♦ACCIDENT PREVENTION; INSTRUCTIONAL MATERIALS; 
SAFETY EDUCATION; EPISODE TEACHING 

This cutline if cne cf a series cf teacher traininq quides for prepariiq teachers of 
trade extension, apprentice related, shert-unit preparatory and similar classes for 
adults in a 10-hour course. Part I includes: (1) Introduction, (2) Reasons and 

Incentives fer Accident Prevention, (3) Axioms and Industrial Safety, (4) Basic 
Philosophy of Accident Occurrence and Prevention, and (5) Accident -Prevent ion Method* 
Part IT, on workshop activities, includes: (1) Expected Outcomes, (2) Crqanizaticn of 
Lessen Plans on Safety Subjects, (3) Practice Teachinq, and (4) Review and Summary. 
Suqqested teachinq techniques, aids, and student activities are included for each of 
the topics. References and suqqested hand-out materials for Part 1 and Part II are 
appended. Related course outlines ar? available as VT 010 010, VT 010 011, VT 01C 039, 
VT 010 040, and VT 010 166, all in this issue. (GR) 



11-B1JLB&3 ... 

Refrigeration and Air Cc rdi t icri nq ; Suqqested Basic Course Outline for First and Second 
Years Trade Preparatory Instruction, Texas Public Schools. 

Texas A and M Univ., Colleae Statior. Enqineerinq Extension Service 
Texas Education Agency, Austir. 

Instructional Materials Production, Enqineerinq Extension Service, Texas A and M 
University, E.E. Drawer K , Colleqe Station, Texas 778C3 (51.00)* 

PUE CATE - 59 52p, 

♦TRACE AND INDUSTRIAL EDUCATION; ♦CURRICULUM GUIDES; ♦AIR CONDITIONING; ♦REFRIGERATION; 
♦REFRIGERATION MECHANICS; SERVICE OCCUPATIONS; CLIMATE CONTROL 

This ccurse cuidc was developed by a special workshop committee for teacher use in 
course and lessen planninq. The first year covers: (1) orientation, (2) basic 
fundamentals, (3) theory cf rechanical re f r i qera t i cn , (4) tcols and equipment, |5) 

basic electricity, and (6) electric meters. Servicing ref riqeration and air 
ccnditicnirq equipment, troubleshooting, and ccmruerci a 1 refrigeration are emphasized in 
the second year. Teachinq suqqesticcs and sources cf irferiratien are provided fer each 
topic. A titliocraphy is appended. (GR) 



Diesel Servicirq; A Suqqested 2-Year Pest Hiqh School Curriculum. 

Office of Education (DUE*) , Washington, C.C. bureau of Adult, Vocational, and Library 
Prcora ms 
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Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402 
(ES5. 267:87045, $1. 25). 

PUB CATE - 6$ 127p. 

♦POST SECONDARY EDUCATION; ♦CURRICULUM GUIDES; INSTRUCTION Al MATERIALS; ♦PROGRAM 
GUIDES; BIBLIOGRAPHIES; MECHANICS (PROCESS); ♦TRADE AND INDUSTRIAL EDUCATION; 
EDUCATIONAL FACILITIES; TEACHING PROCEDURES; ♦DIESEL ENGINES; AUTO MECHANICS 
(OCCUPATION) 

Personnel frcm industry and vocational-technical schools helped develop this curriculum 
guide to assist schcol adminis tra t ots, supervisors, and instructors in planning new 
prcqraos or in revisinq existirq proqrais to train post-high school vocational- 
technical students fcr lob entry into diesel mechanics. The material is designed /or 4 
semesters and a summer session of instruction, each totaling 560 hours. The 26 course 
units include hours required, course description, major divisions, objectives, 
materials, course outline, suqqestcd activities and assignments, and a list of 
references. Appendixes cffer suggested shop and laboratory facilities, hand-out 
materials fcr nctetccks, a comprehensive bibliography of texts and references, sample 
instructional materials, evaluative forms, and lists of equipment, tools and traininq 
aids. (GH) 



JULJBJJLMfl 

Escalated Course of Study fcr Autcocbile Mechanics; A Suqqested Topical Outline for 
Traininq Under the Manpower Development and Traininq Act. Teacher r s Guide. 

New Ycrk State Education Dept., Albany. Bureau of Continuing Education Curriculum 
De ve lc pment 

Publications Distribution Unit, New York State Education Department, Education 
Buildinq, Albany, New York 12224 (sinqle copies available for $.50). 

PUB CATE - 67 43p. 

♦TEACHING GUIDES; ♦AUTO MFCFANICS (OCCUPATION); MCTCR VEHICLES; ♦TRACE AND INDUSTRIAL 
EEUCA1ICN; CURRICULUM GUIDES; CCURSE CONTENT; ♦COURSE DESCRIPTIONS; ADULT EDUCATION 
E T U C AT ION 

Developed by a committee of education department personnel and writinq consultants, 
this teacher^ quide is fcr use in course and lesson planninq in automobile mechanics 
instructior. Outlined are three complete course outlines so correlated that instruction 
can be given cn the rext level without unnecessary repetition. The courses and time 
allotments ate: (1) Autc Service Station Attendant-40 hours, (2) Service Station 

Mechanic-50 hours, and (3) Autc Mechanic-140 hours. An overhead projector and 
chalkboard are recommended as desirable supplemental media. (GR) 



Metal Trades; Suqqested Basic Course Outline. 

Texas A and K Univ., Cclleqe Station. Enqineerinq Extension Service 
Texas Education Agency# Austin 

Instructional Materials Iroduction, Enqineerinq Extension Service, Texas A and M 
University, F.E. Drawer K, Cclleqe Station, Texas 77843 ($1.35). 

PUE CATE - J U 1 6 4 SSp. 

♦ CURRICULUM GUIDES; TEACHING GUIDES; ♦TRADE AND INDUSTRIAL EDUCATION; * K E T A L S ; < METAL 
WORKING CCCUFATICNS; *WFICING 

This course guide was developed by a special workshop committee for teacher use in 
course and lesson planning. The course content, designed for a 2-year period, includes: 
(1) objectives, (2) devclcpinq a detailinq course cf study, (3) items that should be 
included in all vccaticnal industrial courses, (4) a first year outline to teach 
oeneral skills and ccmrcn technical knowledge, hand tools, bench metalwork, power 
tools, machine tocls, cx y-ace t y le ne operations, electric arc vcldinq, sheet metal 
materials and supplies, and ferminq operations and equipment, and (5) the seccnd year 
outline covering general skills and common technical knowledge, trends of industry, 
shop organization, metals, cxy-ace t ylene welding, welding pipe, cast iron weldinq, 
brazing cast icon, aluminum weldinq, trazinq, tempering, electric arc weldinq and ether 
welding operations, patterns, ti icaticn. sheet metal, and machine tools. Suqqestione 
on teaching and sources cf information are provided for each topic. A bihl ioqrap hy , 
film and filmstrip list, tccl and equipment list, and a floor plan are appended. (GR) 
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Electricity for Electronics* Teachers Guide. Unit 1. Basic Electronics series. 

Mew York State Education Dept., Albany. Bureau of Occupational Extension and Industria 
Services 

Publications nistritution Unit, New York State Education Department, Education 
Building, Albany, New Ycrk 12224 (sinqle copies, $1.75). 

PUB DATE - 62 230p. 

♦TEACHING GUIDES; ♦ACUIT EDUCATION PROGRAMS ; ♦ELECTRONIC TECHNICIANS; ♦TRAINING; 
ELECTFCNICS; CURRICULUM; TECHNICAL EDUCATION; CONTINUATION EDUCATION ; ADULT VCCATIONAL 
EDUCATION 

♦ EASIC FL ECTFICI TY FCR ELECTFCNICS 

This first of a series cf courses in basic electronics was developed by a committee of 
education department perscnnel and writinq consultants for instructors planninq course 
in the fundamentals of electricity. This course, desiqned for 36 hours of instruction, 
is planned for use in occupational upqradinq of new students as well as for those who 
have scrae experience. The two sections contain 12 lessens in direct current (DC) 
electricity with a final examination and 11 lessons in alternating current (ACJ 
electricity with a final examination selected references, a topical outline for 
Section I (DC electricity)# and a topical outline for Section II (AC electricity) are 
appended. Belated documents are available as VT 010 103- VT 010 108 and VT 010 120- VI 
010 123 (all in this issue). (GR) 



iJ.SJ0.JfiJ , . 

Vacuum Tubes. Teacher’s Guide, tint 2. Basic Electronics Senes. 

New Ycrk State Education Dept., Albany. Bureau of Continuing Education Curriculum 
De ve lc p me nt 

Publications Distribution Unit, New York State Education Department, Education 
Euildinq, Albany, New York 12224 (sinqle conies, $.50). 

PUB CATE - 66 86p, 

♦TEACHING GUIDES; ♦ACUIT EDUCATION FBOGFAMS; ♦ElECTFONIC TECHNICIANS; ♦TRAINING; 
ELECTRONICS; CCRFICU1UM; TECHNICAL EIUCATION; CONTINUATION EDUCATION; ADULT VCCATIONAL 
EDUCATION 
♦VACUUM TUBES 

Vacuum Tubes is the second unit in a series of courses in Basic Electronics which was 
developed tv a ccmnittee cf education department personnel and writinq consultants for 
instructors planning courses and lessons in this area of study. This 25-hour course is 
desiqned to develop, improve, and expand the work skills and technical understanding o 
those already working as technicians and craftsmen cr those preparing tc work ir it. 
This teachinq quide includes the following nine lessons: (1) Introduction to the 

Course, (2) Cicde Structure, (3) Diode Operation, (4) Diode Characteristics and 
Appl ica t ions , (5) Dicde Applications and Triode Operation, (6) Triode Applications, (7 

Tube Characteristics, |8) Tetrodes, and (S) Pentodes. A glossary of symbols and a fina 
examination are appended. Related documents are available as VT 010 102-VT CIO 1C8 and 
VI 010 1 20- VT 0 1C 123 (all in this issue). (GR) 



VJL.QJ£_J£4 

Basic Amplifiers. Teacher’s Guide. Unit 3. Basic Electronics Series. 

New Ycrk State Education Dept., Albany. Bureau of Continuing Education Curriculum 
Ccve lc Fire n t 

Publications Distribution Unit, New fork State Education Department, Education 
Building, Albany, New York 12224 (sinqle copies, $.50). 

FUE CATE - 66 83p. 

♦TEACHING GUIDES; •ACtJII EDUCATION FFCGFAMS; ♦FIECTHONIC TECHNICIANS; ♦TRAINING; 
ELECTRONICS; CIFPTCUIUM; T ECH NIC A l EDUCATION; CONTINUATION EDUCATION; ADULT VCCATIONAL 
EDUCATION 
♦AMPLIFIERS 

Basic Amplifiers is the third unit in a series of courses in Basic Electronics, 
developed tv a committee cf education department personnel and writinq consultants, foi 
use by instructors who are planninq courses and lessons in this area of study. This 18* 
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hour course is desiqned for occupational upqradinq of new students as veil as those 
with some experience. This teachinq quide includes tho followinq six lessons: (1) 

Aiplif icatior and Bias Methods, (2) Cascade Amplifiers and Couplinq Methods, (3) 
Couplinq and Decoupling Methods, (4) Power Amplifiers, (5) Classes of Operation and 
Driver Staqes, and (6) Ncrsinuscidal Haveforms and Distortion. A qlossary of symbols 
and a final exa® itia t ic r are appended. Belated documents are available as VI 010 102-VT 
010 108 and VT 010 120-VT 0 10 123 (all in this issue). (G P) 



Power Supplies. Teacher's Guide. Unit 4. Basic Electronics Series. 

New York State Education Dept., Albany. Bureau of Continuinq Education Curriculum 
Deve lc ;men t 

Publications Distribution Unit, New York State Education Cepa rt sent , Education 
Boildinq, Albany, New York 12224 (sinqle copies, $.50). 

PUE CATE - 66 79p. 

♦ TEACHING GUIDES; ♦ADULT EDUCATION F RCGBA MS ; ♦ELECTRONIC TECHNICIANS; ♦TRAINING; 
ELECTRONICS; CURRICULUM; TECHNICAL EDUCATION; CONTINUATION EDUCATION; ACULT VCCAT TONAL 
E CUC A T ION 
♦POWER SUPPLIES 

Power Supplies is the fourth unit in a series of courses in Basic Electronics, 
developed by a c emmittee of education department personnel and vritinq consultants for 
use by instructors who are planninq courses and lessens in this area of study. This 13- 
hour course is desiqned for occupational upqradinq of new students as well as those 
with sene experience. This teachinq quide includes the follcvinq four lessons: (1) 

Vacuum Tube Rectifiers ard Circuits, (2) Voltaqe Dividers, Regulation, (3) Electronic 
Bequlation and Special Rectifier Circuits, and (4) Metallic Rectifiers. A qlossary of 
symbols and a final examination are appended. Related docunents are available as VT 010 
1 02- VT 010 108 and VT 01C 120-VT 010 123 (all in this issue). (GB) 



ixjmiljm 

Basic Transistor Circuits and Applications. Teacher's Guido. Unit 10. Basic Electronics 
Series. 

New York State Education Dept., Albany. Bureau of Continuinq Education Curriculum 
Development 

Publications Distribution Unit, New York State Education Department, Education 
Building, Albany, New York 12224 (sinqle copies, $.50). 

PUB CATE - 67 10 1 p . 

♦TEACHING GUIDES; ♦ADULT EDUCATION PROGRAMS; ♦ELECTRONIC TECHNICIANS; ♦TRAINING; 
ELECTRONIC^; CURRICULUM; TECHNICS! EDUCATION; CONTINUATION EDUCATION; ADULT VOCATIONAL 
EDUCATION 

♦TBANSISTOB CIRCUITS 

Basic Transistor Circuits and Applications is the 10th unit in a series of courses in 
Basic Electronics, developed by a committee of education department personnel and 
writicq consultants for use by instructors who are planninq courses and lessens in this 
area of study. This 28-hcur course is desiqned for occupational upqradinq of new 
students as well as those with seme experience. This teachinq qui«’e includes the 
follcvinq 10 lessons: (1) Introduction, (2) Common-Ease Transistor Aiplifiers, (3) 

Common- Eai t ter Transistor Amplifiers, (4) Common-Col 1 ector Transistor Amplifiers, (5) 
Eiasinq Methods, (6) Cascadihq Aiplifiers, (7) Multistage Amplifiers, (8) Power 
Amplifiers, (9) Oscillators, and (10) Printed Circuits. A qlossary cf symbols ai:u a 
final examinat icr. art appended. Related documents are available as VT 010 1 02— V 1 0i0 
108 and VT 0 10 120-VT 01C 123 (all in this issue). (Gft) 



Advanced Tracsistor Circuits and Ap p lications. leacher's Guide. 
Electronics Series. 



Unit 11. 



Basic 



Nev York State Education Dept., Albany. Bureau of Continuinq Education Curriculum 
Develc pre n t 

Publications Distribution Unit, New York State Education Department, Education 
Buildirq# Albany, Nev York 12224 (sinqle copies, $.50). 

PUB CATE - 67 79p. 
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♦TEACHING GUIDES; ♦ACU11 EDUCATION PROGRAMS; ♦ELECTRONIC TECHNICIANS; ♦TRAINING; 

ELECT flCN ICS ; CURRICULUM; TECHNIC A l EDUCATION; CONTINUATION EDUCATION; ADULT VOCATIONAL 
EDUCATION 

♦TRANSISTOR CIRCUITS 

Advanced Transistor Circuits and Applications is the 11th unit in a series of courses 
in Basic Electronics* developed by a committee of education department personnel and 
writing consultants for use by instructors who arc nianninq courses and lessons in this 
area of studv. This 23-hcur course is desiqned for occupational upqradinq of new 
students as veil as those with scire experience. This teaching quide includes the 
following eiqht lessons: (1) Introduction# (2) Trarsistor nates and Flip-FIcp Circuits# 
(3) Transistors in Power Supplies, (4) Special Transistor oscillators, (5) Industrial 
Applications of Transistors# (6) Sea icond uctor Level opmonts # 17) Additional Transistor 

Developments, and |8) Servicinq Transistor Circuits, A final examination is appended. 
Belated documents are available as VT 010 102-VT 010 108 and VT 010 120-VT 010 123 (all 
in this issue). (GF) 



Audio Amplifying Systems, Unit 5, Teacher's Guide, Basic Electronics Series, 

New Ycrk State Education Dept,, Albany* Bureau of Continuinq Education Curriculum 
Development 

Publications Distribution Unit, New York State Education Department, Education 
BuildirQ# Albany# New York 12224 (sinqle copies# 1,50). 

PUB CATE - b6 144p, 

♦TEACHING GUIDES; ♦ACUIT EDUCATION PROGRAMS; ♦ELFC1RCNIC TECHNICIANS; DRAINING; 
ELECTRONICS; CURRICULUM; TECHNICAl EDUCATION; CCNTI Nil AT IC N EDUCATION; ADULT VOCATIONAL 
EDUCATION 

♦AUDIO AMPLIFYING SYSTEMS 

Audio Amplifying Systems is the fifth unit in a series of courses in Basic Electronics, 
developed by a committee of education department personnel and vritinq consultants# for 
use by instructors who are pianninq courses and lessons in this area of study. This 28- 
hour course is designed for use in cccupa tional upqradinq of new studc?nts as well as 
those with sere experience. This teachinq quide includes the follovinq 10 lessons; (1) 
Introduction* (2) Fush-Pull Amplifiers, (3) Graphic Analysis of Push-Pull Operation, 

(4) and (5) Phase Inverters, (6) Complete Amplifier Systems, (7) Networks, Filters# and 
Tcne Controls, (8) Feedback Amplifiers# (9) Cathode-Followers, and (10) Wide-Batd 
Amplifiers, A qlcssary cf symbols ard o final examination are appended. Related 
documents are available as VT 010 102-VT 010 107 and VT 010 120-VT 010 123 (all in this 
issue) , fG R) 



JLLflJf.J 2S 

Essentials cf Transistors and Semiconductors. Teacher's Guide, Unit 9. Basic 
Electronics Series. 

New York State Education Dept., Albany, Bureau of Continuing Education Curriculum 
Ce ve 1 op men t 

Publications Distribution Unit, New York State Education Department, Education 
Building# Alfcarv* New Ycrk 12274 (sinqle copies, 1,75), 

PUE CATE - 67 114p. 

♦ TEACHING GUIDES; *A DULT FDUCATICN PROGRAMS; ♦ELECTRONIC TECHNICIANS; ♦TRAINING; 
ELFCTRCNICS; CURRICULUM; 1ECHNICAI EDUCATION; CONTINUATION JDUCATICN; ADULT VOCATIONAL 
E TUG AT ICN 

♦TRANSISTORS AND SEMICONDUCTORS 

Essentials cf Transistors and Semiconductors is the ninth unit in a series of courses 
in Basic F lec t reni cs # developed by a committee of education department personnel and 
writing consultants for use by instructors who are planning courses and lessens in this 
area cf study* This 28-hcur course is designed for occupational rpqradinq jf new 
students as well as those with seme experience. This teaching q».ide includes the 
following 10 lessons: (1) Int reduction# (2) Modern Electron Theory, (3) Semiconductor 
Materials* (4) PN Junctions# (5) In'.rcducipq the Transistor, (6) PNP Transistors, |7) 
Transistor Characteristics# (8) Bas;c Transistor Circuits# (9) Transistor Data# and 
(10) Transistor Tetrodes, A final examination and a glossary of symbols are appended. 
Related documents arc available as VT 010 102-VT 010 108 and VT 010 121-VI 010 123 (all 
in this issue), (OR) 
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Oscillators, teacher's Guide. Unit 8. Basic Electronics Series. 

New fork State Education Dept., Albany. Bureau of Continuing Education Curricului 
Cevelc Foen t 

Publications Distribution (Jnit, New fork State Education Department, Education 
Buildicq, Albany, New York 12224 (sinqle copies, 4.50). 

POB DATE - 66 80p. 

♦TZACHING GUIDES; ♦ADULT EDUCATION FFOGFANS; ♦ELECTRONIC TECHNICIANS; ♦TRAINING; 
ELECTRONICS; CURRICULUM; TECHNICAL EDUCATION; CONTINUATION EDUCATION; ADULT VOCATIONAL 
EDUCATION 
♦OSCILLATORS 

Oscillators is the eiqbth unit in a series of courses in Basic Electronics, developed 
fcy a committee cf education depaitient personnel and vritinq consultants for use by 
instructors who ate planning courses and lessons in this area of study. This 20-hour 
course is desiqned for occupational upqradinq of new students as iell as those with 
seme experience. This teachinq quide includes the followinq seven lessons: (1) 

Introduction, (2) The Aristrcnq Oscillator, (3) Basic Oscillator Circuits, (4) 
Oscillator Stability, (5) Crystal Oscillators, (6) Low-Frequency Oscillators, and (7) 
Oscillator Performance. A glossary cf symbols and a final examination are appended. 
Related docuients are available as VT 010 102-VT 010 108 and VT 010 120-VT 010 123 (all 
in this issue) • (GF) 



Radio Tcequency Amplifiers, Teacher's Guide. Unit 7. Basic Electronics Series. 

New York State Education Dept., Altany. Bureau of Continuinq Education Curricului 
Ceve lo p len t 

Publications Distribution Unit, New York State Education Department, Education 
Building, Altanv, New York 12224 (sinqle copies, J.50). 

PUE DATE - 66 101p. 

♦TEACHING GUIDES; ♦ADULT FDUCATICN FRCGFAMS; ♦ELECTRONIC TECHNICIANS; TRAINING; 
ELECTRONICS; CURRICULUM; TECHNICAl EDUCATION; CONTINUATION EDUCATION; ADULT VOCATIONAL 
FDUCATICN 

♦RADIO FREQUENCY AMPLIFIERS 

Radio Frequency Amplifiers is the seventh unit in a series of courses in Basic 
Electronics, developed by a committee of education department personnel and vritinq 
ccnsultants for use by instructors who are planninq courses and lessens in this area of 
study. This 23-hcur course is desiqned for occupational upqradinq of new students as 
well as those with seme experience. This teachinq quide includes the followinq eiqht 
lessons: (1) Introduction, (2) Untuned R-F Amplifiers, (3) Series Resonance, (4) 

Parallel Resonance, (5) Tuned Impedance-Coupled P-F Amplifiers, (6) Transformer- Coupled 
Radic-Frequercy Amplifiers, (7) Class C R-F Amplifiers, and (8) Use of Nomoqraphs. A 
final examination and a clcssary of symbols are appended. Related documents are 
available as VT 010 102-VT 010 108 and VT 010 120-VT 010 121 (all in this issue). <GR) 



Measurinq Instruments. Teacher's Guide. Unit 6. Basic Electronics Series. 

New York State Education Dept., Albany. Bureau of Continuinq Education curricului 
Develop rent 

Publications Distribution Unit, New York State Education Department, Education 
Euildirq, Albany, New Ycck 12224 (sinqle copies, $.50). 

FUt DATE - 66 96p. 

♦TEACHING GUIDES; ♦ADULT EDUCATION PROGRAMS; ♦ELECTRONIC TECHNICIANS; ♦TRAINING; 
ELECTRONICS; CURRICULUM; TECHNICAl EDUCATION; CONTINUATION FDUCATICN; ADULT VOCATIONAL 
ECUC AT ICN 

♦MEASURING INSTRUMENTS 

Measurinq Instruments is the sixth unit in a series of courses in Basic Flectrorics, 
develcFfd tv a ccnittee cf education department personnel and writinq consultants for 
use by instructors who are planninq courses and lessons in this area of study. This 20- 
hour course is desionod for occupational upqradinq of new students as well as those 
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vith s one experience. This teaching guide includes the following seven lessons: (1) 

Introduction to the Course, (2) Basic Meter Movements, (3) Multimeters and Vacuut-Tube 
Voltmeters, (4) Oscilloscopes, (5) and (6) Oscilloscope Applications, and (7) Sjqnal 
Generators, A qlcssacy of symbols ard a final examination ate appended, Related 
documents are available a £ VT 010 102-VT 010 108 and VT (HO 120-VT 010 122 (all in this 
Issue) . ( G P) 



Training Programme fcr First Year Motor Vehicle Craft Apprentices. 

Road Transport Industry Traininq Board, Belfast (Northern Ireland) 

Road Transport Industry Traininq Board, Londonderry House, Chichester Street, Belfast 
ET 1 4JJ# Northern Ireland, 

PUE CATE - May68 187p. 

♦ TRADE AND INDUSTRIAL EDUCATION; ♦AUTC MECHANICS (OCCUPATION); ♦CURRICULUM GOMES; 
FOREIGN COUNTRIES; ♦AUTO MECHANICS; TRANSPORTATION; ♦APPRENTICESHIPS; LESSON PLANS; 
STUDENT PROJECTS; INSTRUCT ION AI AIDS 
IF E L AN L 

This training guide, developed fcr first-year motor vehicle craft apprentices, is 
designed tc give the apprentice a full 12 months cf training in the acquisition of the 
tasic skills cf his trade and experience in the use of the elementary tools and service 
equip rent. Contents included are: (1) Introduction, (2) Occupational Specification, (3) 

Traininq Programme Conditions, (4) Induction, (5) Instructors, (6) Testinq, (7) Planned 
Experience, (8) Lenqth cf Training, (9) Traininq Syllabus, (10) Instruction Guide, and 
(11) Records, Knovledqe/Ski 11s Requirements, Induction, Tools, General Equipment, 
Specialized Equipment, Materials, Syllabus, Instruction Guide, Record, and Testirq and 
Harking are titles ct appended materials. The document is mimeoqraphed. Plans of 
student prelects are suitable fcr reproduction as overhead transparencies, (GR) 
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Wa i t e r- Wa i t ress ; A Suqqested Guide for a Traininq Course, 

Office of Education (DHFK), Washington, D.C. Div. cf Manpower Development and Traininq 



PUE CATE - 66 56p, 

♦CURRICULUM GUIDES; ♦TRATE AND INDUSTRIAL EDUCATION; ♦RESOURCE MATERIALS; ♦FOOD SERVICE 
INDUSTRY; *FCOD SERVICE OCCUPATIONS; OCCUPATIONAL LOME ECONOMICS 

This guide was developed for tte Civisicn cf Manpower Development and Traininq tc serve 
as a reference for schccl ad mini s t ta t orf and teachers in preparing trainees for 
employment in the food service industry. Contents include; (1) brief background 
information, (2) nine course units, (3) material on teaching the course, (4) 
bifcli ooraph y, (5) visual aids, and (6) appendixes. Course units coverinq 12C hours of 
instruction ace provided for: (1) Orientation, (2) Mechanics of Service, (3) Table 
Clearing Services, (4) Menu and Ordering Service, (5) feep araticn and Presentation of 
Guest Check, (6) Basic English, (7) Business Arithmetic, (8) Safety and Sanitation, and 
(9) Duties ard Working, Each unit qives training time, course objectives, and course 
outline, vith some also providing supplementa 1 training materials, references, visual 
aids, and suoqested activities, Scie areas coveted in the appendixes are: (1) supplies 

and equipment, (2) cafeteria and lurchecnette service, (3) menus, (4) table service, 

(5) cashier, headvaiter, and hostess duties, (6) proper qrootino, |7) sample tests and 
reviews, (6) suqqested evaluation material for dining reem employees, and (9) teaching 
e f f cc t iveness. The training guide is illustrated vith photographs, diagrams, and 
drawings, f A V) 



VJ.CUiL Iff 

Practice Teaching; A Teaching Guide fcr Extension Teacher Traininq, Unit 2. 

Texas A and Y Univ,, Cclleoe Staticr., Fnqineeiinq Extension Service 
Texas Univ., Austin, Div- cf Extension 

Texas Education Agency# Austin, Vocational Industrial Education Div. 

I ns t r uc t ic na J Materials Production, Engineering Extension Service, Texas A and M 
University, F.E, Drawer K, College Station, Texas 77843 (11,25). 

PUE TATE - 66 65p. 

♦TEACHING GUIDES; «TPACE AND INDUSTRIAL EDUCATION; ♦TRACE AND INDUSTRIAL TEACHERS; 
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EXTENSION EDUCATION; ♦TEACHER EDUCATION; TEACHING TECHNIQUES; ♦EPISODE TEACHING; 
TEACHING KEIFCCS 

The second of a series of six teacher training quides is for preparinq teachers of 
trade extension, apprentice related, short unit preparatory and similar classes for 
adults in a 10-hour course. The outline includes; (I) Review of Unit I , (2) Review of 

Teaching Methods, (31 Review of Teacbinq Aids and Their Use, (4) Demonstration 
Teachinq, <5) Practice Teachinq Assignment, and (6) Practice Sessions. A review of the 
4-step plan of instruction, techniques of instruction, methods of teachinq, lessen 
planninq, and an observation outline for evaluating are appended. Related course 
outlines are available as VT 010 010, VT 010 Oil, and VT 010 039-VT CIO 041 (all in 
this issue) • (GR) 



JUJUjUM 

Fire Department Fump Operation; Instructors Guide. 

Texas A and K Univ., College Station. Firemen Training School 
Texas Education Agency, Austin. Vocational Industrial Education 

Instructional Materials Production, Engineering Extension Service, Texas A and M 
University, F.E. Drawer X, Colleqe Station, Texas 77U43 ($2*50). 

PUB DATE - 15Dec6 3 239p. 

♦TEACHING GUIDES; ♦LESSON FLANS; ♦TRADE AND INDUSTRIAL EDUCATION; ♦FIRE SCIENCE 
EDUCATION; ♦ EIRE FIGHTERS; TECHNICAL EDUCATION 

Prepared ty the staff cf the Texas Firemen's Training School, Fnqineerinq Extension 
Service, Texas A and M University, this instructor's quide is designed to aid ir 
traininq fire department pump operators. Lessen plans are presented, using a 4-step 
format consisting cf: (1) preparinq the learner for instruction, (2) presenting the lob 

or information ty tellinq, shewinq, demonstrating, or illustrating one point at a time, 
(3) he 1 pi nq learner to apply the sXill cr information teinq taught, and (4) testing. 

Unit topics are: (1) Fire Department Pumps, ircludinq pump theory, types of pumps, and 

pressure and priming devices, (2) Prcducinq Fire Streams, dealinq with calculation of 
pressure, measurement of water capacity, etc., (3) Producinq Master Fire Streams, 
concerned vitl larqe boses and ncz 2 les, relay pumping, and sprinkler and standpipe 
systems, (4) lumper Practices, includ\nq respensi t ilit ies, problems, and skills of 
pumper drivers, and hydrant systems and testinq, and (5) Service and Maintenance. Three- 
hour acceptance tests for fire apparatus delivered in Texas are included. (AW) 
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Traininq Reccrmenda t ions : Fluitinq Technician. 

Construction Industry Traininq Bc^rd, Belfast (Northern Ireland) 

PUE DATE - A U q 6 9 I7p. 

♦PROGRAM CONTENT; CURRICULUM GUIDES; ♦TRACE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIPS; 
♦FOREIGN CCUNTFIES; CK THE JOE TRAINING; ♦BUILDING TRACES; ADULT VOCATIONAL EDUCATION; 
CCN ST RUCTION INDUSTRY; FIUKEING; SO E F ECE ESS : ONALS 
♦IRELAND 

This quide is one cf a series prepared ty the Ccnstruction Industry Traininq Board to 
provide traininq reccm merda t ions fer buildinq trades occupations. Frincipal features of 
this quide fer plumtinq technicians are an outline cf the training program listinq type 
of training. Planned office experience, practical cn-site experience, and recommended 
further education, and a sample timetable of the traininq proqram correlating the 
operations performed, weeks spent cn site and in the office, and further education. 
Recruitment, let description, training descriptions, ard i nfor ma t i c r. cn further 
education, training records, ard grants also are covered briefly. Personal 
specif icaticrs, interviewing hints, and a sample application form are appended. (AV) 



Traininq Reccm mendat ions : Heating and Ventilatinq Technicians. 

Ccnstructicn Industry Traininq Beard, Belfast (Northern Ireland) 

PDF DATE - Jan68 lip. 

♦IFCGEAM GUIDES; CURRICULUM GUIDES; ♦TRADE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIPS; 
♦FOREIGN CCUNTFIES; CN THE JOE TRAINING; ♦BUILDING TRADES; ADULT VOCATIONAL EDUCATION; 
CCNSTRUCTICN INDUSTRY* HEATING; VEMIIATICN; SUEPRCF ESS ICNALS 
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One of a series prepared by the Construction Industry Traininq Board to provide 
training reccaaendations for building trades occupations, this guide relates to heatisi 
and ventilatinq technicians. Content headings are; (1) Introduction, (2) Recruitaent, 
(3) Jot Specification, (4) Knowledge Required by technicians, (5) Training Prograaae, 
(6) Detail of Training, (7) Grants, and (8) Conclusion. The section on Detail of 
Training provides sublect requireaents for both lunior and senior technicians. 
Interviewing hints are appended. (AW) 
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Traininq Recotienda tions: Heatinq and Ventilating Apprentices. 

Construction Industry Training Board, Belfast (Northern Ireland) 

PUB DATE - Jan68 12p. 

♦FBCGFAM GUIDES; ♦TRACE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIPS; ♦FOREIGN COUNTRIES 
CURRICULUM GUIDES; ON THE JOB TRAINING; ♦BUILDING TRADES; ADULT VOCATIONAL EDUCATION; 
CCNS1 BUCT ION INDUSTRY; HEATING; VENTILATION 
♦IRELAND 

Ibis guide, one of a series prepared by the Construction Industry Trailing Board to 
provide traininq r ecca aeoda tions for building trades occupations, is concerned with 
reconmenda ticns for training apprentices in heating and ventilating. The principal 
feature of the quide is the syllabus and traininq proqram, outlining a 4-year technical 
college and industrial traininq experience. Other features covered briefly are purpose^ 
oblectives, occupational description, recruitaent, and induction training. A saaple 
application fora and hints on interviewing are appended. (AW) 



Training Reccaaenda tions: Apprentice Painters. 

Construction Industry Traininq Beard, Belfast (Northern Ireland) 

PUE DATE - Jun67 12p. 

♦PROGRAM GUIDES; CURRICULUM GUIDES; ♦TRADE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIPS; 
♦EOBEIGN COUNTRIES; ON THE JOB TRAINING; ♦BUILDING TRADES; ADULT VOCATIONAL EDUCATION; 
CONSTRUCTION INDUSTBY; PAINTING 
♦IRELAND 

One of a series prepared by the Construction Industry Traininq Board tc provide 
training reccaaenda tions for buildinq trades occupations, this guide for apprentice 
painters presents an outline of a 25-week basic skills course to be followed in the 
first year of apprenticeship, and a 9-week outline for the second, third, or fourth 
years. Basic skills to be developed, training necessary, and approxiaate length of tiae 
(in weeks) tc be spent on each itea are given. Other features of the progcaa, briefly 
covered, are the purpose, objectives, job description, recruitaent, selection, 
traininq, induction, further education, supervision, grants, and on- and off-tbe-job 
training. A saaple application fora is appended. (AV) 



Traininq Reccaaenda t ions: Electrical Installation Apprentices. 

Construction Industry Training Beard, Belfast (Northern Ireland) 

RUE DATE - Jun67 31p. 

♦PROGRAM GUIDES; CURRICULUM GUIDES; ♦TRADE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIP S; 
♦FOBEIGN COUNTRIES; ON THE JOB TBAINING; ♦BUILDING TRACES; ADULT VOCATIONAL EDUCATION; 
CONSTRUCTION INPUS1BY; ELECTRICIANS 
♦IBELAND 

One of a series prepared by the Construction Industry Training Board to provide 
training reccaaenda t ions fer building trades occupations, this guide presents 
recoaaenda tions for training electrical installation apprentices. Principal features of 
the Quide are two suqqested training plan outlines, the first spreading the off-tbe-job 
traininq course over a 3-year period, (three 14-week periods) and the second 
consolidating the three sections into a 1-year, 40-week prograa. Beth Flans list 
practical work to te done and knowledge and skills to be acquired. Technical traininq 
in the electrical contracting industry and the on-the-job traininq progran are also 
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provided* General infotsaticn such as lob description, purpose, and recruit»ent are 
ccvored briefly (AW) 

JBJ22S 

Traininq of General Forever: Interia Recomeenda tions. 

Ccnstruc\ on Industry Traininq Heard, Belfast (Northern Ireland) 

PUF DA1F - Dec67 1 2 p • 

♦PROGRAM GUIDES; CURRICULUM GUIDES; ♦TRADE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIPS; 
♦ FOREIGN COUNTRIES; ON TFE JOE TRAINING; ♦BUILDING TRADES; ADULT VOCATIONAL EDUCATION ; 
CONSTRUCTION INDUSTRY; SUPERVISORS 
♦IRELAND 

One of a series prepared by the Construction Industry Traininq Board to provide 
traininq reccn venda t ions fer buildinq trades occupations, this quide deals with 
recoi oer J a t ion s fer traininq qeneral foremen, Principal features are: (1) introductory 
infcriation, (2) duties and respons ibil it ies of foremen, (3) reCzuitvent, (4) qeneral 
traininq, (5) induction traininq, (6) off-the-lob traininq, and (7) on-the-1ob 
traininq, (AN) 
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Traininq Reccm venda t ions : Apprentice Carpenter and Joiner, 

Construction Industry Traininq Beard, Belfast (Northern Ireland) 

PUB DATE - Nc v66 25p. 

♦ PROGRAM GUIDES; CARPENTERS; ♦TRADE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIPS; 

♦FOREIGN CCUNTB IES ; ON THF JOB TRAINING; ♦BUILDING TRADES; ADULT VOCATIONAL EDUCATION; 

CCNST PUCT ION INDUSTRY; CURRICULUM GUIDES 

♦IRELAND 

This quide is cne cf a series prepared by the Construction Industry Traininq Eoard to 
provide trair.iro recc i ierda t iens for the buildinq trades cccupaticns of apprentice 
carpenters and Iciners, Contents cover: (1) Introduction, (2) Traininq Recommendations, 

(3) oblectives of Recommendations, (4) Recr ui taen t , (5) Induction, (6) "Of f-t be-Jofc" 

Traininq, (7) "Cn-the-Jot" Traininq, (8) Associated Further Education, (9) Essential 
Elements in Craft Traininq, (10) Records cf Traininq, HI) Grants, (12) Job 
Description, and (13) The Traininq ProqraaBe, Outlines of Basic Skills Course, parts I, 
II, and III, listirq operations to be performed and skills and knowledqe to be obtained 
are appended, as well as infonation on selection and recruitment, personal 
specifications, interviewinq hints, and a sample application form. (AW) 



Traininq Feccra irenda tiens : Euildinq Technicians. 

Construction Industry Traininq Beard, Belfast (Northern Ireland) 

PUB CATE - Jan66 1 8 p , 

♦CUBR ICUIUM GUIDES; ♦PRCGEAM GUIDES; ♦TRACE AND INDUSTRIAL EDUCATION; ♦APPRENTICESHIPS; 
♦FOREIGN COUNTRIES; ON THE JOE TRAINING; ♦BUILDING TRADES; ADULT VOCATIONAL EDUCATION; 
CONSTRUCTION INDUSTRY 
♦IRELAND 

One of a series prepared by the Construction Industry Traininq Board to provide 
trainicq rcccnr enda t ions fer buildinq trades occupations, this quide presents 
tecc«fflenda tiens for tuildirq techr.icia ns. Principal topics covered ate: (1) The Need 
for Gccd Staff, (2) Rccruitient, (3) Details of Traininq Flan, (4) Induction Traininq, 
(5) Traininq On-the-Job, (6) Traininq in the Technical Colleqe, and (7) Work Book. 
Interviewinq hints are appended, (AW) 



Traininq Recomienda tions : Apprentice Plasterer. 

Construction Industry Traininq Ecard, Belfast (Northern Ireland) 

PUB CATE - N c V 6 8 17p. 

♦PROGRAM CONTENT; PROGRAM GUIDES; CURRICULUM GUIDES; ♦THATF AND INDUSTRIAL EDUCATION; 
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♦APPRENTICESHIPS; ^FOREIGN COUNTRIES; CP THE JOB TRAINING; ♦BUILDING TRADES; ADULT 
VCCATICNAL ElUCATICN; CCNSTRUCTICN INDUSTRY 
♦IRELAND ; PLAS1ERTBS 

One of a secies prepared by the Construction Industry Training Board to provide 
traininq recommendations for fcuildinq trades occupations, this quide relates to 
training of apprentice plasterers. The proqra® includes outlines of: (1) the overall 

traininq proqrar# specifying year cf traininq# on-the-1ct traininq# off-the-iob 
traininq# and further education# and (2) basic skills course for off-the-iob traininq# 
incluoinq operations to be performed and basic skills and Knowledge involved. 
Oblectives, recruitient# induction# further education, traininq records# lob 
description# and grants are also covered briefly. Personal specifications cf trainees* 
interviewing hints# and a sample application fori are appended. (AW) 



Training Recco i endat iors : Apprentice Floor and Wall Tiler. 

Construction Industry Traininq Beard, Eelfast (Northern Ireland) 

PUE CATE - Ncv60 21p. 

♦PROGRAM CONTENT: CURRICULUM GUIDES; PROGRAM GUIDES; ♦TRACE AND INDUSTRIAL EDUCATION; 
♦APPRENTICESHIPS; ♦ECREIGN COUNTRIES; ON THE JCB TRAINING; ♦BUILDING TRADES; ADULT 
VOCATIONAL ECUCATICN; CCNSTRUCTICN INDUSTRY; ELOOB LAYERS 
♦IRELAND; WAIL TILERS 

One of a series pc spared by the Cccstruction Industry Traininq Board to provide 
traininq recommend j t ions for buildinq trades occupations, this quide gives 
recommenda t ions for training apprentice floor and wall tilers. Eriefly described are 
oblectives, induction, cc- and cfi-the-lot traininq, further education, elements of 
craft traininq, lot descriptions, and qrants. Principal feature of the quide is an 
outline of the basic skills course for off-the-iob traininq, listinq operations to be 
performed, kncwledce required, and skills involved. Hints on interviewing, a satple 
application form, personal sped ficat ions cf trainees, and qeneral information on 
selection and recruitment ace appended* (AW) 



ED C 3 6 503 

Heavy Construction Equipment Mechanic; A Suqqested Guide for a Training Course. 

Office of Education (DH E V) # Washington, D.C; Div* cf Manpower Development and Traininq 



Superintendent cf Documents, U.S. Government Printinq Office, Washington, D.C. 20402 
(FS5.287: 87C44 # $ • 5C) • 

PUB CATE - 69 50p. 

♦EBCGRAM GUICFS; CURRICULUM GUIDES; ♦TEACHING GUIDES; ♦TRADE AND INDUSTRIAL EDUCATION; 
♦MACHINE REPAIRMEN; ♦EQUIPMENT MAINTENANCE; MECHANICS (PROCESS); SKILLED OCCUPATIONS 
♦HEAVY CCNSTRUCTICN EQUIPMENT MECHANIC 

Prepared by a technical writer fer the Division cf Manpower Development and Traininq, 
this guide is intended to aid instructors# supervisors# and ada in ist raters cf 
vocational education and manpower traininq proqrass in establishing traininq programs 
fer aecbanics and technicians entering the occupation cf servicing heavy construction 
equipment* The content provides suqqested course outlines# teacher qualifications, 
student prerequisites, time allocation, instructional material, teachinq suggestions, 
and methodolcoy , as well as inferratien reqardinq employment opportunities and career 
progression. The 26 course units outlined include: (1) Hand and Power Tool Orientation, 

(2) Enqines and Encine Systems, (3) Principles cf Hydraulics, (4) Automatic 
Transmissions, (5) Ratteries and Fundamentals of Electricity, (6) Weldinq Funda ten tals, 
(7) Air Condit ionirq, (8) Industrial Air compressors, |9) Industrial and Labor 
Relations, and MO) Shop Economics and Work Bela t icnsh ips . A t it 1 ioqraphy# references# 
fills# glossary of tens# suqqested shop layout# and suqqested list cf equipment# 
tcols# and training aids also are given. (AW) 
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Gattone# Felix 

Air Ccodi t icri rq and Heatinq Technclcqy-II. 

Rutqers# The State Univ* # New Brunswick, N.J. Curriculum Lab, 
Somerset County Technical Inst.# Scierville# N.J. 
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Vocational-Technical Curriculum Latcratory, Butters University, 10 Seainary Place, New 
Brunswick, New Jersey C8903 (12.25). 

PUG DATE - Nov65 346P. 

♦1ECHNICAI EIUCATICK; CCCUFATICNAL INIOBBATICK ; aSUoPFOFESSIONAlS; CHEATING; «A1B 
CONDITIONING; ♦IfX'iEOOKS 

Kacwledqe and techniques employed in the air conditioning and heatinq industry by 
technicians in the sales, arplicaticn, laboratory, and service areas are presented. 
Intended for use in a onc-seaeeter ccurso of for upqradinq those already wotkinq in 
this area, eiphasis is upon technical theory rather than sinqle skills or specialised 
knowledge. The chapters, illustrated with nuaerous charts and diaqraas, are: (1) 
Occupational Opportunities, (2) Development of the Industry, (3) Basic for Air 
Conditlcninq, (4) Psvchoretrics, (5) The Fsychcaetric Chart, (6) Application of the 
Psychoaetric Chart, (7) Heat Transfer, (8) factors Affeltinq Air-Conditioninq Ccclinq 
Loads, (9) Ccolinq lead Calculations, (10) Selection of Equipient fer Coolinq, (11) 
Technical Principles of Air flew, (12) Oesiqrinq of Duct Distribution Systeas, (13) 

Duct Sizinq, (14) Hechanics of Duct Systeas, (15) Cuct Installation Design, (16) 

Cooling Towers, (17) Vater Treatient, (18) Heatinq Load, (19) Calculating Heatinq 
Loads, 120) Selecting Heatinq and Huiidifyinq tquipaent, (21) Hydronic Heatinq and 
cooling, (22) Heating Boilers and furnaces, (23) eperation and Haintenance of Bcilers 
and Furnaces, (24) chimeys and flue Draft, (25) Dcaestic and Ccaaercial Oil Gurnets, 
(26) Easic Isstruaentaticn, (27) feature and Control Inst ruaentat ion, and (28) 
Application cf Instruientat ion tc t)e Ail Conditioning and Heatinq Technology. A series 
of questions fcllcws each chapter. (JK) 



Scarito, Salvatore; O'Ccnncll, Jchn J. 

The Internal Ccahustlon Enqine (Gascline Engine). 

Butcers, The State Univ., Hew Brunswick, H.J. Curriculum Lab. 

Hew Jersey State Dept, cf Education »re n ton. Div. of Vocational Education 

Yccational-Techrical Curriculum Latcratcry, Butqers University, 10 Seninary Place, Hew 
Brunswick, Hew Jersey 08903 (11.50). 

PUG DATE - Cct66 93p. 

• TBAC1 AH t INDl'StRl IL EDDCATICH; »A0TC HECHHAICS (CCC'JPAT ION) { ‘ACTC HECHAGICS; 
ENGINES: *LAECF ATOBT HAHOAtS: TIACH1SG GUltlS; TEACHING fBOCEtURES) UESSCN PLANS! 
NEEIFENCE FA1IHSLS 

Tc furnish the student with an understanding cf the operating principle, constrcction, 
and design ci the qasoline internal ccabustion enqine, 10 units of instruction were 
developed. The units, illustrated vith diaqrats and pheteqtaphs, ate: (1) Enqine 

fundamentals, seven lessens, (2) valve Systeas, five lessens, (3) Cyliniet Heads, five 
lessons, ( 4 ) Enqine flock, five lessens, (5) Pistons, Binqs and Connecting Fods, three 
lessons, (6) Camshaft and Bushings, two lessons, (7) Crankshaft and Eeatinqs, three 
lessons, (fi Tininq Chain, Gears and flywheel, three lessens, (9) lutrlcatinq Systems, 
three lessens, and (10) Ccolinq Systets, five lessens. Each lesson contains the lessen 
otlective, eauiptent list, telated inforaation, rtccedute (vhen needed), and prcqrese 
questions. Safety ptccedutes and references ate also iucluded. (Of) 



icatitc, Slavatote; foultukis, Sctirics 
Basic Autcmoti,® Fepait-I. 

futcers, The State Cniv. , Sew ftunstlck, S.J. Cvrticolua lab. 

New Jersey State Dert. cf fducaticn, Trentcn. Div. of Tocational Education 

?ccat icnal-Technical Cerriculut tatciatcry, Bctqets U.aiTnztrTv 1 10 Seaiaary Place, He* 
Etunsvick, New Jersey C8503 (12.00 - 
PUB DATE - Jan6S 164p. 

• AUTO NlChANlCS (OCCPtA 1 1CN) j MMtt A A D INDDSTBI At EtDCAtlCN; TCTCE TEHtClES; AltC 
NEC HANKS: SFULEt NCFFEES: *t AGCMTCST NANOAIS} »T I ACEING GUIDES; TEACHING EfC(EC0NES( 
•lESSt* ILANS 

Ptetated by vccaticral education instructcts, this guide will aid the teaclet ir 
rtetatinq students ftt 4 ct entty into autcaotlve repait shops. The 1C units, each 
containing ar inttcdcoticr ct infettation sheet and an aehievnent test, include: (1) 
Safety. 10 lessens, (2) Hand lccls, si* lessens, (3) Ircnt wheel Asseeblies, seven 
lessons, I*) meat Ail* Asseihlits, five lessers, (5) Fydtaulii Irate Systeas, eiqhf 
lessens, (61 frcpellct ct trite- Shaft, cne lessen, (7) Ttanraisrior Fetoval. Cte 
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lessen, (ft) Ibc Clutch Assetbly, (cut lessons, (9) The Steerinq Asseably, four leseoi 
and (101 lubrication, three Icesode. Each lessen plan includes lesson oblectlve, 
equlpient list, nccefsar> intonation, procedure, and assiqnaent, Achievement tests 1 
each unit arc Included as veil as a bibliography. (GR) 



JU-SJ&.S23 

Haintenance ran. Building; A Suqqested Guide fot a Ttalnlnq Course. 

Ohlc State Ccpt. cf Education. Coluibus. Trade and Industrial Education Services 
Office of Education (DHEVl , Washington, D.C. Ranpovec Cevelopsent and Training Civ. 



Superintendent of Dccuuents, U.S. Gcvernaent Feinting Cfflce. Washington. C.C. 20902 
(FS5. 2£7: 87CW3, *.3S). 

PUE l AT f - 69 33p. 

♦SERVICE OCCUPATIONS; ♦KAINTENARCE { •EOIICIWGS; ♦TRADE ARC 1HDUSTRIAI EDUCATION; 
INSTRUCIIONAI KAT E EIALS ; *CnRRIC0lUE GUIDES; EIEtlCGRAFHlES; ADULT VCCATICNAL ECOCATII 
f IUCATICM 



This guide, deEiqncd to help adiinlEtratotc and teachets train persons in the 
aanlpulative skills and knowledge necessary fer ccapetence in building aalntenaoce, 
includes backctound infottatlcn, descriptions cf ccutsc units, directlcns cn teaching 
the ccurse ard a bltlicaraphy. the course is approtia ately 766 hours divided into 12 
unite of study with a suggested nuaber of hours for each unit. Suggested lists cf 
aachlne tools, haed and portable tools, aiscellaoecus equlptent and supplies and a 
suggested training facility fleer plan ate appended. (GR) 



IJ.fiJi.S6S 

Hcppa , victor 

basic Istlaating fot Karens. 

Bergen Ccuotv vocational and Technical High Schccl, Hackensack, N.J. 

Rutgers, The State Cniv., New Etunsvick, N.J. Curricnlua Lab. 

new Jetsev State Dept, cf Education, Trenton. Dlv. of Vocational Education 

Vocational •Technical Curticolua laboratory, Rutgers University, 10 Senlnaty Place, New 
Brunswick, New Jersey C8903 if 1.501 • 

POE tAT! - 67 11Pp. 



♦ TRACE AN l IRCUStRlH EtOCATICR; ♦UStRUCtlCNAt RATE R1AISS *Ef ICKLAVE RS{ eUtLOtRG 
TRAtlS: *ES1 IKATED CCSTS; ERICRIATING; PASCNRT; SKIllEC CCCUVATIONS; CORSTRUCTICR 
COSTS; ♦PUS; CCXST RCCT IC N IRCUSTRT 



this guide i 
needed in th 
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oMectives a 
and Concrete 
Ccutees, (a) 
Net tar, (7) 
and Block wa 
table cf oua 



s designed tc teach the student sea 
e tasonty trade. Seven plan sheets 
eionterte using one cr tete inforta 
nd lnfcrratlcn for the folloving ta 
Elects, (2) face Brick and Coaach 
Partitions, IS) Irtequlatlv Shaped 
Stone Vereet, (SI Erick or Stone va 
11s, (K) Glass Sleeks, (11) Glared 
nt It les is atreeded. (GR) 



e of the basic estiaating techniques 
with 26 variations are the basis fot 
tioa sheets containing specific 
lot topics: II) footings, foundations 
Erick walls, (31 BtJck Bonds with Read*: 
Buildings, (6) Ceaent and Sand let 
11s Backed with Blocks, (9) Bonded Btlcl 
Pacing Tile, and (12) Cavity wall6. A 



JJ.fi JC.SJ9 
lefkus. Thetas E. 

Prelects In Elettrf cityl. 

Niddleset Ccnnty Vocational and Technical High Schccls, Rev Brunswick, R.J. 

Rutgers, The state Criv,, Rew Etstevlck, N.J. Cutticulua lat. 

Ret Jetsev State Dett. of Education, trenton. Civ. cf Vocational Education 

Vctaticnal*Tectnlcal Cattlculat laboratory, Rutgets nnlvetsity, 10 Seainatv Place, Rev 
Bturswick, Rev Jersey CB9C3 (11.761. 

PDE tktl * Jal 66 1P9p. 

•EEOJICt TRAINING NETBCCSs EDCC ATtCRAl BETBCCf J STOCSNl ERCJECTS; ♦INCUSTRIAL 
EtUCATICN: *11 ICTRtCITT) CCCUEATICNH INFCRKATlCN; l ABC S ATORT NANOATSj *TEACN1NG 
CDTCtS: 1 1 ACM VG PECCfCUEtS; SIBCTATICN 

An e*sy-to**rderstand atPtcach tc electricity Is rteseoted thtoagh prolccts aad telatel 
intonation designed: (11 tc give tie student practical etpetience it tanipulatltg 




electrical apparatus, (2) tc verify eiperlmental ly soee of the basic concepts and 
relat ionshipr in electric circuits, and (3) to train the student in safe vorklnq 
habits. Following general occupational inforsaticn and suggestions for safety 
practices, 44 lob outlines are ircluded under the follovinq topics: (1) Care and Use of 
Tools and Equipment, 12) Types of Wire, (3) Solderinq Iod5, |4) Siqnal wiring, (5) 
Appliance Grounding, (6) Flectrical Syabols and Outlets, ( 7 1 Nonmetalllc Sheathed 
Cable, (8) Service Entrance Calculations, (9) Service Entrance Equlpsent, and (10) 
Eranch Circuit overcurrert Prctecticr. Each let outline qiv. a oblective, saterials, 
lntrcductorv lnforiatlcn, procedure, and conclusion. The sections are illustrated with 
photcaraphs and diagrats. (GR) 



Eclena, Bruce 
Oraf ting-1. 

Passaic County Vocational and Technical High School, Paterson, N.J. 

Rutgers, The State Onlv., Nev Brunswick, N.J. Currlculut Lab. 

Vcca t iona 1-Tec hn leal Curriculus Labcratory, Rutgers University, 10 Seslnaty Place, Nev 
Brunswick, Nev Jersey CB903 (12.00). 

PUB DATE - A Pt65 21Sp. 

•TRACE ANC INDUSTRIAL ECUCATICh} ♦CFAETING; ORTHOGONAL PROJECTION} INDUSTRIAL ARTS} 
•IABCRATORV RAKOALS; *TE AC > IHO GUIDES} TEACHING PRCCICURES} *LESSON PLANS} TABLES (DATA) 
(CATA) 

Instruction in tbe use cf fundamental drafting tools and saterials for the makltq of 
vcrklng drawings is provided in this teit for fteshsao drafting. Tbe 13 units are: (1) 
Introduction tc rreshaan Drafting, cue information sheet and one lesson, (2) Line 
Conventicns, ore lesson, (3) Basic Etaftinq Tools, ore information sheet and four 
lessens, (4) Letterlnq, cne lessen, (S) Dimensioning, four lessons and two information 
sheets, (6) Crthcoraphlc Proleetioo, one lessen, (7) Auilllary views, one lesson, (8) 
Geometric Constructions, nine lessens, (9) Pictorial Cravings, two lessons, (10) 
Sectional views, one lessen, (11) Fastening Devices, one lesson, (12) Screv Threads, 
one lesson, and (13) Pattern Cevelopient, three lessons. Each lesson plan includes 
lesson oblective, related infestation, and an asslgnsent. Twenty-one standard reference 
tables arc appended. Transparent overlays, developed specifically for this teit are 
available ftem the ecurce given for this dccuient. (GR) 



A study Guide for Cccupational Work Eiperience Students, Second Semester. 

Chic State Ccpt. cf Education, Columbus. Ttade and Industrial Education Services 

Ohio Trade and Industrial Education Service, Instructional natetlals Laboratory, The 
Chic State nriversitv, 1885 Weil Avenue, Cclutbus, Ohio 43210 (12.50). 

PUB DATE - Aug6S 12'p. 

• STUCT GUIDES} *SUlilEFEHART TEAT ECCKS} • t IS AC, 'A NT A CEO YOUTH} SECCNt ART GRADtS} WORN 
tlMElINtE ffCCAAASj »OCCnPATIORAL 1 RICES AT I OR J •TRADE ARC INDUSTRIAL ECUCATtOR 

the i-seRester contse, developed tv teachers and teacher educators for disadvantaged 
Occupational tferk Eiperience (C.W.E.) etudente and their teachets, includes general 
informatics, academic infcrmaticR, employment knotledoe, financial knowledge, and an 
eirosute tc desirable social habits and personal characteristics, the contents cf this 
second semester guide are: 111 Income Tam, (2) Government and too, (1) Social Security, 
(•) workman's Compensation, (5) letscral Dualities, (6) Alcohol, (7) Insurance, (8) 
Narcotics, (9) Sacking, MO) Euyinq an Automobile, and ill) Juvenile Delinquency. The 
first seaester guide is available as VI 010 513 (also in this issue). (GR) 



A Stulv Guide fer Occupational merk Empetience Students, first Semester. 

Chic State Cent, of Educaticn, Columbus. Trade and Industrial Education Services 

Ohio Trade and Indcsttial Education Service, Instruct icnal Aatetials Labcratoty, The 
Ohio state oriversitv, 1M5 Reil Avenue, Ccluttus, Chio mJ2)0 (12. SC). 

PCI CATE - A u Q E 9 10)t. 

•TRACE ARC mrSTRIJt EtCCATICR} •STUCT GRICES; •$0F PLtRESfART TEIT ICONS } *»ORR 
EIREAiFRCE EICCEA»S: • 1 1 S A t V AST A € t C TODlRi • CCCDP AT ICR AL I RFOES A T lOR } SECCRDART GRADES 
GRACES 
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The 2-semester course# developed tv teachers and teacher educators for disadvantaged 
Occupational Week Experience (O.W.E.) students, includes qenera). information, academic 
information, employment knowledge, financial knowledge, and an exposure to desirable 
scciAL habits and personal characteristics. The contents of this first seiester study 
quids are: (1> Orientation to O.R.E. and Forms, 121 How tc Apply and Get tbe Jot, O) 
jot Safety, (4) Personal Gudgetinq, 15) Why Stay in School? (6) How to Study, 17) Hhat 
the Fxplcyer Hants, (8) Ginor tabor Regulations, (9) Labor Unions, MO) Hanagesent and 
tabor Felaticns, and (11) Personal Ryqiene and fersonality. The second semester guide 
is available as VT 010 512 (alsc in tbie issue). (GR) 



Thomas , J.R., Ed. 

Cossetology . 

Alabama Univ., University. Dept. cf Trade and Industrial Fducation 

Trade and Industrial Educaticn, State Department of Education, P.O. Gox 2847, 
University, Alabama 35486 (H.50, answer book SI. 50). 

PUF CATE - SCP69 105p. 

♦TRADE ARC 1KDU5TR1 AL ECDCATICK! *S1UCT GUIDES: ANSWER KEYS; ♦COSHITOtCGY ; SERVICE 
CCCUPATIOSS; CH THE JCf TRAINIKGt *JCE SKILLS 

Revised tv a committee cf trade and industrial educaticn coordinators, this study quid 
is fct students with an cccupaticnal interest in ccsmetology. The first part of the 
guide contains a listing cf 88 leb skills with spaces for the student to check hie lob 
progress in cn-the-lct training, and tc check his related study progress in coipleting 
reading assionxents and in answering study questions related to the lob skills. The 
retaining part of the guide certains study questions and suggested references fer tie 
66 let skills. The skills are grouped according to these topics: (1) Professicnal 
Ethics, 12) hygiene. Personality, and Good Gvccming, (3) Gacterioloqy, stet Miration, 
ard Sanitation, (4) Shaitccinq and Rinslnq, (5) Scalp and Hair Ireatients, (6) 
Manicuring, (7) Hair Dressing, 18) (ettanent Waving, (9) Chemical Hair Relaxing, (10) 
Hair Color ino, (11) Surerfluous Bait Reioval, (12) Hair Pressing and Thertal Vavieq, 
M3) Hair Cutting, (14) Gassaqe, (15) Eirst Aid, (16) Anatomy and Physioloqy, (17) 
Electricity and licit Thetapy, (18) Cosmetic Chemistry, and (19) Peauty Salon 
Ganacement. A tlblicqrarhv of references, filas, and slides is included. An anster 
took, "Cosmo lo logy , " »av be obtained from the scurce of availability indicated fct thi 
dcccment. ISf 1 



JJ C1X.6£J ED C37 572 

Results cf Phase I of the Cevelcrmert cf Coutsc Ccr.tent and Teaching Guides fot a Tota 
Curriculum ir Concrete Techcolcoy. tntetim Report. 

Portland cement Association, Chicane, 111. 

office of Educaticn (DREW), Washington, D.c. Gureau of Research 



PCI IA1E * 3CRCW69 10*p. 

• lECEMtAl PIPCRTS: ♦ClRIKT IRDUStR!) •TEACHtRG tdlCES: CDRRtCUl'IR GUtDES: COURSE 
CrhlEVI: •CUPRKUICE DEVEtCtktATl MPAtt ARE fRDUSTMAt EtOCAtlCRj VCCAttORAL 
EtUCAltCR: PCST SEtCStART HUCATtCR 
♦PCPTlASt CtGEST ASSCCIATIOR 

in this first phase, lot Jescr iptiens and need for trained concrete t echnolcg ists 
«ithir the cenetcte-es ino industries vete detettited ty sutvey. The ptolcct staff 
created curriculum materials vhich mere reviewed t* outside authorities and put into 
workable lessen plans ty a group of educational consultants. Ike result was a sim- 
volute set of inst sectional tatetials ccvetina *96 student-contact hours ct 21 credit 
hours which could be used to implement 2-Teat concrete technology courses In post- 
seeendatv schools throughout the natlcn. Pilct ttooraas were established in sit luniet 
cclleces in the u.s. and Canada tc test ccutse content. Feccatendaticns were fct 
ccntiaurd testing and eventual finaliting ct the cctclcvlum in Phase tt* the adaptatict 
of the cutrirulum to cthet educatiotal endeavors in Phase Mt, and the cteaticn cf 
recruiting tatetials* The cutticulut tatetials ate available as IT CIO 1J9-Vt 0 1C 1*1 
and vi 010 150-vT CIO 152 (all in At" Rpting 1S7C) , Outlines of these courses take «p 
the hulk cf this manuscript. (CP) 
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Elect rentes fechanic. Entry; A Suggested Guide fct a Training Ccutse. 
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Office of Education (DBF K) , Vashinqton, D.C. Bureau of Adult, Vocational, and Libtary 
Programs 



Superintendent of Documents, IKS* Government Printing Office, Vashinqton, O.C. 20402 
If S5. 267: 6704 0, 1.30). 

PUE CUE - 69 2 1 p. 

•CURRICULUM GUIDES; •ElECTRICAl OCCUPATIONS; •COURSE CCS1INT; CURRICULUM CE VELCE RENT ; 
COURSE ORGAN 72AT 1C A; INSTRUCTIONAL FILMS; REFERENCE BOONS j •TRADE AND INDUSTRIAL 
EDUCATION; ELECTRONIC ECU If BENT 

T h 16 training ouide, prefaced to assist administra tors and instt ictcts in orqaniiinq 
courses and developinq course content in traininq electronics mechanics, contains 14 
■alor course units ccverinq 6 hours pet day, 5 dais pet week for 50 weeks or 1,500 
hou 1 8 cf shop and classrcci instruction. Tho units included are: (1) Mathematics, f 2 1 
Ditect Cutteot Electricity, (3) Electronic Shcp Tocls, (4) Maqnetics, (5) 
Communications, Writing, (6) Alternating Current Electricity, (7) Electronic Devices, 
16) Pcver Supply, {9) Sketchinq and Blueprint Feadinq, (10) Amplifiers, Ml) 
Oscillators, (12) Vaveshapinq, (13) Electronic Controls, and (14) Coviunications, 
Transmitters and Receivers* Lists of suqqested aachines, tools, equipment, supplies, 
textbooks, fills, and a floor plan cf the traininq facility are appended* (GR ) 



JLLCJ it C3e 515 

Buildirq Custodian: A Succested Guide fet a Traininq Course* 

Office of Educaticn (DHEI) , Vashinqton, D.C* Bureau of Adult, Vocational, and Littary 
Prcqraas 



Superintendent of Documents, U*S* Gcvernaent frintinq Cffice, Washington, D*C* 2CW02 
| ES5* 267: 67C36, 1.35)* 

PDt t AT E - 69 30p * 

• CURRICULUM GUIDES; •CtSTCDIAN tfAINING; GlCSSAMtS; 6 1 EL tCGP APH I 1 S ; •TEACHING CUICES; 

• CCCOfltlCNAl mOEFATICN 

This ttaininq quide can he used to plan and develop a traininq course for persers vho 
ace interested ia tecctita bonding custodians* The outline was prepared tv vocational 
educaticn specialists for the Division cf Manroiet Development and Traininq ard focuses 
on schccl custodians hut can also be used for custodial services in public tuildinqs, 
hospitals, cclleqes, stores, factories, and office tuildinqs* An outline for 60 hours 
of inettucticn is divided into nine units, ccverinq qeneral housekeeping, sanitation, 
operation and lainterance of heat irq-ventila ting easterns, maintenance of buildlrqs and 
qrcunds, huian relatione, laoaqeiemt cf supplies ard equipment, safety, personnel, and 
secutitv and protective teasures* Infcraation is included for the teacher on plannlnq 
the lesson, ttaininq facility ccnsideta tiens, and criteria for evaluating trainee 
teadlness for ettlcvtent* A qlossatv, t iblicoraph v, sample vork schedules and lessen 
plan, and a suggested li*t cf eQtiptent, tools, and supplies are appended* (BC) 



Lt> C3E 5 if 

Architectural and Bsildino Construction Technolcqvi A Suggested 2-Tear Post Hiqh School 
Curriculum* technical Educaticr ftcqraa Series No* 9* 

Office of Educaticn (DHIl), fa;Mrqtcn, D.C* 



Superintendent of Dccuaents, D*S* Gcvernaent Frintinq Cffice, Washington, D.C. 20102 
f ES5* 260: BOOS 2 , 11*50). 

FDt DATE - 65 !17p. 

• ASCPMKtURU line At 1 CM •COS * f CCt 1CN f ROGR AF$ ; •CURflCULUM GUILES; •PROGRAM GUIDES ; 

• fOSt SfCCRtAM EDUCATION* DRAFTSMEN J SOBf P0 E f SSICN A IS ; TtCMlCAl ItOCAUCN; 

B 1 El tCCRAFMt t S ; fACIlltl GUlttllttS 

this curriculum qaide is for admit is t gators and their advisors to use in meeting local, 
state, and reaicnal needs in ttaimitv atchitectoal and tuildinq construction 
technicians at the rcst-hiqfc schcol level* It tas developed bv a technical educaticn 
specialist at the rational level. The guide picvides: (1) a smgoested catticulum plan, 

12) course outlines vith examples cf temts and references, (3) a sequence of technical 
educaticn ptccedures, | n ) laberatotv lavouts vith equipment costs, (5) i discussion cf 
the litrarv and its use, faculty and student services, ard (6) a selected list cf 
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scientific, trade, and technical societies concerned with the technology. Ihe dccutent 
is illustrated with line drawings ar.d photographs. A bibliography is appended. |GB) 
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Teacher'fJ Guide foi a Model Proqrai cn Inttodicticr to Vocations. 

New Jetsev State Dept, of Education. Ttenton. Div. of Vocational Education 
PUE cm - Auq65 142p. 

♦STATE CURRICULUM GUIDES; ^VOCATIONAL EDUCATION; EUSINESS ECUCATIOK; TRADE ARC 
TNCUSIRIAL ElUCATlCNl •IFEVCCATICNAL EDUCATION; OCCUPATIONAL ROME ECONOMICS; VOCATIONAL 
INTERESTS; •CAREER PUNNING; SECCNCARY GRACES; •CCCUPATICNAl GUIDANCE 

This pilct ricqras, developed ty the Nev Jersey Division of Vocational Education and 
tried in 14 school districts, is tc assist teachers in quidinq students in their choice 
of educational and voca:icnal career oblectivcs. The course. Intended fot students vho 
are ncn-colleqe tcund and will terminate their foraal education upon completion of biqh 
school, is deslqned to cccrdlnate those areas of school (vocational quidance. 
industrial education, business education, and hose ecor.csics) closely allied to the 
vcrld cf work. The valor units are; (1) Introduction tc the Course, (2) Understsndinq 
Tourself**Indlvidual characteristics, Interests, and Abilities as They Relate tc 
Occupations, (3) The Ecctcvics cf Industry. (4) Eirlorinq Occupations (Mechanical, 
Science Laboratory, Hose Fconcvlcs and Office), and (5) Fvaluatinq lour Experience and 
Plaonlnq Ahead. Included in each unit ate concepts, oblcctives, suqqested tine 
allctvent, class discussion tcricr and activities, lcarninq experiences, and 
refcrerces. (SC) 



Inventory of Tralnino Possibilities in Eutcre. 

Crqanisaticn for Ecccovic Cc-Ctetation and Cevelcptent, Patis (Prance) 

PCE LATE - Pel65 E52p, 

•TRAINING; •COURSES; *CCtlfGE PROGRAMS; »C01LEGE CURRICULUM 
EUROPE; ORGANIS ATTCN POP ECCNCPIC CCOPIRAttCK 1ND ttVELCtPEST 

Infctvaticn tc devclcpinq countries abcut educational cFFottuM ties and facilities 
available in the 17 Eutctean P.evbet Ccuntties ci ctqanisaticn for tc^.ii.'tc Co-Cpetatlon 
and Cevelorvcnt is rteterte.d. The 1,662 courses included in the iflf utoi» ere qrcuped 
ondet the follcuine chartet hcadinqs; (1) aqr.icultute, (2) Industry And ccisetcv, (1) 
ttanstertatien, (V) health and sanitation, (5) public adainUtration, (fc) coavunty 
develorrent, social velfate and heutinq. (7) education, (6) economic developacnt, and 
(4) siscel lanecus, includirq tanroaet rtotlovs. ttainlnq attachrente shertet than tvo 
tetths ct Icroct that tve yeate hate been evitted, as veil as notaal university 
cootsee, which can easily be tefetted to in uniyetsity yearbooks. (MS) 



Su a rested Twc ltd Pcur*Teat Cutticulov in Mancfacterinq Ptqineetinq Technoloqy. 

Asericat. Society cf ted and Manufactutinq Pnqineets, Ccatbctn, Mich. 

Atetican Society of Tocl and Panufactutino Pnqineets, Publications Sales Cepartlcnt, 
2C5C 1 Eotd Read, Ceatlctn, Michiqat 4M126 (nc chatqe). 

PUP LATE * E«t6E !8t. 

• CORRICUltB COlDESJ •ENGINEERING TECMNCLOGT; »MANUEACTUMNG INDUSTRt ; * 1 ECflNIC At 
EtCCAllCN: CCCPSE IlSCPlIItCNS 

•AMERICAN SOC1E1T TCCL AMP M ANUE AC TURl A G ENGINEERS; A S I *, f 

Cesioned as a Quids to educatcrs and as a teats of attairitu a hiqh standard cf 
excellence if xanofactvtihQ enQincetine technicians of the futute, this curricula* 
quids includes cutlires ard tcetse desctipticts fet; (1) a suqqested 2-yeat cttticslss 
it aanuf actuti rc ercincetitq techrclcqy, (21 a suqqested 4-veat cutticaluu in 
aanuf actut i r c ctqineetine technclcQV, an! (J) a suqqested a-yeat cstticulus it 
taitttf actutitc enqircetinc. ;GR) 



Guidelines fet Pstatlithinc and Evaluatinq Civil Ptqincerinq technoloqv Ptcqraas. 

Plctida State tett. cf Education, Tallahassee. Technical and health Cccurations 
tducatlcn Sectict 
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PUB DATE - Nov67 16p. 

(CIVIL ENGINEEBING] UPBCGBAH CONTENT] PBOGBAH CISCBIPT IONS] *FflOGBAH EVALUATION] 
♦FBOGSAH PLANNING] FFOG8AN GUlDfS; TECHNICAL ICUCATION 

These guidelines should be cf assistance to school superintendents, lunior colleqe 
deans, supervisors of technical education, school hoard sestets, faculty, and ethers 
interested in establishing or evaluating technical education ptograss to prepare 
technicians in civil ecqineetlnQ. The civil eoqlneerlnq proqras would be post-Uqh 
school and open to hiqh schcol qraduates, preferably with a qood background In and a 
liking for satbesatlcs and science. In addition to qivlnq the qeneral steps to be 
considered by a director when planninq for a rev technology, guidelines are alsc given 
for the (1) advisory ccsiitten, (2) cutticulus content, (3) physical facilities, |4) 
laboratory egulpsent, |S) faculty qualifications, and (6) proqras evaluation. (GB) 



I Tentative Colds (or Isplesentinq Vocational and Technical Education. Cutticulus Guide 

2 . 

Tulsa Public Schools, Osla. Dept, of Industrial Arts and Vocational-Technical Education 

Tulsa Public Schools, F.O. Bot 45200, Tulsa, Cklahoaa 74145(13.50). 

PUB CAT I - 69 120P. 

♦ COR BlCULUIt COIDFSJ WCCATICNAI ECOCATION] »1ECHNICAL ICUCATION] ♦ ACM N I SIB ATC8 GUIDES] 
GBItl 11] GR At I 12] TIACHIB BESFChSIBUITT] BIEltOCBAPHlISt BtCCBDS (FOBNS) t VOCATIONAL 
f C0CA11CN T I AC P IBS 

One of a series developed by a ccssittee of teachers, this revised cotricolua guide is 
for use bv teachers, administrators, and counselors vhen isplesentinq vocational and 
technical education ptcqtais for qrades 11 and 12. Haler topics ate: (1 ) Guide fet 
Instructors cf Vocational and Technical Education, (2) Vocational and Technical 
Education in the Tulsa Public Schools, (3) Secondary Vocational and Technical 
Education, ( 4 ) Fostsecondatv Vocational and Technical tducation, (5) Isplesentinq 
Instruction in Vocational and Technical Education, (6) Opening and Closinq Procedures 
fet the Instructors in vccatlcnal and Technical Education, (7) The trstructor in 
Vocational and Tecbcical Education, (0) Potss Used in Vocational and Technical 
Education, (5) Suppletene > KatetlaU for Vocational and Technical Education, and (1C) 
Safety Instruction in Vc. at total and Technical Education, A list of defined tens and a 
bill lootaphy ate included, a related dccutent, "A Tentative Guide for Isplesentinq 
industrial Arts Education," is available as V! 009 099 (also in this issue). (GE) 
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A Guide for the Develcncnt of Cutticulus in Vocational and Technical tducation. 
Califotnia oniv., les Anceles. Div. of Vocational Education 

Office of Iducatict IDHEtl, Vashlnqtcn, D.C. Div. cf Vocational and technical tducation 
PUB CAT! - Jun69 39p. 

* VOC At ION Ai tttCAtlCN] *TICnNlCII ItUCATlON] ♦COPBICUlOE CtVELOtREBt] *G0t0tLtWIS] 
ElBtltGIAlBttS] •tUEBICOlUR DIS1CB) lBSTBOCtlCBAl RAttFlALS 

this guide uas the product cf a Naticnal conference and regional sesioats, and Is 
lnterded to help state atd local adilnisttatcts, curricula* specialists, supervisees, 
and teachers it estatllsliru ard operating ptegtats of cstriculua developtent fet 
ptootais cf vccatictal atd technical education. The guidelines, representing bread 
atttoaches to the aanv ttoblets of csttlcalns developsent, ate to be used as a basis 
fet reflective thirling. Included atei (1) Ccncepte and Assertions, (2) Cutticulus 
Deve’.cpsent, Dissei iraticr, and Ccctdlnatlon, (3| Standards for Cstriculua Develcptent, 
( 4 | special Sources of Cutticulus ftatetlals, (5) Evaluaticn of Cutticulus and 
Cut t leslut Rater lals, |t> trofeeelcral tevelcpaent of tersonnel is Csttlcslus 
Activities, and (7) Naticnal Ittllcatlcns. A blbllcgtaphy, a list of govetsseatal 
agencies vitb petential tescctces fet vocational and technical education, and suggested 
steps in cuttlcului deeclcttert, (edification and itptoveecnt ate appended. (GB) 
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Banual for Vcsth coordinators. 

President's Cctncil cn Icttb (ppcttsnltv, tasMngtcn. E.C. 
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Soper lntendent of Dccusents, O.S. Governaent frintinq Office, Washington, D.C. 20902 
|Pr36.C: Y8/Y6/969, 11.50). 

PCS CA1E - Hat69 176p. 

‘COORDINATORS; ‘CCmNITY CCCfDI MICRS ; ACflNISTRATIVE FIRSCNNEL) ‘YOUTH PROGRAMS) 
COBBUNl'iY f BOGBAHS ; CCHRUN1T Y RECREAT1CR FRCGRAHS) ‘YOUTH EBP LCYH ENT ) ‘YOUTH 
Of EORTOHITIES; HANUA1S 

This annual vac desiened pricarii? for use by coordinators responsible for developing 
coat rehensive couaunlty vcuth opportunity proqraas of eaployaent, education, and 
recreation, tu', the aaterial say also be of assistance to cosaunity and business 
leaders, educators, and ethers involved in ezpandinq local opportunities for young 
people. Contents consist of five sections, covering (1) Planning, 12) Eaploynent, (3) 
education, (a) Recreation, and (5) Transportation, vith each section providing 
inforsaticn on the role of the coordinator vithin that facet of the ptograa, fueding 
and resources, reference aaterials, and ptograa examples. Listings of various contacts 
helpful to vcuth coordinators are appended, including: (1) voluntary organizations, (2) 
local contacts and latoi unions, (3) reqiooal contacts in the Departaent of Health, 
Education and velfal . ( « ) recreation and parks consultants, (5) Bureau of Outdoor 
Recreation state liar ' otfic' 16) Rational Forest canps, (7) g-H youth caips, (8) 
state distributing aqenc ts of he consuner feed ptograa, and (9) State Councils on the 
Arts, f A V) 



Orientation and craft skill Trainiog. fersoonel Handbook, Series P-23. 

Post Office ten., kashiroten, D.C. 

Super intendert cf Cocuaects, U.S. Gcvernaent Printing Office, Washington, D.C. 20A02 
|P1. -1/5:23/2, SI. 75). 

PDF tATE - 1 UU16S 179p. 

•PROCRAH GUILES: ‘TEACH1RG GUIDES) ‘STUDY GUtCES) *ORIE»TATtOR| SERVICE OCCDPATKRS 
•fOSIAl EBflCYEE TRAIRIPC 

Prepared by the Post Office Dcparteent, this handbook is for use in ttaining ptegraas 
foe nev postal enplcyees. The annual is divided into three chapters: (1) "Standardized 
Orientation and Craft Skill Ttaining Systea," providing such general lnforaatloa as 
desetiptien of the systes, background, scope, oblectlves, supporting aaterials, 
policies, responsibilities, instructors and instructor training, sad tecotds and 
tepotts, (2) "General Or ientat ioa, " vhich includes the "General Orientation Handbook 
foe Rev Ettlcveee," general orientation reguireaents, instructor's guide for general 
orientation of nev etplcyees, and a fila script illustrating the vital nature and 
responsibilities of postal eaplovees, and (3) "Craft Orientation and Skill Training," 
presenting training rlatr for the specific postal crafts of city letter cattler, clerk, 
aallhardlet, special delivery testenger, vehicle, rural letter cartlet, and baildiags 
and taintenancc. Tic aanual is illettrated vith nutetous photographs and draviage. (A •> 
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Cerriculua ccilecticn, 

Oklahoaa State Dept, ct 
Center 



Vocational-technical Education, 
vccational-technical Education, 



Stillvatet. 



Teaching flatetials 



POE cm * 68 123p. 

• tmiocRkpnns; ‘hoticvistm msi ‘tiiRtiT umiimt ‘stem dip artsests cf 

ItOCITlOR: ‘VCCAT1CR1L EtOCATICI) TECHIICIt EtOCAtICR j IRSTRUCf IORAt RATER1US) 

RIEERtRCE PATEURIS 

OXIABORA 

Rooks and other reference and iaett actional aaterials in the State teaching Haterialn 
iltratv are listed nrdet the aalot categories oft ID the setvlce areas of agtlceltere, 
distt ituticn, health cocepaticae, hcie ecoacalce, tasiaess and office, technical, and 
trade aad industrial education, |2) adtinlstratloa-supervlslon, (3) adult education, 

|«) buildings, facilities, and equipment, |S) curriculun development, (6) research, 
ccnfetence reperts, etc., |7> student personnel, (B) occupational laforaatloa, |9) 
youth otganltatlons, HO) vccatloual education hlstcty and philosophy, lit) audio- 
visual satetials, and |12| refeteace aaterial lists. (JX) 
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SUBJECT AND IDENTIFIER INDEX 
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ACCIDENT PREVENTION 

VT C09 942 ED 035 733 523 

Ad Accident Ercventicn Prcqraa fct 
School Shots and laboratories; A 
Suqqested Guide fot Schcel 
Ada inistrators. 

VI 010 041 530 

croanizinq and Teachioq Accident 
Prevention Sublects. 



VT 002 386 

Faca Arc Veldinq. Advanced; A Guide 
for Course Planninq. 

VT 010 426 

Euildlnq Para Fences. 

VT 010 506 EC 038 506 

A Course of Studv fot Adult Parser 
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VT 010 155 536 
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Traininq Recoamenda t i ons : Heatinq 
and Ventilatinq Apprentices. 

VT 010 222 538 

Traininq Recotnmenda t ions: 

Apprentice Painters. 

VI 010 224 538 

Traininq Recou raenda t ions: 
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Alfl/SUnHEF /u 



:>:> 1 



SUBJECT AND IDENTIFIES INDEX 

PAGE PAGE 



CURRICULUM C E V ElOFMFNT 

VT 007 962 ED C29 960 504 

A Research Basis fcr Child Care 
Curriculum Development. 

VT CC9 994 ED 037 535 549 

A Guide for the Development cf 
Curriculum in Vocational and 
Technical Education, 

VT 010 607 ED 037 572 544 

Results of Phase I of the 
Development of Ccurse Ccntent and 
Teaching Guides fcr a Total 
Curriculum in Concrete Technclcqy. 
Interim Report, 



CURRICULUM GUIDES 

VT C0C 049 484 

Principles cf Management. 

VT CC0 089 496 

Hone and Family life Education fcr 
Secondary Schools and Adults; 
Curriculua Guide, 

VT 000 094 496 

Vocational Heme Economics 
Cooperative Training Programs in 
Food Service for High Schools. 

VT 000 098 496 
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ALABAMA 

Trade and industrial Education 
State Department of Education 
P.0. Box 2847 

University, Alabama 35486 
ALASKA 

Division of Vocational Education 
State Department of Education 
Pouch F 

Juneau, Alaska 99801 
ARIZONA 

Arizona Association 
Future Homemakers of America 
412 State Building 
phoenix, Arizona 85007 

CALIFORNIA 

Administrative Services Branch 
Los Angeles City Schools 
450 N. Grand Avenue 
P.0. Box 3307 

Los Angeles, California 90054 

Adult Division 
Modesto Junior College 
Modesto, California 95350 

Attending Staff Association of 
Rancho Los Amigos Hospital, Inc., 
3282 Hawthorne Street, 

Downey California 90242 

Aviation Book Company 
565 ? West Glenoaks Blvd. 

Glendale, California 91202 

Bureau of Business Education 

California State Department of 

Education 

721 Capitol Mall 

Sacramento, California 95814 

Bureau of industrial Education 

California State Department of 

Education 

721 Capitol Mall 

Sacramento, California 95814 

California State Department of 

Education 

721 Capitol Mall 

Sacramento, California 95814 



California State Department of 
Education 

Bureau of Industrial Education 
Fire Service Training Program 
721 Capitol Mall 
Room 4l4 

Sacramento, California 

Department of Applied Behavioral 
Sciences 

University of California at Davis 
Davis, California 95616 

Fresno State College Bookstore 
Fresno State College 
Fresno, California 93726 

Los Angeles City Schools 
Administrative Services Branch 
450 North Grand Avenue 
P.0. Box 3307 

Los Angeles, California 90054 

Modesto Junior College 

College Avenue 

Modesto, California 95350 

Oakland Public Schools 
1025 Second Avenue 
Oakland, California 94606 

Physical Therapy Department 
Rancho Los Amigos Hospital 
7601 East Imperial Highway 
Downey, California 90242 

San Diego City Schools 
Education Center 
4100 Normal Street 
Sari Diego, California 92103 

San Francisco Hone Health Service 
410 Arquello Blvd. 

San Francisco, California 94118 

Vocational Education Productions 
California State Ployteehnic 
College 

San Luis Obispo, California 93401 



^A cumulative list of instructional laboratories and agencies that have 
printed copies of materials for sale. 
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COLORADO 

Colorado State Board for Community 
Colleges and Occupational Education 
207 State Services Building 
Denver, Colorado 80203 

Denver Public Schools 
4l4 Fourteenth Street 
Denver, Colorado 80202 

Denver Public Schools 
Department of Business 
Room 118 

4l4 Fourteenth Street 
Denver, Colorado 80202 

Department of Vocational Education 
Agriculture Education Section 
Colorado State University 
Fort Collins, Colorado 80521 

Nursing Section 

Colorado State Department of 

Health 

4210 E. 11th Avenue 
Denver, Co lor ado 80220 

Office of Instructional Services 
Division of Elementary and 
Secondary Education 
Colorado State Department of 
Education 

Denver, Colorado 80203 

CONNECTICUT 

Curriculum Center 

Bureau of Vocational-Technical 

Schoo] s 

State Department of Education 
Room 336, State Office Building 
Hartford, Connecticut 06ll5 

Dunlap and Associates, Inc. 

One parkland Drive 
Darien, Connecticut 06820 

FLORIDA 

Broward County Board of Public 

instruction 

Box 8369 

Ft. Lauderdale, Florida 33310 

Department of Education 
Home Economics Section 
450 TB and T Building 
Tallahassee, Florida 32304 



Publication Section 
State Department of Education 
Room 271 
Knott Building 
Tallahassee, Florida 32304 

School Plant Management Section 
State Department of Education 
Tallahassee, Florida 

GEORGIA 

American Association for 
Agricultural Engineering and 
Vocational Agriculture 
Agricultural Engineering Center 
Athens, Georgia 30601 

Coordinator’s Office 
American Association for Agricultural 
Engineering anl Vocational 
Agriculture 

Agricultural Engineering Building 
Athens, Georgia 30601 

Department of Home Economics 
Education 

College of Education 
University of Georgia 
Athens, Georgia 

IDAHO 

Idaho State Board for Vocational 

Educate on 

518 Front Street 

Boise, Idaho 83702 

Idaho State Board for Vocational 
Educat ion 

Business Education Division 
518 Front Street 
Boise, Idaho 83/02 

ILLINOIS 

The American Dietetic Association 
620 North Michigan Avenue 
Chicago, Illinois 606 II 

American Hospital Association 
840 North Lake Shore Drive 
Chicago, Illinois 606 II 

American Society of Radiologic 

Technologists 

645 N. Michigan Avenue 

Chicago, Illinois 606 II 
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American Technical Society 
848 East 58th Street 
Chicago, Illinois 60637 

Association of Home 
Appliance Manufacturers 
20 North Wacker Drive 
Chicago, Illinois 60606 

Business Education Department 
Northern Illinois University 
DeKalb, Illinois 60115 

Chapter Sponsor 
Pi Omega Pi 

Southern Illinois University 
Edwardsville, IlVinois 62025 

Chicago Beard of Education 
228 North LaSalle Street 
Room 882 

Chicago, Illinois 60601 

Computer Games, Inc., 

T.O. Box 544 

Chicago Heights, Illinois 6o4ll 



Consumer information Services 
Sears, Roebuck, and Company 
Department 703 Public Relations 
7401 Skokie Boulevard 
Skokie, Illinois 60076 

Curriculum Resource Center 
Champaign Community 
Unit School District No. 4 
703 South New Street 
Champaign, Illinois 61820 

Department of Business Education 
Turner Hall 

Illinois State University 
Normal, Illinois 61761 

Department of General Engineering 
University of Illinois 
Urbana, Illinois 6l801 

Division of Agricultural Education 
University of Illinois 
357 Education Building 
Urbana, Illinois 6l803 

Farm Electrification Council 
Box 1008 

Oakbrook, Illinois 60523 

Household Finance Corporation 
Prudential Plaza 
Chicago, Illinois 60601 



Illinois State Chamber of Commerce 
20 North Wacker Drive 
Chicago, Illinois 60606 

Interstate Printers and 
Publishers, Inc. 

19-27 North Jackson Street 
Danville, Illinois 61832 

McNight and McNight Publishing 
Company 

Route 66 and Towanda Avenue 
Bloomington, Illinois 61701 

National Safety Council 
425 North Michigan Avenue 
Chicago, Illinois 606ll 

Office of the Superintendent of 
Public Instruction 
316 South Second Street 
Springfield, Illinois 62706 

Super Market Institute 
200 East Ontario Street 
Chicago, Illinois 6o6ll 

Quaker Oats Company 

345 Merchandise Mart Plaza 

Chicago, Illinois 60654 

Vocational Agriculture Service 
434 Mumford Hall 
University of Illinois 
Urbana, Illinois 6l801 

INDIANA 

Division of Industrial Education 
Indiana State University 
Terre Haute, Indiana 47809 

Home Economics Education 
State Department of Education 
401 State House 
Indianapolis, Indiana 46204 

Technical Literature Section 
Delco-Remy 

Anderson, Indiana 46011 

Vocational Instructional Materials 
Center 

Industrial Education Department 
Indiana State University 
Terre Haute, Indiana 47809 

Vocational Instructional Materiala 
Laboratory 

School of Technology 
Indiana State University 
Terre Haute, Indiana 478O9 
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KANSAS 

Departmsnt of Business 
Kansas State Teachers College 
Cremer Hall 

Emporia, Kansas 66801 



Kansas State Teachers College 
Emporia, Kansas 668 01 

The Medical Society of Sedgwick 
County 

1102 South Hillside 
Wichita, Kansas 67211 

Publication Service 
Haskell Institute 
Lawrence, Kansas 66044 

KENTUCKY 

Department of Agricultural 
Education 

College of Education 
University of Kentucky 
Lexington, Kentucky 40506 

Jefferson County Board of Education 
3332 Newburg Road 
P.0, Box 18325 
Louisville, Kentucky 40218 

State Office Building 
State Department of Education 
Division of Vocational Business 
Education 

Frankfort, Kentucky 40601 
LOUISIANA 

Agricultural Education Department 
Louisiana State University 
204 Field House 
Pa ton Rouge, Louisiana 70803 

Louisiana State Department of 

Education 

P.0. Box 44064 

Baton Rouge, Louisiana 70804 

Vocational Agricultural Education 
Department 

Louisiana State University 
Baton Rouge, Louisiana 70303 

Vocational Curriculum Development 
and Research Center P.0. Box 657 
Natchitoches, Louisiana 71457 



MAINE 

Consultant Business Education 
Bureau of Vocational Education 
State Department of Education 
Education Building 
Augusta, Maine 04330 

Industrial Arts Education 
Maine State Department of 
Education 
Education Building 
Augusta, Maine 04330 

State Department of Education 
Bureau of Vocational Education 
Education Building 
Augusta, Maine 04330 

MARYLAND 

French-Bray Printing Company 
Candler Building 
Baltimore, Maryland 21202 

Munsell Color Company, Inc. 

244l North Calvert Street 
Baltimore, Maryland 21218 

National Council on Medical 
Technology Education 
9650 Rockville Pike 
Bethesda, Maryland 20014 

U.S. Public Health Service 
Indian Health Service 
Nursing Services Branch 
79*5 Eastern Avenue 
Selver Springs, Maryland 20910 

MASSACHUSETTS 

Digital Equipment Corporation 

146 Main Street 

Maynard, Massachusetts 01754 

General Radio Company 
Baker Avenue 

West Concord, Massachusetts 01781 

Massachusetts Home Economics 

Association 

Skinner Hall 

University of Massachusetts 
Ameherst, Massachusetts 01002 

Henry L. Hanson Co., Inc. 

25 Union Street 

Worchester, Massachusetts 01608 
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MICHIGAN 



American Society of Tool and 
Manufacturing Engineers 
Publication Sales Department 
20501 Ford Road 
Dearborn, Michigan 48128 
Automative Electric Association 
16223 Meyers Road 
Detroit, Michigan 48235 

Department of Family Life 
Education 

Wayne State University 
Detroit, Michigan 48202 

Detroit Diesel Engine Division 
General Motors Corporation 
Training Center 
7707 W. Chicago 
Detroit, Michigan 48204 

EDU- CRAFT 

6475 Dubois Street 

Detroit, Michigan 48211 

Michigan Industrial Education 
Society 

14890 Penrod Avenue 
Detroit, Michigan 48223 

Rural Manpower Center 
326 Erickson Hall 
Michigan State University 
East Lansing, Michigan 

State Department of Education 

P.0. Box 923 

Lansing, Michigan 48904 

University Microfilms, Inc. 

300 North Zeeb Road 

Ann Arbor, Michigan 48106 

MINNESOTA 

Agricultural Education 
Department 

University of Minnesota 

312 North Hall 

St. Paul Campus 

St. Paul, Minnesota 5510A 

Area Vocational Agriculture 
Coordinator 

Technical High Building 
Saint Claud, Minnesota 

Bulletin Room 
Coffey Hall 

University of Minnesota 
St. Paul, Minnesota 55301 



Document Section 

State Department of Education 

Room l4o 

Centennial Office Building 

658 Cedar Street 

St. Paul, Minnesota 55101 

Instructional Materials 

Service 

P.0. Box 244 

Kennedy, Minnesoaa 56733 

Restaurant-Hotel Aids, Inc. 

1409 Willow Street 
Minneapolis, Minnesota 55403 

MISSISSIPPI 

Curriculum Coordinating Unit for 
Vocational-Technical Education 
P.0. Drawer DX 

State College, Mississippi 39762 

Curriculum Laboratory 
Box NU 

State College, Mississippi 39762 

Leflore County Schools 

Highway 82 West 

Greenwood, Mississippi 38930 

MISSOURI 

Business Services Division 
601 Board of Ecucation Building 
1211 McGee 

Kansas City, Missouri 64106 

Cardinal Ritter Institute 
4532 Lindell 

St. Louis, Missouri 63108 

Instructional Materials Laboratory 
University of Missouri 
8 Industrial Education 
Columbia, Missouri 652OI 

industrial Education 
103 Industrial Education Building 
University of Missouri 
Columbia, Missouri 65201 

The National Secretaries Association 
1103 Grand Avenue 
Suite 410 

Kansas City, Missouri 64106 

Teaching Aids Fund 
122 Waters Hall 
University of Missouri 
Columbia, Missouri 65202 
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MONTANA 

Agricultural Education Department 
Montana State University 
Bozeman, Montana 597*5 

NEBRASKA 

Department of Information 
College of Agriculture and Home 
Economics 

University of Nebraska 
Lincoln, Nebraska 68503 

Division of Vocational Education 
State Department of Education 
10th Floor* State Capitol 
P.0. Box 94727 
Lincoln, Nebraska 

University Extension Division 
University of Nebraska 
Lincoln, Nebraska 68508 

NEW HAMPSHIRE 

New Hampshire Research coordinating 

Unit for Vocational-Technical 

Education 

Stickney Avenue 

Concord, New Hampshire 03301 

State Department of Education 
Division of Vocational-Technical 
Section 

Stickney Avenue 

Concord, New Hampshire 03301 

NEW JERSEY 

Parsippany-Truy Hills 
Township School 
Box 52 

parsippany, New Jersey 07054 

Technology for Children Project 
Division of Vocational Education 
New Jersey State Department of 
Education 

225 West State Street 
Trenton, New Jersey 08625 

Vocational-Technical Curriculum 

Laboratory 

Rutgers University 

10 Seminary Place 

New Brunswick, New Jersey O8903 

NEW MEXICO 

State Department of 
Agricultural Education 
130 South Capitol Street 
Santa Fe, New Mexico 87501 



Trade and Industrial Division 
Department of Vocational Education 
State Department of Education 
139 South Castillo Street 
Santa Fe, New Mexico 87501 



NEW YORK 

American Telephone and Telegraph 

Company 

Bell System 

195 Broadway 

New York, New York 

American Welding Society 
345 E. 47th Street 
New York, New York 10017 

Board of Education of the 
City of New York 
Publication Office 
110 Livingston Street 
Brooklyn, New York 11201 

Correlated and Pre-Technical Programs 
480 Pacific Street 
Brooklyn, N ew York 11217 

Delmar Publishers, Inc. 

Mountainview Avenue 
Albany, New York 12205 

Delta Pi Epsilon 
Bronx Community College 
120 East 184th Street 
New York, New York 10468 

Department of Public Information 

New York Stock Exchange 

11 Wall Street 

New York, New York 10005 

Educational Communications 
General Electric Company 
570 Lexington Avenue, Room 801 
New York, New York 10022 

Garden State/Novo, Inc. 

630 Ninth Avenue 

New York, New York 10036 

Heidelberg Sales ar.d Service 
73-45 Woodhaven Boulevard 
Glendale, New York 11227 

International Society for Rehabilitation 

of the Disabled 

701 First Avenue 

New York, New York 10017 
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Institute of Lift 

Insurance 

277 Park Avenue 

New York, New York 10017 

National Association for Practical 
Nurse Education and Service, Inc, 

535 Fifth Avenue 

New York, New York 10017 

National Council for Homemaker 
Services, Inc. 

1740 Broadway 

New York, New York 10019 

National League for Nursing 

10 Columbus Circle 

New York, New York 10019 

Planned Parenthood - World Population 

515 Madison Avenue 

New York, New York 10022 

Publications Distribution Unit 
State Education Department 
Room 169 , Education Building 
Albany, New York 12224 

publications Sales Office 
Board of Education of the City 
of New York 
110 Livingston Street 
Brooklyn, New York 11201 

Rochester City School District 
13 South Fitzhugh Street 
Rochester, New York l46l4 

Sales Section 

British Information Service 

845 Third Avenue 

New York, New York 10033 

SIECUS Publications Office 
4 19 Park Avenue South 
New York, New York 10016 

NORTH CAROLINA 

Food Service Guides 
P.0. Box 709 

Rocky 1'ount, North Carolina 27801 

North Carolina Forest Service 
P.0. Box 2719 

Raleigh, North Carolina 27602 



Vocational -Technical Divition 
Department of Community Colleges 
State Board of Education 
112 West Lane Street 
Raleigh, North Carolina 27602 

Winston-Salem/Forsyth County 

Schools 

P.0, Box 2513 

Winston-Salem, North Carolina 



NORTH DAKOTA 

The North Dakota State University 
of Agriculture and Applied Science 
Department of Agricultural Education 
Fargo, North Dakota 58102 

OHIO 

Better Business Bureau of Central 
Ohio, Inc. 

71 East State Street 
Columbus, Ohio 43215 

Board of Education Warehouse 
550 East North Street 
Akron, Ohio 44304 

The Center for Vocational and 
Technical Education 
The Ohio State University 
1900 Kenny Road 
Columbus, Ohio 43210 

Cincinnati Public Schools 
230 East Ninth Street 
Cincinnati, Ohio 45202 

The Co-op Printshop 
New Concord, Ohio 43762 

Distributive Education Materials 
Laocratory 

The Ohio State University 
124 West 17th Avenue 
Columbus, Ohio 43210 

Division of Research 
Ohio University 
Athens, Ohio 45701 

ERIC Clearinghouse for Vocational 
and Technical Education 
The Ohio State University 
1900 Kenny Road 
Columbus, Ohio 43210 



Hobart Brothers Company 
Hobart Square 

Troy, Ohio 45373 
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Human Engineering Institute 
Headquarters and Development Center 
2341 Carnegie Avenue 
Cleveland, Ohio 1*1*115 

Ohio Division of Safety and Hygiene 
700 West Third Avenue 
Columbus, Ohio 1*3212 

Ohio Trade and Industrial Education 
Service Instructional Materials Laboratory 
The Ohio State University 
I885 Neil Avenue 
Columbus, Ohio 1*3210 

Ohio Vocational Agriculture 
Instructional Materials service 
'Chi Ohio Gtate University 
21^0 IVffe Road 
Columbus, Ohio 1*3210 

Portland Cement Association 
Suite 1*09 

601 Rockwell Avenue 
Cleveland, Ohio 1*1*111* 

South-Western Publishing Company 
5101 Madison Road 
Cincinnati, Ohio 45227 

State Department of Education 
itate Office Building 
(>5S. Front Street 
Columbus, Ohio 43215 

OKUHCKA 

The lire Protection Department 
Oklahoma state University 
Stillwater, Oklahoma ?4074 

Tulsa Public Schools 
P.0. Box 45208 
Tulsa, Oklahoma 74145 

Tulsa Public Schools 

Home and Femily Life Department 

P.0. Box 45208 

Tulsa, Oklahoma 74145 

OREGON 

Curriculum Department 
Salem public Schools 
1309 Ferry Street, S.f. 

P.0. Box 87 
Salem, Oregon 973C8 

Hose Economics Education 
State Department of Education 
Public Service Building 
Sdlen, Oregon 97310 



Oregon State Board of Education 
942 Lancaster Drive, N.E. 

Salem, Oregon 97301 

PENNSYLVANIA 

Altoona Area School District 
1415 Seventh Avenue 
Altoona, Pennsylvania 16603 

Business and Office Occupations 
Education state Department of Public 
Instruction 

Harrisburg, Pennsylvania 17126 

State Supervisor 
Health Occupations Education 
Pennsylvania State Department 
of Education 
P,0. BOx 911 

Harrisburg, Pennsylvania 17126 

Department of Agricultural Education 
101 Agricultural Education Building 
Pennsylvania State University 
University Park, Pennsylvania 16802 

Mrs. Dorothy K. Hummel 

320 Market Street 

Mlffllnburg, Pennsylvania 17844 

Pennyslvania Department of Health 
P.O. Box 90 

Harrisburg, Pennsylvania 17120 

Pennsylvania State Department 
of Public Instruction 
Box 911 

Harrisburg, Pennsylvania 17126 

State Department of Public 
Instruction 

Box 9U . 

Harrisburg, Pennsylvania 17126 

SOUTH CAROLINA 

Agricultural Education Department 

Clemsen University 

Clemson, South Carolina 29631 

Distributive Education Section 
State Department of Education 
Culuabia. South Carolina 2G201 

ftate Supervisor of Agriculture 

Education 

Rutledge Building 

Office of Vocational Education 

State Department of Education 

Columbia, South Carolina 29201 
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State Supervisor of Distributive 

Education 

Rutledge Building 

Office of Vocational. Education 

State Department of Education 

Columbia, South Carolina 29201 

State Supervisor of Home Economics 
Rutledge Building 
Office of Vocational Education 
State Department of Education 
Columbia, South Carolina 29201 

State Supervisor of Trade and Industrial 

Educational 

Rutledge Building 

Office of Vocational Education 

State Department of Education 

Columbia, South Carolina 29201 

Vocational Guidance Section 
State Department of Education 
Columbia, South Carolina 29201 

SOOTH DAKOTA 

Agricultural Education 
South Dakota State University 
Brookings, South Dakota 57006 

South Dakota State Department of 
Education 

Pierre, South Dakota 
TENNESSEE 

Department of Agricultural Education 
309 Morgan Hall 
University of Tennessee 
Knoxville, Tennessee 37916 

Manpower, Development and Training 
Office 

Tennessee Stats Department of Vocational 
Technical Education 
Room 205, Cordell Hull Building 
Nashville, Tennessee 37219 

Vocational Curriculum Laboratory 
Box 1111 

Murfreesboro, Tennessee 37130 
TEXAS 

Agricultural Education Teaching 
Materials Center 

Texas Agricultural and Mechanical 
University 

College Station, Texas 77813 

Dallas Independent School District 
3 TOO Ross Avenve 
Dallas, Texas 75201 



Industrial Education Department 
Division of Extension 
The University of Texas 
Austin, Texas 78712 

Home Economics Instructional 

Marerial Center 

P.0. Box 1067 
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